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Human Resource Policy Manual

The Human REsoUrce Policy Manual 1s prepared to

make all staff working at guieT aware of rules and

regulations that governs their working in the

institution. It is expected that staff members strictly
adhere to the rules and regulations spelled cut In
this document. The management reserves the right
to change/modify the policies as and when
necessary and apply their discretion in specific

CaSES,
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CHIET Ve Pulecy

g S S

1. DEFINITIONS

. guitleeany the Guiy Haaak institute 0f Engineering B Mechnelogy: Hagour

1 Emplayes MEans an emplayee who Is net covered by the Gavornmint gty Graris,
sy porsan appeinted by the Appeinting Authonty In any capaoly ethar
o alrezdy appofnted and gervingim ANy

but doet oL Inclugs cerycn €

Ymd aeihedics
parmrg o nonteaching and indudes any employ

of (e 1aettuticns run Dy the Guru Hanak Insututions
¢n aaty wages or visliing faculty engagad on gayment based on heurly rates. An &
afcmed emplayee or a contractual employes of a probatsnary emalIyes

sange0

sloves -

May b= 300

ual ms-h

2n employee wha is appointed ¢n @ con ract
£r

Hon regulred to comziete a spedfic o2 2
tlng mehcits

aj Contractual employo® MEANS

for a soecific duration of pericd or for a dura

ass/qament. sublecl to the terms 2nd condinons specfied b tne apLoin

tne tetter of apcaintment.
azry employes Means an employee wha is serving Ris
pstzctony compiated the ol

b} Probatio probabenily e,

firmed Employes Means an employee whe has £3

c}) Can
by an erder of the Chaltmzo of T

of protatian and whase servic=s have Deel gonfirmed

BOG/EOM,

5. Probationary Period means =

{i}#n case ef an employee who has ratally
three vaars o 3 lesser pered €f sepice completed by the em

the BCG / BOM to be the probatlonary perad.
{ii) In case of an employze whaose first appcintment is not 34 3 contractunl emp;mes, 3 ,

perfod ef ene y2ar from Ine date of appointmant e such otRer easendad penod [
malenkon not lo cicesd ane year] dunng whach he is on probation as statod In thedmer L .-
subsoquent order. ‘

conditian of crodationary period mhert it ceerml fi1)

foined 23 3 contracrual emalayee, 3 pancd of R

algyee which 1§ deamad 3y

of aprointment or in any ether
(Mate: The BOM may rrdive the

Member ol the Teaching Stalt inchudes Fandipal, Frofessar, Asssaan
S¢, Lectuner | Lecturer, physal Claxter / Lbranan | oF sCh oEher

sed 35 [eacher or memder of teaching 12 Sy e Gareerminentl &

clmilar calegery rocognis
Unlsersity or Al India Council for Technical Cducaton [.1.1{:.1'.5‘} ar Unbversiy wraals

Correnission (U.G.C) cr Central Boaid of Secomdary Educabun (CRSE) or the eos | f-*-"'f“

4. Teacher or
{ Assigtont Professar,

of the Institublan,

™
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GNIET HR Policy

Manager/Officer, Acrgunts/
Bypervisur, it Englamnars,
Mechanic, Aust. Librarian
pumger, Carmentay

pecoGnized &,

5 pop e Laanhing gralf o budes peqietrar, Finance
patwnrk f galam Adlppbnisiratar !

puyplisn, At fr

peer, LIFLEEs, f
¢ shrmilar eatnngory

boriy AT

abinlpdeie
AT L L

el Foramine, livst
[ Tal=L L)

Pttoe F TR ALl
et ol &1 fypatsls W DLl

o PO I gl
P L UL e

eygeh athe

ey | Arberigder Pieliarer, Ay,

il MRS il Ehwe 1 W

pwernance of the GP

fin B [ Board of O
ils elected by the Members of the Genes,

fi. H.ﬁuuqnnmnr irea
pyernini (LG

Management o plye FaML) o Ehe L

fiocly of Lhe S0 (L)

1. Salary GG
af a Confirmed pmployEs =

a) In cast
atper allpwan

[hg monthly hasic Bay and

af a Cantractual employee:-
nt, as stated in the

ces attached to the position,

b) In case

salidated manthly paymi Order of Appointment of .-

The con
eonfirmaed ar contractual emplayee.

#. Dearness Allowance maagns dearn2ss allowance granted Lo an emploves, s
L) -

allowsnca not being a matter of rgnt of the employee, 28 laid cawn from time to tn

under a resolution of the BCM / BOG.

9. Year means the academic year unless atherwise implied by the context

10. Menth means the English Calendar Month

11. Appainting Authority means the BOM / BOG as the casa may be

132. Disciplinary Proceedings maa
: ns the Proceedings initiated i :
or any authority constituted by the appainting authority for the ﬂ:;:l.lﬁlhng -

13. Joining Duty / Service
In case of employes
appointed by GNI, itisthe d '

per the order of appalntment, e ﬁmplwee' remiant
In case of emplo i
e : yee who receives order of transfer or deputation, the date and E7F A
0 for duty Is as per order of transfer or deputation

vided that In cas I
by ot e :t-e lul‘ the Order of Transfer or Deputation held in abeyance,

aking over charge and the date of resuming the charge/post &7

treated as date
of jaining. Provided further that time reasonably reguired for nand!

the date o
ould 0%

iy 4V

GNIET
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CNILE T Policy

g shall b taken as part of joning period.

of Boakaitls o

14, Head of Tostitutlon (HOT)

HOT reans Predpal/Olrector or @ person called by any other name appoirled by Baard of
g et (DOMY OR Board of Governance (BOG) respunsible far administrafion
Ay 1o day running of the institution and includes & person desnated by BOM{BOGL 45

Al

Ve Tonapal or Inecharge Principal, during the absence of the regulal HO

15, Misconduct means misconduct as stated In Rules of Conduct,

16. Institute / Institution means an Institute / Institutions run or managed by the GNT
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ON TO GNIET

,.  INTRODUCTI

ril About GNIET
'J“ o ||I"_rr. {rearf 1% o

eshold of knowlerd
far itsell not anly

GNIET, 2 thr
in e kel ol e e

shment that has curyed 8 niche

il petabll
e a5 well, GNIETHRTr an irmarss

ent stud

el of but in manaem
¥ CormpAates 14

jc respected by man
+his is that righ

et Bk e fi
gearch ul the finset ..

v Rl if a'-il,j;_'.ﬂtlf"l"l 'P'-I'hi::h
. i jan, b was skrates .
caarrs The reason behind t from its concepran, aren sl

a center of excellence The GHIET
brant & full of enthusiasm alon

culture 15 2 mlend of professionaics.

FUAOEE B
praneed 150 pmerge ax
g with calf-gdisciplined emuirgrmes:

& walue Campus [ife is v

b Lacatian

the outskirt of MNagpur, of ¥atol Road. The
by of green lush atrmasphere and surroundeg

GMIET is located on
GR1 rampus is spread on 12.5acres, In the wicini
with industries GNIET wibrant college with open s
slonare the grandeur of the environment and provide

atmospners for academic pursuits.

paces, lawns and gardans seoalamen: fo
calm and peaceful and condud-=

postal address of GNIET: Dahegaon, Near Radna Swami Satsang, Kalmeshyar
Raad, MNagpur - 441501, Maharashtra

i | Promoter Society

founded in 1999 to ed 15 sponsored by Guru Nanak Educational Society, which was
o] cate
dacisive role in shapi ; . &nrich and empawer by the youth who in tum will pay =
1] ng i i &
beyond just f: aping the destiny of the nation’ The endeavar at the Institutions stretenes
ust offerin
i ; degrees to the building of character and personality of the yourd
ransfoming them into 3 '
complete professional R
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sriwth of {he InEtititinn

weas frsbibetions Pt E_._E:w. Glartl Pearak Inatiiuts of Efapiieiing sad
alE 1] was pstablished inthe year 2007 by Guru Nanak Bdacatkinal Soo kg
5 ARt TR Hanale Trstituta of Technology [GMNIT) was sstablished i 3009
et tes b pTREIEEE 1 Rashtrasant Tukadafl Maharm| Nagoor Unsversicy (ATHH
Wagrr i i sziabbihad with e zole shjectneg of provding & perfect platioem eoohe
wo et iy tha fieed of Technolegy and Mansgement agplicatons for thelr acadericind
_.“,-..___ e raliy develcgrmEnt. GNIET has become ons of the Presmar Englnesnng Coises
f e by wian gverellintake of 200U FI0 sCeeenis o varkul Undergradisare 20d fass

Gradoate Coirees fcluging & Teen , ™ Tech and MG &,

.5 Vison

T perare B osyardd cleds, globally compenbive wng Reaibls, taghncal and managormons
nsttulisn, igsponseee 1o the growth gf an individoal, sooioby, aad The Insttule el
satnlying |78 dereloomenlal reeds of the peagle of Makarashtra and [ndia,

.0 Misslon

= Tredugsio swudents fram al over Indie & other eountaes especiplly those from
thig lsral & rural arebs, S0 that thity become eriighiEned irdiy | deal. e aving
thE iwing aranyeds of thelr familes, industies & the ooty We will provide U
sl thags guahty pducation B poy serious stienton lgward s the davefagment o
wn indideal for charactier bullding B the faotion Willding

= Toimplerseag 8 gragram of cibecation in Enginedeing Technodigy amd
MmN emEnn stoeiod, relevant t the curment needs of the industry, alive fa the
lng Teem reguirernenty and respomiwve T6 SNC anklopatvn chenges o
Bevelpments

* T b g g Ente Tk Prstering dhe nnun_un?-_.,n_.v;. rxgaesge i ilras belween
et srmilermiclony and the research community,

* Turveate dnknges betseen instiule, Industoal cemmuney angd Giayerinnet
TPRANISLIAT L0 profmate e sotrepreneuriip ang skill develapment amiong the
Hundel
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Care W alines of GNIET

2. F

S IR L L LS profek arke EiLIRLD AN DEV 1T .

ookl Roligion. Gy ajanake Taught us way of e

Wam Japm: 10 melliate on

pharam di Kirat Karni
y i sl dealings

truthiulness and homest
vand Ke Chakna: To S5
support 10 the entire community.

Following ©ore vailues o
would arhancs tha institutional cultura.

-

;oqd's Mame and recite Lh

the qreal tracher and e founde, .

cultural and anvironmental values in students

I

e Guru's hymns b Liean the mypa

T work and 23rn by tha sweal of “he 29w and sraee

fare the fioms Wabours with other 1o flve as an nsprabign z--

i GMIET are the reflection of the teaching of Guru Nanak Dey | e,

Inculcating values : We embrace our responsibility to flounsh social, econgm-

# Empower Society: Encourage higher sducational values for devalopment of the

saciely

» Emhrace Excellences: Commitment to

ynnovacion, contineous learming and

adopting new technologies to ensure the best results.

¥

skills to tace global challenges.

2.8 ENIET Quality Policy

Glaobal Competencies: Prepare students Lo develop core competencies and

We af GNIETaspire to & i
B stablish a system of Quality assurance, which on a cantinubus gasis

would Impart
part, manitor and evaluate the guaiity of education innovativery and imorgyve e

(-] - :
aching learing process in the direction to develop the institute as a Centre of £

GNIET e

Privéinal
Guru Nanak Institute of
Eagineering & Techinolopv
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v i PR LU e WAL
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x¢ good ventliation with both sides of windows ang e

are Fitted, We are matntaining S, 5T Boax
pn |s availoble for clessification ang

3 112 Library: The abrary h

tho top PrdEkkmum pumber 6l lights ant tars

parately and apparate Technical Sectl
gital Lty far & -EOUrSes.

g 1o sabject cisssification and arranged (0 e by iy
duch wsor orkentatics

Aaik Sohomose
garalpging, ¥ie have geparate D

The Books are-nranged accredin

have & separate Newspaper spction. We oon

rystematic manner. We
timn For textbonks s alsy

program far fresher st ents every year. Saparaba rafasence ST

avalable wn the lamary.

2,11,3 Auditoriums: GNE kas Twe wel prepared fully air canditioned pudicanum Wi
sraee of the Arcaudio, video facilities and seating capacity of arsund 300 and L0 srudoits:
auditoryms are sl for vardous cureulom and ro-rurrleulum activities lise nducten
program, Guest Lectures, Corvocation Program, Ferewed] functions and gther culturs
fenchons. Thi coliege auditorium |5 a fantastic platiorm which pravides every stugant 3
yibrant sppartunisy to present ther curricdlas actvites.
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vo13 Coueses affered

GMNITET
(Fstablished in 2007)

Bachelor of Technology

| Flrcirical Engineering (60) |

1 plactranics & Telecommunication
(60)

3 Computer Science Engineering {60)

4 Information Technolgy (60)

5. Computer Sci. & Data 5a. (60)

6. Artificial Intelligence (60)

Master of Technology

1 Power Electronics & Power System

(12

2. Computer Sclence (12)
3. Artificial Intelligence (12}
4. Embedded System & Computing (12}
| Master of Business Administration

{120) |
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3. GENERAL RULES AND REGULATIONS

" 1.‘ . t&iu;& es5po I | |
[.'l ’:t-ﬂd a FE ] fl.'.lLJ UtlF._'l_. s k.ﬁ & |3" orher rﬁspﬂﬁs'hl |!_||': b
Y‘DU aré P 2 t TTOFTT E ) d g rh

integrity & devotion.

2. Megting the HR:

¥iou are advised to mest
the offer / appointment IetLer, submi
certificates, relieving letter etc.) and kno
submit your joining report.

she concern person of HR for further proceedings like FEC8iving
ssion of drcuments [Dn’gir‘al Markshegt, ExpErienc
wing your joining data after which you feeq 1,

3. College / Library Identity Card
The institute [ssuss and Identity cum library Carc for which you need to contact the

main librarian who provides you the library [ 35 well,

4. Portal
You are instructed 1o learn how to access the institute’s porsal fagilily where one can

get updated with various important notifications and other informatior. You need 1o colled
your personal portal [D too for seeing and uploading any nodfication. =

5. Opening Bank Account

The institute provides the facility to ocpen the account in Union Benk of [ndia By
fanlitaking the formalities to be done in the campus itself. This hains in easy transfer of
salary.

6. College Timing

The callege starts at 10:00 am sharp and cioses at 05:00 pm. Neversneless, | requirsd
ane can avail the early Ieave facility in emergency by Informing the immeadiate repartind
officer and by slgning in movement register with reason duly mentipned, Similary In 852
of late  arrival you must inform your reporting officer beforehand by mentioning gensne
reasan. Laze arrival should not excesd more than twice in @ month falling which one CL wil
& considered against it,

E N = 1 PagE ¥
S Humean Respurce Policy [ Fag
-
Prificin:
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prganizations Reporting Channed

TUTH b Lk Lo T S (L L IR

&
col Bt a stall prambier must Follon e

sty sl e [}
o eperfing € ERIMALE

5 || A
w  Fload of Departmil = frincipal

— 3 Sarretary — Chatfma

s afl mamber =

g Leave Policy

ail § casual leaves in an academic session in which 4 CLs can only be babken

Y can 8y
8 peforehand

. 3 & monta's period. Priar ntimation far avalling leave Is a mMuUst.
zrrangement ol classes and other respons bilibies 15 expectod withouk which a feave cannol

e sanctiered.

9. Dress code/ Hygiene

are expected to be in formais etrictly thus you are suggested Lo
ie staff members) and Shirt wilh a Tie and Trouser (for male safl
Teacher’s

You wear Saree [

Salwar Kurtz (for fema

member), You are alsu pxpected to malntain a high standard hygieno level

fmotwear must also be fully formal,

10. Preferred language
English Is the only preferred language during college hours in the ¢campus.

11. Lunch timing

One can have lunch when free from any assignment [task or regular class but strictly

npt during the recess.

12. Basic Restrictions
| You are Instructed not ta consume aleohol/ lobarco and othar nargotlc drugs.

| you are expected to be away from any unethical practices during thee callege

hours.
Gne cannot, In any case, be in the practice of gsing abushve terms & LR Quage
W You are advlsed not Lo entertain yoursel! through listening to music, gossipihg,

frenuent visits to cantaen and sleeping during working hours.

LY. In Lelgure
I One can list the (deas beneficlal for Lhe development of the institution.
II
Gne cen avall the classes of Yoga, Aerables, Spona, Dance, German language
and uther lochnial sessions,

i
One can visit library and varous Laboratarles as well,

1. [l
t ity exlend bslping hamds 1 el seninrs) collagues,
ENIET
r !’I‘! "1 lq'-‘ﬁ')‘]l i barnrany Ba=sampa o 1l y [ rage il
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P
ppointment For meet!

{1 I_,‘I|r||, |.',lr‘||'|| ]

(e Liretr reparting officer firs!

15, pacumentation 1 geurmentation for glemigst Bvery Work don.
irtain .
o to all for mait

his, they €an have the st

Tals] etandard ¢

andard format fram HRY specific degariment

1t s advis
fy them. FOF £

6. Note sheet ; i .
1 : sating any academic requirement the institute provides you Manilery suppom f
orm

which you need ta fill up the approved format

17, Training Required

You are advised to re
hause training department for getting acquainted with
pa'ished far common behavicural aspacts.

port daily for at feast one waek from the date of joining to the in.
tha work culture of GNIET20d being

14. Responsibilities and Protection for College Property

A staff member is considered responsible far tzking care of college properties and must
arotect it by keeping in-mind that such assets are ava lable for himy her utility oaly. Tn
case of any damage or loss of the property done by any staff member, an agqualing

amourt is to ke depasited to the college.

18, Transportation
Bus facility to and fro is available for all staff members at nominal ameurt 2nd free for
some non-teaching staff. You are advised to catch the bus at tha given time and place

rmlig which the institute does not carry any responsibility for additional transportatian
facility, You must contact for further details

1) Mr. Rapendra Yaday Mob, : 9371032820

0. Canteen Service

A compiete hygien -
ygienic canteen is available In the campus where a staff membar can have

meals f snacks .
/ teafcollee etc, but the visit to the canteen should npt exceed more that

twcea day
GNIFET B
i per— Human Resource Polcy | P28 5
r- 4
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GNIET HR Palicy

4. DISCIPLINE FOR EMPLOYEES

foveina rules of conducl/disciglinge. Ay

dlaveps ane required to adhore fa the fol

choar ram- adherence 1a theso riles will be consldered as mlsconduct.

- I.‘ .-

n Employee shall not leave she Head CQuarters without

i, Abgance from Headquarters: Ay
e

stion in writdng to the Head of Lhe Imstitution or Chairman of the rospe
Including during the porlod of ieave or vasation,

i =Ll LFE O

Zoverning Councit at any Dime,

An employee Canno: accept any aother gither part

2. Accepting outside employment:
y officeor

sime or honorary or @s guest lecturar or in any other Employment capacity Inan

nshitution excegt with the peemission of the Appainting Authority IR writing.

3. Discipline: All employees shall maintain discipline.

4. Diligenge in work: All employees af tHe teaching and nan-teaching cadre shall
diseharge their work dlilgently as assigned 10 them by Institution § Managem ent from tme
totime

5. Personal work: An employee shall not aticnd to his personal work during working

hiours;
5. Punctuality: An empioyee shall be required Lo observe the scheduled hours of work

during which e must be present at the place of s duty.

7. Absence from duty: No employee shall remain absent Irom duty without prior

permission uniess such absonce 15 warranted by unforesten crcumslances,

&, Integrity & Honesty: Every employes shall at all tUmcs maintain ateolute Integrity and
Zevntin to duty and alsa ne honest and impartlal in bls officlal dealings and shall not
fifulge In eny att of lorgery, fraud, cheating and malpractice,

9. Co

Urtecusness : An employree shall at all times ba couteous In his dealings with uther
L2 Lad

Mepees, students, (helr parents, members of the publie, management, officials of

Fdutitional autharitles ele,
10.p
*rticipation in Political/ Communal activities:
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Sptrawei ey, carmmiunal dishai neny,

f the Institution: No Employee shall take part in any public discussion

Criticism o . y
L3 et of criticism of any policy tr ackion of - .

akp ary pbhie statements: which has the &

:} =
trefitulionin which R is working which ie capable of embarmassing the retations hebwae-
nel f

‘he nstitution, State or Central Govt. er any ather institubign or-organization. or-memd

o! Lhe public.
14 Canvassing: Mo employes shall canvass or otherw|se interfere with or use higsme
ifuence in connection with or take part n an alechion to any kegislature or local authosty

without prior permission of the Institution in wrting,

15, Private Classes or Tuition: No staff membar shall conduct anivale bnmtion classes noe
associate imself/herself with other persons for such purpose.

16, Evidence before Committea or any other authority: Mo employae sxcent with
prorsanction in writing of the BOG/BOM shall give evidence in conneaction with any Inquin
conducted by any persen, committee or authority,

Where any sanction in writing has been accorded, no employee givirg such evidence shal

critinze the solicy of the Institution or any member of the institution or Ceniral Governmer
or State Government

Nothing in this rule shall apply to;

) Evidence given In any inquiry before any authonty appeinted by the institui)
Parllamer or by State Loegls|ature; of

1) Evidence given in any judiclal SNy

i} Eviden g
P Ewence given st any departmental enguiry orderad by the authorities of 1ret8 e
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i = Gifre: Mo Emplayee chall except with the prigl sxnetion af T Maran# itee preegh Ar
v ol e of histher family o greoph fram any eeson {nthae Tar relatons
il e [nstitgtion, any il G

pespnal frends ). having official dealing
nhall soesculato  inoany
o /her family o makeany

s/her dukies.

18 tavestments, Lending or Borrowing: Mo emplapes
et nor shall he fshe make or permit any member of b
vrstment likely to embarrass or Influance him / her i the distharge of A
19 Private Trade or Employment: No employes of the Institution shall £XCEps with the

pror oermissian of the fnstitution 1n wriing engage dires
hutinees ar fegatiate for or undertake any athar employmient

ty o Indirsctly 0 ary |rrop OF

10 Insalvency, Habitual Indebtedness and criminal Proceadings Invalving Maral

Turpitude:

= An empleyee shall so manage Risfher orivabe affairs as to aveid habitudl indebledness,

Ll
\remvency or eriminal proceedings. When an empioyezis found liable ta be arrosted o i@s
recnurer te irsdlvency, hofshe shall be Fable for dismissal frum sorvice. An emplayes #ho

becomes the subject of legal precesdings for insolvency or criminal ackion shali fartnuith

repart hu!l Facts to the instltete.
5% 4r emploves who gets involved in any eriminal proceedings shall immediately infom

tha BOG/BOM in writing Irrespective of the fact, whothor he/she has been released on bail

ar nel

¢) hn employee who is detained In police custody whether on eriminal eharge or otherwise
far ¢ perigd lpnger than A8 hours shall not join hisfher dulies at the [natilute Uniess hefshe

has antaimed writlen permission to that cffect from the BOG/BOM.

21. Representotions

a) Whensyer an employes wishos 10 put farth any clalm or seeks redressal ol any

nrievancey e of any wrang done t hiryher, hifshe musy farwiard His/her casie thiough
sropes chanoel  and shall nat forward coples ol hisfher applicathon Lo iy higher authonty

SF Rewipancers lor pulilication,

bt ernployae shall be o signatory T any controversial juint reprosentation addees s @@

e cuttuties for redressal of any grievance or any other matter.

£} Mo employes shall write any anooymous of peeudonymous latters o Institutes |

Man
afagement | WG ciltlczing or using indecent language o clrculating guch latters

Cidt
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i I F‘mhlllﬂed Acts:

A1 Maahiftnd A€ TR
¢ Eaitled, dankird of akoohol G Sinry p
TR 1Al | tabaceo WY ' ] Tits
il il g, Chewtr
irvipnnEsy Ll pERTT e if [rsrifutt
af explosives | jethal weapnns, [RrEatening, intimidetinn, 4oem .

g s,

i1 Possessing
her ar gimployet ar nny
tling- or disorderty/ unlawful-acks,

hier Gerson
anai il ANy (TR al o ¥

iy Engaging Im rictous ACE OF figh
1) Cewsing damage o the properly of the Irshibebons,
] Halding meen.—ngsfdemnnsrrratinns in the premises of InStLULEs, or i he viany o

']

residences nf Managemernt/T

allawed to bo practiced 0 the

o1/ Officers af the Institutas

b} Mo Imemoral acts ame premises of the Institutes by g,

member of (he staff.

23. Permission for leaving premises
leave the premises of the college during the werking hius

Mo employae s allowed 0
guamaont Register siall be maintainad

hout permission of the Hesd of the [nsdtution. A m

wit
ence stating the particulars of werk in

and the employees shall racatd Risfhar parioc of abs

the sald register and put his/her signature. Head of the Institute shall venfy the correcnae

of the entries every 08Y.
lady staff: No employes shall behave with lady emplovess which

24. Behavior with
amounts to sexual harassment, fll-Lreatment, indecency o any other form of unactagranie

behayiar.

25. Dress code / Cleanliness: Every Member of the staff, t2aching and non-keaching is
expected to maintain cleanliness in the pramisas wherg ha/she is working 3nd adners .2
the dress code.
2 p Fy
6. Order of Transfer/ Additional charge/ deputatian etc.: Every ampioyss shall
com, i ;
ply with any transfer or deputation order or any order assigning adaiboral gharge/dubs

by the Management,

27. Dbe .
dignce iuhﬂrd'naﬁﬂnf Mo Erl'lljll:ll‘g'EE shall 'ﬁ""lFU”'f I:j|5l:|bf_"!|| the srders of thé
superiars or HOT or Management either alane or in combination with sifiert
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LMIET HR Policy

trikps/ go-siow tactics : No employee shall participate in any stnke, picketing,

Ly aptiers togo on strike, go-slow, mass leave or any other act causnn distusanze

cmanth running of institutions.

.o Fatse Information: No emgloyee shall flumish any false infarmation regarding hs/her
¢ lather's name, mother's name, spouse's name, caste, qualifications o any

a2
ihar previsus service particulars,
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5. MODF OF SELECTION

.1 Ui rsrily ﬁ["l'ffl'-"l"l'.'ﬂ Post

raceruee 15 adopted In selection of faculty members.
o rprent I identified In respect to the subjects af each departments ang 4
gt (he pieerms and guidelines of AICTE and R T M. Nagpur Unjwersity.
f ke of ctaft renuired and post is defined according to Cadre ratio and work (;ay
the caloalated pumber of requirement s forwarded to the R T. M. Nagpur Unwes,
e appraval
| W Nagpur University approves the requirement and issues Mo dijection
it iTie sk
. advomsement in leading Newspapers / Website / through referrals 15 published
Lotioy of applicatiens received il the last date mentioned in the advertissment ¢
i o the hasis of slighitity and AICTE norms,
hoRCOT M Magpur University appelnts a selectlon pamel for the instilutz to conguct trs
inskerviews of the faculty members,

aie Il dates are schedule as perthe convenience of the panel to conducl wntten
bent f demin |/ intervigs

Inmetion to candidates about the date and time of interview 1s given through cail
and e-majl

l'tt'PE'rtlﬂ-g of candidace and \"Eﬂﬁ'cauﬂﬂ aof certificateas is dune on me day Glf ;nmmN

The interviewirg panel of universily conducts the interview and evaluate the
candiiates

H.fl:LlhmErdHUUHE of the C;ir‘lﬁll:l'ilt‘EE are m{'EI'H'EEI from the |n‘|:el1||ew'|n“ pap_ﬂ and
submitted to the management of the institution

Xl Recommendation report |s submitted to the R. T. M, Nagpur University
i BT Nﬁqﬂl.'F U'TII'M'EfEiW ISELIES D”EI" of Hpm|ntment to me selected candioare

xe Inchusion of thie candidate in reqular muster

rall en reparting.

i ——
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Lo regularly conducts the reguirement process a5 per the requiremans in

e dopartmeants,

Lavetsement in leading Newspapers [ Website / through referrals is publishat,
serutiny of applications recelved tll the last date mentioned |n the advertisement

¢ fanc an the merit basis.

shortiisted applicants are intimated about the date and time of Interview is giver

thraugh call and e=mail.

Selgetinn paned of the Institution conducts the interviews and evaluaies Lhe

candidales

gvaluation raport of the selection panel and their recommendations Is forwardad

tg the management of the Institution.

sanaacment conducts the final Interviews of the recommended candidates.
paszne=ment (ssues offer af Agpointment to the selected candidates,
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7. PAY SCALES AND CAREER ADVANCEMENT
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g PERFORMANCE EVALUATION

1 al .?d Mmds ket E i ,
ﬂr H“. II'I'-utIllIrt Iﬁ HI’I‘HU] ; ' Y } WO oA -:-r-,n-:.--}l I]Ft-'-.
art mant Jeadds thi |2

ceif-appraisals are also filled and submitted 1
car ke

M oy e e
af Lhe Dep
and the panagement.
as Lo be evaluated

ace. and pu nituality,

friclency
ives to the faculty members who receive recognised awards for

|
L'r'lﬂ""'rdl"l-r_ﬂ' “‘:'I:'{”']anh. whirh are Fu | Fiwp
b S

The Head
oy prancipal
Management, ATE include adjustment to the position, atiryde
“""':"'“’:;"“'-'c"f attend? potential for future development, ﬂrndum'n-n'.r:
capabillty, goals and €
[mstifution awards nceEn
their educational cantrif)

fofiowing cateqorized award:

utians on various level Incentives are awarded acoording to the
LR

college recognised awards - Rs2,500/-
University recognised awaras. = Rs 5,000/-
Stat'e recognised awards - Rs 5, 000/-
mational Awards = Rs 5,000/-
Intermational Awards = Rs 10,000/=

£. b Parameters of Performance Evaluation

I Stur:;ﬂ:e FEE[.I;; Bacl: Confidential student feedback shall be callected twice In
EE r and reviewsd by the Principal. This will ke maintai
FE H maintgined in Head of th
Deopartment /Principal’s office, ! o

i, Lechs :
F‘;ﬁﬂ"‘*ﬂ:‘;’:ﬁ“fﬂg- Once in a year, the lecture of each faculty Is monitorad
n'l-nnltl:r; i naf]the Department, ane  senior faculty of differant department
Moot fu;: I?T:Et:;s lﬂthfure ttzfd the concerned facuity and fills in the Lecture
- submitted to the Principal ined §
Head of the Department JPrinclpal’s office ol i

.,  Result an is: i
alysis: Result Analysis of subject taught by the facuty.

i, Fducarian - Dﬂp‘t
h of knowl
speclalized formal training edge normally acquired through education of
v.  Experience
- Depth and bread
experienca ang on-the-joh l:ratli:ﬁ:;unﬂmm‘g'-' or skill in terms of refated werk
vi.

Joby SC0PE - Decis

index lor-makj
il il t
desendence of 9 requirements including job complexity,

action, an
alytical and creative job requirement
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‘ endilions - Degree Lo which the position has certain Undesirable
v (YFES 2L S~

i
win gl gl

pearite- [aregrey with instituee, inttiative, ability 1o shoulder responsiniity. #ir

L —

Higrsan Resource Policy: | i




[ :|”Ei'T |IR P"‘Jltrﬂf

9. ROLE AND RESPONSIBILITIES OF KEY POSITIONS

4.1 Principal

Responsibie for College administration, MANKC! Japer STZJm=Ttaion. stock

- - e £ ame fulhll-sean;
verification and maintenance of accounts relac=d Tlag anc uliill-sratutony &

regulatory requirements.
Maonitor proper functioning of vanious committees

» 1inculcats morsl values aﬂjnngﬂ students and staff mermpers,

Gulde ard assist all HODs for effeilve conlrs

Ressmmendations for Faculty member adpointrent

Create databanks of potentizl employees of collegs

= Academic Reviews,

» Conduct!an of exams.

Prowvide Leaderstip for the academic, adimimisieaby 4nd @land g o Se«siagma

pu pase,

Provide guidance to 3l the head of the departmant
clase wark ard the labomatory wors

#  Impert the teaching skills to the mewly recruized teaching fazuliy 3nd o help Hhem i

< i surcEisfyl conduction of the

overcome the dificulties encounterca in this process

= Ensure that the students are satislied and conficent in the ‘easning process.

¥ Ensure that the policies and the pbjectives set by the manazems=nr 2 € implemenisl
effectively va o the roat level,

= Heview of Stucents related services,

« Hdentifly new areas of qualcy in edacation.

r  Approval of externa; traming reed of emplovess,

~ Lialson with tap afficials related lo university, OTE, AICTE, GOVT and o-hes col#g2®

# To coordinate imparting of effective leaming technigues o students.

9.2 Heads of Departments

i)

Ensure proper functicning af the dagarrmert

» Ensure that dass timetatie is strictly followed. To supervise <he coma etion &
,'_,ngl'l'

S¥llabus &s per the university guige (ines by ail faculty members of the def
- Aovice '&ﬂ'-'-‘hmgfnl:m-tea:nmq staff on all matters related to stucy 3rd ppAi
= Maintenance ang manitaring of all Marks registers, Absentess, Non-perform™
Sty I
s Purchase T T il
il ‘__’/’_”_’*
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= ppepure® requirements, obtain anpproval of rw.1,;|--,ﬂ-j...,|,.| Pt
A pte ¢

 eaguiry, gel guotations, make compgrative stalements ary ¢
gl ’
Jrmpndations to Management through Principal

i

-pare gpproved venders Hist and maintain re-evolutian ana secords
#IWEE

v ficahion of purchase produoct.

.?;ftp.;ue-_;.ml—:- for total edministration ef the Department.
piaaring and implemantation of the academic program.
maining & procunng equipment required F?; various laborataries in 1 Depar—ent,
Jpoto-date stock registers, reguiar auditing of department.,

plas ang impiement extra-curncular activities of students.

mntivating stafl & stucents for Improvement in performance,

maintzn & repair the equipment [n the labarataries.

rovide guidarce B counseling the students in case of difficultiss,

srange to provide extra-coaching for poor or lately admit-ed studerrs

g incustriz teurs & visits to encourade Indushry -Iestitute Tnteracrinn

T3 maintaln movernent register for any early Isave.

83 Teaching Faculty Responsibilities

-

1

-

Preparation of Cadrse fijie, Teaching pan, Slides/PPTs/Maotas! el of Questions and
answars for each tapic / unit

Conductign of Descriptive Exam (Class Teste)

ASSignTents

Itentifyirg Good, average, Weak, Irreqular Student then take sctios accardirgly
itentifying Nonsense and undisciplined student than take act on aceordingly.
Updatad rezords of Attendance, Internal marks, Assignments, Descriptive exam
Oveerail Lojective is to enhance the level of students, they should pass ard get good
Percentage apart from gaining knowledge in the subject.

k|
'Il
Lab Facuity Responsibilities

Freg
BLion of | 4n Lourse file, Lap manuals, Lab sessier Plen according ta Universily

‘onal Program up-to-date stock regisier
MUSE kngw the Questlons to be solved ir the [ab
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v |5 1D QIvE pract-r.al knowledge abou

Jasbira® ard
{ the sublect

i Iy g
Owerail atyject|
g.3.2 lLah assistant Rasmnsihilitres

e fite, Lab -nanuals, Lap session plan accoreing to Univereity

-date stock register,
he sclved in the lan.

ab Coudr
Gyllabus and Agditional Prograr? up-ta
b st lenow te guestions to

Lab rocords, nbservation book,
charge.

. Preparation of L

v Ensurg @ studen
siudent miast Carry

. Coordination with Leb facully and Lagin

uld wire, winas frae } all egulpment shalld b2 In working

¥ Al the systems sho

rondition, calihrated.
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GNIET HR Policy

10, LEAVE RULES

| ) |"':'|- n n“it\'

s actained In these ryles shall apply to all employees of the gNIET

A

J.im.hl Tn I'.w 2
|eave cannat be claimed as a matter of foht and the leave sanctioning authority

i refuse or revoke leave of any kind
_eave eanctioning authority cannat alter Lhe kind of leave due and applied far.

autherity empowered to sanction Leave
rpplications for leave shall be addressed 1o Principal by the other members of
aat
Leave may be sanctioned by the Principal or by a member of staff to whom the
power has been delegated by the Principal,

Prncipa! And ather euthorities may sanction legve from tha Management,

Commencement and termination of ieave
Leave ordinarily beging from the date on which leave as such 1S actually availed
and ends an the day preceding the date on which duty is resumed,
I Seturdays, Sundays, Restricted Holidays and other Holidays or the vacation may
ne prefizec as well as suffixed to any leave, subject to any limit of absence on
edve prescribed under each category of leave,

Grant of legve beyond the date of retirement and in the evant of resignation
Ma keave shal| be granced beyond the date on which 3 member of the stafl must
campulsoely retire,

W sry ermployee of the Institute resigns, hefshe shall not ba granted either prios
%t tubsequent to his resignation, any leave due ta hisfher credin

“Human Resource Policy | Page 12
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Rejoining of duty on return fram Loeave on medical grounds
an employee whe lyaq baen granted medicel leave on 1s are requires iy

e - il cal cert fie ate af ftness before rEsuming duty alaneg wim o

I
proidu

irtedical prescrigiiun
| eave sanctioning authority M2y SECHTE second medical opinion, if consider

necessary

General
Loave skoJld always De applied far and sanctioned before it is taken, gxtept »

cases of BMurgEnty il for salisfactory reasans.

Anbsence from duty alter zxplry of feave entails disci

cence without feave will constitute an interruption in coryice
ployment elsawhens

plinary actien.

il Ab
A staff on feave should not take up any service or ém

wikout obtaining pric- sanction of the competent authonty.

Kinds of Leave
The fallowing kinds of leave skall be admissible to the members of the staff of this Insboul

1. Casual Leave

Total c2sual leave granted Lo a teacher shall not exceed 8 days Inan academic yea

Casual feave cannet be combined with any other kind of lzave. Ho
leave may be combined with holidays Including Sundays, Holidays 27 Sundaysf2lind
within the perlod of casusl leave shzll not be counted as casua leave.

s
weyer, such cast!

2. Duty leave:

granted (e

I Buty leave of the maximum of 30 days in an academic year may bs

fot owilng;
penalt of 1

a A
tending conferences, congresses,-symposia and seminars of

nstit
InstLLion ar with the permission of the institution; .
. Ol . . ] . gl
elivenng leclures In gther institutions and universities at LNe jpvitaten of
st ) ad Y
hivtions or universities recelved py the (nstitution, anid accepiet
Management;
I W RET] (L v
ki) iy anet heg Incian or for I-_"|1"||1 aniversity, a0y athet ey st pull
urhanieation, when so deputed by the institution
Li ¥ --"f-
=T 1 e L |?|' H
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0 RN
wi v bt duty Tor the university or institution,

Lo ot Ieave sPOUld bie sUCT s may be considorid necessany by the

v st aiy an wach grpsion,

Ly b grarted en full pay. Provided that if the £ ulty membe-
cong e haporarium gr ary other finane

rECgives

N essistance heyond the AMounk

el i nar e expenses, hefshe may be sanctioned duty leave on redured pay
bR

I i e given also Tor attending meetings in the University, UGC, DST,

wi b teacer invited to share expertise with academic bodias, govermnment

i Medical Leave

cot gn @ edical cerificate for faculty members and staff may be granted arn
procusun of ¢ cerbficate from such medical authority specify in this behal® and for
S e gl waceeding that recommended by such medical autharity. Medical leave
exceeting 1 days in a session shall receive approval of the management. Leave
i ol certiTicate will be admissisle to staff and faculty members to 3 conditon
Met 0 ieave May be granted under this provision unless the autho-ties compelant
3 aretian feawe is catisfied that there & a reasonable probatbility that the staT w |
be 1 lo retuen o duly on the expiry of the leave applied for. In case of ary doub:
the Direclor may seek the upinion of the Medical Board as approved Sy Him before
sanchisnnlng the medical leave exceeding 10 days.

8. Study leave

Canltmen employess may be granted study leawe for pursuing higher studies |
mgaying quabfications elther with or without pay or stipend as determined by (Fe
araqement from tme (o ime Management may prescnbe condibons, which shall
i agreed to by the employee, @s to the requirement of such emplayee resumieg
s employmaent i the institution for a specified perod of time after his compietian
o luher studlesfobtaming qualification etc., and as to the penalty or any oter
= 1y be leviedftaken by Management in the event of the emplayee failng

LA

SRR P e e UrEmen? g% acreed,
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s Other Leavie

Hlatermiy Laav

Pt iy L

Marmans | =ave

Gpuer | sy

appications for le2ve shal b addressed fo Prindpal by the oher members o shaf
Leave mav be sanctioned by the Principal / Management.

Autharity’s decision in case of any kind of leave will be absoduta and final. Authuority
has all the powers ko convert any leave imto leave without pay, half paid, full paid on

case hasis,
‘ o T
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1. CODDE OF PROFESSIONA| ETHICS

111 professianal conduct
[ ]

seting or Dehalf oF the Institution have a general duty 16 sonduct themsaless in a

mpe Bching

Jagr Latw | T2 Atain and strengther the public's trust and confidence in the Integrity
o e lmEntul or ITd 1aka na actions incompatib'e with their chiigatians bo the Uniezrsicy
i regard o professional conduct, those acting on behalf of the [nstitution shouid
praces
[mceqriby oy mainta ning @n ongoing dedication to honesty and responsibility;
Trogtwi tNiness by actirg in 2 raliable and dependable manner,

Eyes nanoedness by treating others with Impartality;

fssoact by treabing others with civility and decency;

Canfigentialty by protecting the integrity and securlty of Insdtution infermation
suth as student records, employee fes, and other documents.

11,2 Teachers and their responsibilities

Wrnsvsr adopts taaching as @ profession assumes the obligation fo conduct Himsel

ssrzall in sccoroance with the ideal of the profession. A leacher is consianty wnoer the

Therefore, avery teacher should see that
The natianal [deals of

should seek o inculcate

serutny of His stutents and the society 2t large.
there it no incompatibility between his precepts and practice.
#ducation which have alraady been set farth and which hefshe

37B0g studenls must be higfher awn igeals. Tne professian
d communicabve oy termperament a1d amizblz

further recuires that the
Eathers should be calm, patient an I

Itausidon

rr. l:rl'lr_;"s Enﬂl.ﬂ u.:

Adnere I¢ g resparsible pattern of conduct and dermpancr expected of them Dy the

Uﬁl"f'-"nl.-nir_?

Wy '
Manage their private afsirs in & manner consistent with the digaity of the

firtfegginn
-'_,l-n # " rh-
4 10 mzke professignal growth continuous through study 2nd research;

“ETus free and frank epinion by participation 3t professional meetings,
on of knowledge

".I-fn“, .
%0, conterences ete, Lowards the contribul
a3 @nd SErve to T e

Mg .
AN delive membership of orofesslanal arganizatic

fri|

Hatitgm
whl[ﬂiﬁlun ””-ngll |.|'l‘."r'l'l
'y o
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wrtpom thanr duties o the farm of teaching, tutorial, practical, semin .
serch ok Conscenticusly ard with dedication
Casonerabe and opssist In carrying out funchions relating o the sdLicat |

raepoprokilitles of the college and the udiversity such as: Assisting in appraizing
apphecetions for admission, advising and counseling students as well as 333lst iy
te cancdct of university and college examinaticns, induding supervisign,
imvigiation and evaluation

Paiticipale in exténsion, co-curricular and extra-curncular activities including

COMMLENity Service,
11.2.1 Teacheatrs and the stuodents

Teachers should!
i Respect the right and dignity of the student in exprassing hisfher cpinion;
li Dea! just'y anc impartially with students regardiess of their reflgion, caste, political
sconcmic, social ang physical characteristics;
. Recagnize the differsnce In sptitude and capabilitias amerg students ano strive
mest tner individeal needs;
¥, Encourage-stucents taimprove their attainments, cevalop their personalizies 2nd
gt the seme bme contribute bo community welfare;
¥. Ineuleate amaong students sclentific outlook and respect for physical lobour and
idesls of cemocracy, patriotism and peace:
W Be effechionate o the students and not behave in 3 vindictive mannar fowarcs
ary of them for any reason;
wii Fay attenticn to only the attalnment of the student in the assessment of MerL:
vill.  Make themselves avallable ko the students even beyvond their class hours and hiela
and guide stucents without any remuneration or reward;
¥. Ald students to develop an understanding of our national heritage and nations
geals: and

FroT

#. Refrainfrom inciting students against other students, colleagues or administralid
11.2.2 Teachers and colleagues

lsaehitie should

Treal o . " "
al wther members of Fhe profession in the same manner as Hhiey [Hemseive

WLl Fi g “"'-Irl'ﬂ

Prpelully of uther teachiers ang render assistance for profession a

LEAR R R 1T nl,

- Ll I
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auni st antialea r'I"’:"ﬂﬂ"l"}lﬁﬁ against ‘”“"I“_l
K lr'

i o consideralinns of caste, creed, religion. rare 7

Al e

. 1 Teachers and authaority

g okl :
aacha T

pisckarge therr professional responsibilities according to the existing rules and
adhere to precedures and methods consistent with their profession ir imitlating
cleps through ther own institutional bodies and/or professianal organizaticns or
chenge of any such rule detrimental to the professional interest

o Aefran from undertaking any other employment and commitment Including prvaze
luens and coaching classes which are likely to, interfere with their orofezsnsal
respansib lites:
Co-oparate 0 the Tarmdlation of policies of the Institution by accepting warious
a'lices and discherae responsibilities which such offices may demand

v Zo-operabs through their organizations in the formulation of golizies of tne giher

instituions and accept offices

Co-operate wath the authorities for the petterment of the insttutcns kesoing w

view the |ntzrest and in conformioy with dignity of the professicn

Snould adhare to the conditions of contract

Wi
JI Give ard expect due notice befara a change of position is made, and
‘i Refrain from avalling themselves of leave except on unavoidable grounds and s
lar @5 practicsble with pricr (ntimation, keeping in wiew their parcular

fesponsin ity For completion of academic schedule,
11.2.4 Tezchers and non-teaching staff

= TEnE r o
Ieathers should treat the non-teaching staff as colleagues and e
“wopErative Lndertalking, within every edueations! imstitution, and 1
{ both (2atiees
Tearhizre bl nelp in the function of jont ctait-countils covenmng

AR D e - i hing stalf
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g
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1125 Teachers and guardians

v [0 see though teacliers' bodies and organizations, af insk=urunt

——

oftals With the goardians, their students, send repares of *Pew Ao armgnes |

ne Quandians, whenever necessary and meet the guasdians iv mEsNNE T fam

fr the porpose e mutusl exchange of ideas and for the bensfit of trg <5570t on

11 2.6 Feachers and socieky

lanct ers should

i Hecoaide tiet education 15 a public service and strive 1o keep the public iminee e

al e vddeational program which: are being provided:
| e Lo miprove education in e community and strengtien e o, -

mral s irtellectual life
Fe dwsre of sese’ probiems-and take FArTir Such artiaies as e
tu the grogriess nf soviety and benca the country os - whale;
“oitorm the gupes o citaFenship, participarn o Lar LRIty Betraties and soouls
espansibiit s of public offices;

v Refrain from taking part ir ar subscribing o ar aesisting many way actiy
iend o momoe fesling of hetred or enmily amorg. differenr oommirte:

rehigigns U i guiste groups but actvely mork for Nasional integranina

Bl s wine®

L1 3 Non-discrimination statement

T commitmes't of Ihe GNIETto Ehe most "wodameal ph sl o9f aLetd=mic freedom
Jalily ol poporunity, angd nemar @GNty reguires that deosons Imvinbvibg sTudensg ang

Loy ves Do Dased on advacual e snd free o o sLRmimabon 2 4 fai
THE GheET il muE er HAGE N CELT TGN OF hEvassinens aqainsl afy RErSg Bl auad

JLa, falar, 52, reiiglon, mabgwal gngin, INCESINY, BOS, MATLE SSATLS Bt iid milife
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12. SERVICE CONDITION

21 Annual Tncrement

ot ot Aniva Increment to an employes shali
spce by higher avthosity and jit

<
! st

be subieq kD & review of k=

15 il o malter oF fight bagsed on =eniant, ar

i frE A B
LR

p annuel increment Shown in the scales of pay shal be awarded (subject 14 (@, aogus!

sl WOAF with effect from cate of Hnniwer;a,-r rE'Ekﬂ!'!Ed with rEff'!'EHfE e dite of

o L Bt ™

in rase of an employes on leave without Pay, the annual increment shall be deferrag

sresspordinoly by the number of days of leava WIthoue pay for thae Year ir wiich he has
geop o0 foave withaut pay.

12.2 Prometion

promotlen to a higher pasition is:

ar Wora rztter of ngnt based on seniority or othersise,

£t sumesct o oreview of performance in the Existing position and meeting ths elgibility
recuirements af the higher position;

f) =ubiect B0 3 vacancy exXisting at such higher pozition as determingd in the statting
pacrern of the irsttute which has been approved by S0M;

0} Subject to any other factor considered relevant by BOM,

&) Emplayee shall have to undergo tests prescribed by the Board of Maracement/ AICTE /
LG/ Stete Govt. from time to time and shall alsa get through efficiency bar that may be

preseribet.

12.3 Application for Job in cther Guru Nanak Institutions

Yo emp apee fwhetner confirmed, probationary or.contractual) is entitied to seek or aoply
r 2ny j00 within GLru Nanak Instizutions uniess the application is made through the haad
Ainstitie in which tre employee is presently working.

lag GF-IE’U'EHEES
i,
W Eevance of tmployee shall be referred to the Grievances Cell, se: up by Board ¢
EmEN, for jte corsideration and for final determination fy the Board of Maragemert
I Fr
0 dﬂsf"’r D‘EF“tﬁﬂﬁm’Appmntment in another Guru Nanak Instltutions.
i,

¥ [}
iy SO iy g Employment that services of any employee warking in an skt
.’lf.
YEratile gy

g roGovt
\\-irf deputed to any other [nstitute or to any Unlversity or &0
r.l.”I

L
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Agency 0r any atber Institute For such paricd as BO geems |2 Rimdady strviges of Sy
areplovee wosking In a department of an |nshitute can b2 transforead 60 depcted to any
other depar-ment of the Institute,

b} A Coafirmed employee has a lish on the post wheneusr suzh amglayes is deputee or
lransfored by thio Managernent and during the penod of such lien Lhe amployes s antitind
For all the benefits i.e., Increments, promotions etc. which are avaiable o te past

£l An empioyee working 17 2 Gury Kanak Institutions In a particular cagre may be aganinted
16 2 post n a different cadre in anather institute and suck apaniatrerct shall be regarnad
a5 lranster to other jnstitube,

12.6 Additional Charge etc,
An emplayee may be 2ssigned any additional résporsibility or charge for 3 contractual
FEnD. Such additional charge may carry ar aliowancs fxed by Soard of rianagerent and
suen allowance shall not be part of normal wage ar s3lary of the smpinyoa

12.7 PF & other benafits
Thz Emgloyees ars entitled ta the benefite ef Provident Fund, Gratuity or any other benefs,
as zpplicable and as provided by the respective ‘aws.

12.8 Seniority

Follawlng norms shall be applled while consldering senigrity af emnployess

2) Dates of {Irst appointment 25 a full Bime employeze;

&) Duration of service In the same cadre, (break in sarvice or period during whicn there
has been a fall in the werk-load or leave withour pay will not be cansiders as par o
CONTINUOoUS service).

¢} Where the date of appointment is samz in respect of two or more emplovees; seniority
will be based on the merit. Where Lha merit is alsy SarE, petson senior in the age wil be

cansidered for seniority.

12.9 Salaries & Allowances
Fmployees (hoth teaching and non-teaching) are entitied to calsry and allowances, as
detzrmined by BOM from Ume to time and these il be as sparified in Gury Nanak
Instituticn’s "Pay & Eligibiicy of Employees Rules," stated in the Schedule annexed
tnless specfically excepted, by the apaointing authority,

{1} Contractual employees are gntitled to payment of salary en consolidated basis and

4 allowances

fu) The other employees are entitied to salary as ey ENIETScalas of Pay pl

ah spened i the said schedule

LT RTIRT Mt ARNN
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(210 Service Conditlons
A persen shall be deemed to have b ARPOIE Lo 1he servien wien i
srvade to s post in accartiance with the « HISUOGATCTE mor s fbe Ir. :.;I ”|ﬂm".ll'tl-rlm-'j-Ir
i e L T

i

[ [

L H

&

s1aft apaeinted on depitation or contracs g pe Mprs ey
N #

ne seniodty of and Emplovee in ary grages shall, unless hagsh Has ben o ’
i H s ) T ey I;:r e

fgwer rank on punrshmeml wave of WP, e detarmirag by Libm et : I

gopointment of probation,

af W s !".-Ir

roe appointing autharity shal, at the time

iidtsuoaly: 4078 G, 5 AR iy ?I:E:Fit:lt:hrrjq ::cz:r T:r:rl-' PRI
i o the rank fieeg

b s=iection commitiee 3t the time of appointment, brespective of dase or Joining

Al appointmeants I the academic services shall be made BY open compesiten hy 3n

adverlisement and selection where in all the In service persannel wha nacsese the

gqualification prescribed shall alse be permitted 1o a0ply. The “anagemear may

however make sppointments in Specific cases or recruit by deputation.

Same as otherwise pravided every employee of tre college shall ba appunted yndar 4

written cantract and the roneitions of service relating to them shall as far as possibie

be unliform except in respect of salaries payable ta them. The cortract shall se T

with Director and copy thersaf shall e fumished to emploves camcersad -

Mo application of the employee, seeking smployment elsewhare, shall be farwardeg

during the probation peried.

Inisally the eppointment of the selected cendidate will temporary and places on

prabaticn far 8 period of two years, after which the nerformance of the appainzee wil

be reviewed ta regularize the appointment, The period of prubation can be extendeq

Iy management in case of non- satisfactory performance,
¥ & persan, having been appoiated tempararly to post is subsequently appainted
reguizry: he /) she shall commence probation from the date o regulas appointmeant

- Ay candldate appointed on teimporary [ ad- hoc basis, his f her services can be

leminated without any notice and without giving any reasan,
"atuty information sheet duly signed to ba submitted alora with joining ~eaart the
38Me will he forwarded by the autharities concemed,

The service canditions of the incumbent will be governed by the rules and regulations

"M the coliege issiyed from time to tims,

1
e chltn-r.‘lr of Certificates
A0
e raquires deposi: ing the orginal camificates (SSC/ Incermeeiate / UG/ PG

r"-Il!h-

..-“.: b

[ iy |

et
2 m”-‘ WIth the estahlishment section prior to or at the lime of reparung duty,
*"V9les of marksheers, erperience certificate, relieving letter, salary cemfirete,

‘-Ir
Lard ang 4 passport size photographs require submithing.

i 0
Fluemetn HESOuees Policy | Page !

i Naggf



GNIET HR Policy

In ca<e of an employee |5 pursulng higher studies 3 custodian certificatz “rom theinskitution

concemed should be submitted.

12.12 Withdrawal of Original Certificates

withdrawal of educational certificates {all or nart] far ary purpoase | @ higher studies

or any other purpose, a proof copy has to be anciosed along with the request letter

An undertaking letter should be submitted stating tnat

certificates within the stipulated time or reguired actions ace faker Dy the

shoshe will rotum the

management,

Thote who are withdrawing cortificates for mghoe studics showid submit a copy of

custodian within one week of date of ssur af Zustacian

12.13 Relieving / Termination

.

Motice geriod incaseof relinguisning or term aation of s ansidterad as | manth

perod during probation and 3 months afler probativn geood Dy
Letter of resignaticn should be subrmitied m adyvano  the notice ganpd. The
letter can ba accepted without detmmental to the class work and relieved af the end
af tha semaster.

The Manegement rEserves the right tocwaiwe = aff § reduce the natice gerod

Service of faculty is kable to be termingted without notice. o bee successive feedbacks

W
from students or reporting authority are found wnsatisfactony
.'-"""F- —
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13. CESSATION OF EMPLOYMENT

vion of Employment — an certain Specific grounds
i i :
i 1 ¢ paiagament is Competent o torminate the sersiees o A mpboyse

ot

o cases and such tarmination may be without any notiee or oo I sy FHerge
where 3 employee 15 adjudged as a person of unsound i uy tha Snmastent Coum
e anemoleyee 15 adjudged insolvent
| wnere a1 employee is guilty af any misconduct or guity ol any act of inisciphine
Wheos 871 employes s guilty of insubordination,

¢ Wrere an embloyee is working or beheving against the intersss Of rhm Institute either
gerectly o indirectly,

| Where ar employee habituslly remains absent from dubies or i Fabilualy neghgert of
s work or ptherwise care ess in discharge of his duties,

| Weerz an emoleyee is convicsed In erim nal case amoLnting to meeal Yurpriude

1t Wherz employee s participating iq strike, pickating ard mating otham to go an strike.
ca-slow, MEsE leave or causes damage to the property of the Enclety/insttures, holds
“ETerstaions { meetings within the premises of institutes or i the wicimgy of residenzes
ot tre member ar officer / HOT of the Institu:e,

! Wher= an employee indulges in drunken Jehavior, fightirg, rictaus acts, disosdery or
unlawful acts, ar indecens behavior with femala warkers or any other peroan
ll Wnere an employée is found ta have accepted s engaged in 4 jub elseviners & ther of
=nirectual or any other nature witasit permissior of the Managemen:
Kl Where an employee is fourd to have cortested eclection without permission of the
Iﬂanagemen:.

I} Where 3n Emplayee is found te have committed any breach of Marrigge Law apolicasie
WAImher either before or after joining service
T Witare an emplayee refuses to offer himsell [ herself far or cooperate in any
"rmgaLion / enquiry / Investigation held by the Management or at its
BEARSE B refuse tg accent charge-sneet, suspension order 6° mems or notice o ietter or

e :
*HET signeg Y the superiars.,
") Wiier it

“f the

' fuund that an employes has committed breach of any of the Rules framad
Hanzgement concerning his/her conduct, teat amounting to miscanduc

L

s ik A Emiglayee ill-treats any other émployee, students, thoir parents ar Lauses

Han Imong stucents or carres any prejudice for or against any susordinate

.II'_.r
H -.J'|rn|r.-Ia
ForFit

L] Ve nr

ANy Ebiydert

NESGE et may frame any other rule for this purpdse 1rom tima o birme

|.
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2. Cessation of employment on retirement
The employee shall cense ta Be In the service of the institution from the last day of the

manth in which he/she attains the age of retirement which shal be 58 years.

3. Cessation ol employment on explry of tenure

The services of a contractual employee shall cease on the last day of the tenure of his
appeointment after affice hours {excent in cases covered by 7 (c) or 8 (a) below). In Such
cases there will not be any notice of termination of ermploymeant or notce pay.

4, Closure of institution, branch, course etc.

Appeinating authority may terminate the services of ermplayee on the following graunds:
a) Oosere of any institution, division, branch, section, course etc., on account of
Inadequate workipad, insufficient admissions, non- availability of proper teaching stafl

b} Or any other ground which is beyond the cantred of the anpointing authority including
financial, academic & administrative non-viality.

Employee whose services are terminated under this provision may bhe compensated as
decidad by Board of Management,

5. Compulsory retirement:
The services of an employee may be terminated by compulsory retirement oseofore
superannuation under provisions as laid down by Maragement From tima to time,

6. Voluntary retirement:
Sorvices of employes may be terminated under valuntary retirement plan a5 arovided (0 a

scheme that may be framed by the Board of Management.

7. Cessation of emplayment by employar

2} The services of a probaticnary employes may be terminated by the appoiniing
authority at any time during the probationary pedoad without any notice ar

b} Theappeointing authority may terminate the services of a confirmed employce by §lviM
three months' prior notice or three months' satary (n lieu thereof,

¢y The appointing authority may terminate the services of a contractual employee 3 Ay

thmie durlpg the tenure of employment of such employee,
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l‘c!f"“m of employment by Il g e -
4,

L - tual eAploves O a probatuwsey, on Flourn
LT

Ny r2sign prigr to camplietion af the
Jcontractual pendd ¢ proBatior ary genmg frovm 4

¥y

isfher post by givin
{ i g one montn's
R Ll af ane manth's salary in Hew therom? E

s confirmed emplayce may -esian frem tis past by giving three months' prior notice
inree manths' sa2lary in hau thersof, -
1oy s70rtage in the notice given by the emplayez may e set off against the balance leave.
g apsignation by an emoloyvee shall take =Fapt only on (ks acceptance by the appointing

_ thoricy and o0 Issue of relieving order

il where an employee serves notice of Esignatior (of ane moath or three maaths,
asthe case may be) while on leave of zny kind or cn vacation, the seriod of such
notice will be deemed ¢ commence cn the date of resumotion of duty by the
emploves,

{if) Where an amployee seérves notice of resignation (of one month or three months,
as thecase may be), and goes on any kind of leave, the notice period stands oxtended
by the period of such leave availed or such period of leave will be regarded ==

shortage in the notice pericd,

Human Respurce Policy | Fage 4

( P =
¢ Wiy "-'| “I'-::'.I"
i - A [] o L
n:':“’--'."-...h”‘ S AL ETY !
P\'."'III i : s M= g |
Nal (IR Il i) "
“‘”h['_ I : (0] Ohd o
I'I- ?Till 2




GNIET Hit Py

DISCIPLINARY FROCEEDINGS, SUSPENSION AND
PENALITIES

14.

4.1 Disciplinary Action
ol | ECIRLE aill have power toonttiate disciphinary @ston aga At

(&) The Board of Manager
ar gr tha ragort of

an employee wha commits masronduct, ither on fls pwn mokban
Chanrrmian of Governing Counal of Ing respective institution, far the surpose of hoiding sn

argulry and iImpostig oenally.
(b} Thie Board of Managemen! may delegate this oower o initiate disciplinary achon aga nat

the employee, to head of tH& mshifule
{c}) Where necessary a arelimisary enquiry may be conducted to investigats am
misconduct or irregularity occarng 0 the nstitution to fix the preliminary responsibility

on employee.

14.2 Suspensian
a) The Board of Management may suanend an emploves, 2gainst whom any prelimirgry

ERfUIrY ismitiatcd or mescondect i 3 leged, oy issuing @ speailc order to that effect

L) During the suspension pénad the smployes shall be paid subsistence allewance a2 the

rate af 50% 0f hs gross sa:ery Tor (92 710E0 51 monins.

¢} Where the susgension poriod oxtends Deyond si months

i}  For the reasons not attributable to the suspended emplayees then subsistence allowance
may increase by 25%: of gross salany.

i} Forthereasons attributable to the suspended employees then subsistence allewance remain
50% of gross salary il the completion of department enquiry.

d) The suspension order will contain such terms, senditons and other details as the BOM

deerns fit,
&) The eubsstence allowance to the emplayees shall be subject to PF and arher statucory

deductians,

F) The BOM may revoke the suspension of the employee at any time it deams fit for the
reasons considered appropriate and such action by BOM may not necessarily imgly the
dropping of charges agalnst the employee. In such cases tha emploves Is net entitdes b0
any paymen:, for the period he was under susoension, in addition to tme subsistend?
allowance slready paid to him during the suspension pariod,

g} In case the DOM decldes to drop the :ifs:iplmary action aganst the employee by ¢
specific order the employee shall be entitied to the payment of full salary for the pertad @
suspension aiter ceducting the amount already paid towards subsistence atlowance

It} In case the employee, after an epquiry, 15 held guilty of miscondult he shall net s

entitlial to sny payment In addition to the subsistence allowance paled to i during L
Lk !

suspensilan, Hivpeer, the BOM may consider Pyt ol subsilend o allesance 16
A a._..:u. L ___________-———'
gl AR LE LR h T Lkl
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o the durotion from the dote of report by the enguiry Gffige, bl Ly
, & dote

i swarding any penally.
wl'y DV Ly

avent of any investigation under Criminal Procedyrs Cnde (Cpe) being
| he

Friltiat
, pmployee and If such employee suffers palice custady far ed

st @ mare than 18 hoyrs
a4 may consider keeping such employee under suspension by payin '

- ance o 50% only of the gross salary,
‘ ere 20y Investigation under CPC relating to the offence of
ployee is initiated, such employee shall be kept

9 3 5ubsistence
R maral turpituda Committed
wy an € unde- suspension by paying 50%
anly of his gross salary as subsistence allawanca for the said penad of suspensign,

L Tre pericd of suspensien can extend beyond one year in case of tircUmstances rerqrrn.:

o () and (f) sbove. M e O
s |
: . |
14.3 Disciplinary Procedure . i g 1
a) After hizving come to know the misconduct or any iregularity in any instituie the a;;m st ;‘,{"‘
may hotd @ preliminary enquiry by cnnsﬂmtlng- an Enquiry Committee of one or FI"I:-‘U;'E E

persons who may be members of GNI ar any responsible persan from an Insttutian and 2

zrrange Lo get report on such misconduct or irregulanity, it -

b) It may nct be necessary for the BOM te conduct preliminary ENGUITY in-all cases -'_1[- = 1

MIECONOUCE OF ifreguliarity, .

c i} A charge-sheet intended to be served on an employee and which the said '
employee refuses to accept shall be deemed ta have been served en nim if cuch -~ Laes
refusal takes place in the presence of ancther employee. e '

i) Copy of charge sheet which is sent through registered paost to the employee at |
his last  recorded residential address, shall be deemed to have been servad en PR A
the sald employee even when he refuses to acceps the n:llelil.rew-'u:f the registesed |
past. [

@i The BOM based on the report of any preliminary enquiry committee or on its own
findings, may lssue a show cause notice to the employee stating the nat'l.:re Df mujpuduﬂ
ind seeking explanztion from him by giving time of 48 hours to 8 days for submission of
such explanay) ofl, .

) If the: BOM is pot satisfied with the explanation or when ne explanation s received, it
“all frame 3 tharge-sheet glving the details of the chargzs and issue. of memorandu
“NArES 1o the employee.

i G 17 receipt of the reply of the charge-sheeted employee the BOM may nol heid
“UTRAIE enguley if It finds that the misconduct is of nature that attracts minor penalty.
B may then'groceed to impose sugh miner penalty.
U The pow thall appoint an independent enguiry officer

Mife
e emplgyers if Wy miscenduct is of a pature attracting majar peralty.
Tl IET

ta hold damr.s".: gricuiry

— — T puman Resource Telicy [Fage 4
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" |
B The DOM map tnatiate dscyriimary sction, agavnat 1k employee againl wham the

misconduct Is alleged 2nd ig 2353 00 INE AT
# ciminal sracesdicg 15 Aso pradeny, by holdng dameshe enquiry a92inst SU
the efmira’ prmcreding 23 soted be clause € sbave the
the sutjod

ger of Facls and the elrgumstances on which
en emplaye=.

i} lrespectvs of any culcomt of
emaleyee shall aot be erorerated fram the cAarges 2gainst Rm which 27€

matter of the domestic enquiry delrg cantucied agalnst him,
eenducted through an ind rcendant

cns from ameng

}) Demestic encuey Jgainst an Employee £ 3€
enduiry OfFoer er an Enguiry Comratzes comafiing of one of more pers
the responsib e persons from any institute o Members of GRlarany othes persEns,
k) The B0H skl apsaint sush Ensuiry Officer o Engulry Commillee By 3 speafic ajer
stating e tenm and conditions ef tre enguiry and sripulate the period for comp'elion of
T excuiry. Such ferod may be eatended where there are reasonadle Grouncs far such
SXTETSOT,
1} Dunng the rorduc of domesaic enduiry the charge-sneeted emplicyee may be allawed,
¥ be §3 recuests it wribag, B hasa the gsscance of e co-emplayee weiklag in the
mEnnee Faaeser, M outsidar Teing 8 lWVED OF 20y wrade o leader or any olner
persons wit be slizace to assist the charpe-sheeted employse In Lhe domestic enquiry,
Similany The emzloyer will al%e nad oo allewed le yhillce the sérvces of 2 |='h‘|"€r+ :::‘ any
poter outs 2rr, Goth 1o pamies 2= recoled o give the Lsts of Sheir wit nosses,
mi &7 The Degirmng of the €08 0 .the peefenting ollficer £ Lhe manaosment r=aesen@ive
wEl exarore Tw wdnomses |0 sutport ol tre chameds of misconduect, The concesned
ens et wmll be ovrn 2 falr opporumity 1o oo —=tam'ne such wilnesses on completon
of her aadence. The charge-sne=tcd employee will 2lsa be allcwed o l:.l:l'l'd'f.lt s
wi—ertes The frererond Oficer / ManzJzment Sedrestntytve Mmay orofi-examine (he
onagethe=te” employee ard hus winesses, The Encuiry Officer may fix grecedurs (0
oS the ComEsSe endesy 10 endwre Far and preser oaportunity Lo boh Uhe parbes, He
has power 13 fx dste, Bne 20C pl2ce of eNCuiry 25 Me deems ML
hl Or conpeton of Lhe evidence 00 bo'h sides, Ine charge-sheeted employee and thé
rEAFGEMOTE MESTSciThve My SuDmit their argument efher ocally or In wi'ting as
detmee neceisary by the Encuery Offcer The Enquiry Officer, on the bagls of documents
by recerds, ahell sebwl 4 repen meganding his Andings and ressons thereol
o the B0,

i
PP HUNTRVE S feoanay the Stmeof Aot of the EnQuiry Ottcer shalt Hnrr a

r ]
£eaY. of SULS FIPOT 00 e tharge-shedled emplovee secking eaplasation a3 ta why LR
: wmiy LR

i‘ﬂ:ﬂf‘. should net B scordiod by the BOM.
F) On receLing rearrsentalan feow. the emoicree. the BOM shall conmg it
- e el fictom and
gocuments in e biht of the MAnCs of the Enuiry Oficer and aise Lot f
alaa Lyking mio
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et agannst the chamge sheeted employee have been eatanlishng

v PNEIAET Al tha PHIpLﬂ‘f‘EE or ’tlTI-DU'S-E T.IUI'M'Shﬂ'IEnt rrefe.r W DR e e
., waecific order to that effect.

 aeege o recars initiation of disciplinary acsion, SUSPBRSiON, fsyu o
e mpesition of penalty in the service book of the emplayes at ADBEGe
, it thie- @My ey
o+ impesition of penalty of dismissal from service the employes shall not e
Jprapeny camaen=ation from the institution or any cther payments except the (el
yes wich are not subject to forfelture by any law.
[+ pase of rusconduct of the nature stated in Section 4 of the 2ayment of the Gratu ~

4+ 1877 the BOM shall ferfeit gratuity payable to the employee after giving an
spperunity 13 the pmployee to submit his explanation.

| The BOM while lotlow ng the procedure of disciplinary acton shall also cornply with
powsnas of ather laws applicable to the institution in respect of disciplinary action.

14.4 Punishment / Penalty

Tre BOM n

50 imppse the following penalves / pumishrnents on its employee a5 may b
A0propngte

a} Minor Punishmient

11 Censure and record in the service book

<i Suspensian for @ penod of seven doys of [ess

| Monstary fine not exceeding 25% of morthly gross salary.

I Geductior of leave due to his credit upto seven days

| Absence from duty 1o be treated as leave without 2ay.

Late stiendance ta Je treated as casual leave / leave without pay

7). Resovery fram pay of the whole or part o any pacuniary loss caused to the instinuton
B the et of neglioerice of an emplayee

L} Major punishment

" Dismissal from service
‘1 Compulsury retirement

TEEILNG £ lower rank
n'il'r |-|l'li,r:|r|q nl' |ncr&.r|'|ﬂ,_-1!l|rl;
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GNIET/ Admn/22-23/1938 Dated: 30/12/2022
1o,

Prof. Yogesh Likhar

Assistant Professor

Electrical Department

GNIET, Nappur.

Subject: Sanction of study leaves
Reference: Your application to study leaves dated 26/12/2022.

Sir,

With reference to above citied subject, this is to inform you that the Management of GNES is pleased
to sanction you the study leaves for 3 years to pursue your full time Doctor of Philosophy in Electrical
Department of Visvesvaraya National Institute of Technology, Nagpur and also extend best wishes for
your higher education.

The study leaves are granted on the basis of following term and condition.

1) Your study leaves are granted without payment i.e. salary will not be paid to you.

2) You are asked to report the institute after the completion of Ph. D.

3} No leaves will be credited to your account during study leaves.

4] You have to remain present if require Le. LEC Committee of RTMNU wvisit, NAAC Committee
wisit, erc

5) You are requé?téd to hand over all the files/ documents as per instruction of the undersigned.

TS

—

Principal
GNIET, Nagpur

Copy 1o:
Hon'ble Chalrman, GNES

}’/,z

SN o *::"'
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Date: 26/12/2022

o Prncipal,
SINIET. Nagpr,

Irough: HeD, EE

Susreet Anapplication for study leave for 3 years for compleling FHD at VNIT, Mogpur
Respected Su,

o |, Yooesh Likhar working ns assistant professor in your organization since 02 july 2018 in Electrical
Engineering Department. 1 wish to request for 3 years study leave starting on 01 January 2023 During my
leave 1 will be pursuing PHD at Visvesvamya National Institute of Technology, Nagpur. | strongly
believe that completing PHD from a National Institute definitely add value in our institution,

During my free time [ will be available for any institutional work if required.

Please grant me three yoars study leave and oblige,

Tharik Yau

rm‘l'j' L—'— ?trh—ﬁ"i"’r-t-l Df"b‘—a"'

N 5‘.5‘"“1—"{ Nesye E'UH,L

."'1_}-1 C oy Ao ‘\# Llﬂﬁ'h.uu_ mwww
—1501“3 e Cu'l —-l:t( ki ?_IE:A
Cawn ?.'1 .e_—‘h ar ,_._{?of A Prof, ¥ ogesh Likhar

Agsistant Professor, EE

Yours Faithfully,

E"f |z, r'-l-l-""i—'-
Mup, £t
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The Principal,
GNIET, Magpur.,

Through: HaD, EE

Date: 26/12/2022

Subject: An application for requirement of original documents for PHD admission.

Respeeted Sip,

I, Yogesh Likhar working as assistant professor in your organization since 02 july 2018 in Electrical

Engineering Department. I wish to take admission in PHD, 50 [ require my original documents.

Please 1ssue me my 2ll onginal documents.

Thank You

Yours Faithfully, 4.5

'
s L\},—’J’R\‘@\qp
Prof. "ﬂ?\

esh Li

Assistant Professor, EE
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Fwd: PhD Admission Instruction from VNIT Nagpur
P e

vogesl likhar <ymiikhar@gmail.com> Tue, Dec 27, 2022 at 12:42 PM
T oL RUNANAK ELECTRICAL {gni.EtEIEGlTiEa].@gmaiLcum}

s eeiiee= FoTwarded message -—-—

rom: Academic Section VNIT <acadsection@vnit.ac.in=>
e Wed, 71 Dec 2022, 12:05

2ymect PhD Admisgion Instruction from VHIT Magpur

Dear Studant,

“~ Cangratulations for the seat allotmant at VNIT Nagpur, for PhD Jan 23 Admission.

Furlher you ara requested to complete the admission procedure praferably before 27Tth _Igecembar 2022,

Information regarding the admisgion procedure, reporting, allotment category, fee payment instructions and the detalls of
ihe dosuments required are available on VNIT website.

Link :https:rwnﬂ,ac.ln.'admisslan)#ﬂs-labhad-'l?

For more details and query if any you can amall on acadsection@vnit.ac.in

AQSD-ACAD
WINIT Magpur.

Tilpadina. googhe. combnaliul =112 ; 3
iGN OR= 167 1205443 By w=plEsu el s panmhid=Veat- % aA1 75336028451 4703601 Ammplemsg -1 3A1 53350284,
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VISVESVARAYA NATIONAL INSTITUTE OF TECHNOLDGY, NAGPUR

y PR ; - - g : . .
Provisional List of Candidates Seleeted for Phaa), Program January-2023

1=t enailvna et ot g ; g + 5

! u.\...__{ candidates are provisionally selected for Ph.D. Program with appropriate
sl (81 1 nl.mn-:ul -.n‘_;_:zluml their name, These candidates should report o Juint Registrar
CAesdemic Seetton) positively between 20/12/2022 to 28/12/2022,

¢ Reporting for admission, payment of 220.12.2022 to 28.12.2022
fees. (online) :

« Registration of courses (Offline) -28.12.2022 to 06012023

e Commencement of Classes -02.01.2023

\Zter the completion of necessary procedure and fees payment, candidate should report to the
respective supervisor in the Department for course registration,

8N | Department | Mame of the Condidate Remarlk |
|| Applied Mechanies | Ashwini Parde Full Time | Institute Fellowship |
"7 Architecture Bakesh Pamaar Fart Time | Part Time - General with Gata _'|
3 Shrutee Dhanotkar Part Time | Part Time - General with Gate
4 | Utkarsha Dhurve i Cat.d Part Time - General with Gate _HI
5 | Chemical Engg. Pathak Maitreyes Aniruddhe Eat.?f JRT (R&D Project) |
g | Dipali Eknath Gahare Cat3 JRF (R&D ijen;] \
7 | Shinde Pratik Narendra Catd | JRF (R&D Project) '
% | Mathematics T [Anju " Catd | JRF DSTProject |
g | Aditya Singh Rana Full Time | Institute Fellowship |
0 | Vikas Kumar Tull Time | Institute Fellowship |
11 | Electronics & | NIL ' NIL | NIL v
| Comm, Engg. _|
2 NIL NIL | NIL !I
T Homouities & | Saush Ramdas Shivankar Full Time | Tnstitute Fellowship '
Sncial Svience | Kavi | Full Time | Institute Fellowship |
1g “Sons! Indranee] Fuke — | Cat? Part Time - Non-Gate
18 “Themse Shamli Narayan 1 Caté Part Time - General with Gaie
7 Chomistey | Tompse§.Lokmire | Cat3 | JRF (R&D Project) 1
; “Pooja Murlidbar Pardhi | Full Time | Institute Fellowship |
17 ﬂu_j_SInri;-:mw_a - * Full Time ]nmiluiu-l""uﬁh w:.ﬁp_'_ =1

) | Mok .l'unm.iik_lflu:.sﬁl" _| “Full Time | Institute ¥ cllawship
71 | ponik Sinph o Catd | JRE (R&D Ilruji.:ct}

Ao =



R (31 ‘Monika Vitthal Petkar | Full Time | Institute Fellowship
- | Amo! Pralhadrao More Full Time | Institute Fello wship
24 Sulas Guljar Borkar Full Time | Institute Fellowship
3 Mining Enginecring | Anjali Raj Full Time | Institute Fellowship
' Tushar O Bhagat Full Time | Institute Fellowship
Physics Sashmita Rout Full Time | Institute Fellowship
R Shikla Ramakant Dubey Tull Time | Institute Fellowship .
EN “Sabn Shahin Cat3 | JRF (R&D Project)
_D‘ Ratnadecp Khushrangji Cat4 | JRF(CSIR Fellowship)
] Ganvir
i3 Ghorapade Ashruba Cat 4 JRF({CSIR Fellowship)
Siddheshwar -
| 33 | Nidni Kesharwani Cat 4 JRF (DST Project)
33 | Civil Chayan Julaniya Full Time | Institute Fellowship
3 Mahesh Rem Pate] Full Time | Institute Fellowship
E Anurag Mahesh Khadse Full Time | Institute Fellowship
6 Shubhashree Ratnaker Full Time | Institute Fellowship
Chimote
37 Pranjul Katiyer Full Time | Iustitute Fellowship
37 Anikt Bhagwantrao Chavan Full Time | Institute Fellowship
g Himzanshu Kumar Jangir Full Time | Institute Fellowship
an Anjali Raj Full Time | Institute Fellowship
4] Abhay Rajesh Dhorey Full Time | Institute Fellowship
a2 Sourabh Pramodkumar Ghule | Full Time | Institute Fellowship
43 Krishna Prasad Kallada Cat 6 Part Time-General with Gate
44 | Vikas Prakashrao Raveker Cat6 | Part Time-General with Gate
45 | Computer Sei. & Bandi Prem Kumar Full Time | Visvesvaraya Ph.D Scheme
a6 | Enge- Gedam Pawsn Waman Full Time | Visvesvaraya Pb.D
] L = | Scheme/Institute Fellowship
47 Potdar Sonali Prakash Cat7 | Part Time - Non-Gate
g | Anand Digambar Dhawele Cat 6 Part Time - General with Gate
44 Ramesh Chegoni Cat & Part Time - General with Ga...
T30 | Eleetrical Engg. Kuszmlata Kumari Full Time | Iustityte Fellowship
] Yogogh Likhar Full Timg: | Institute Fellowship.
5% Sau:rabh Prakash Snknlkale Full Time | Institute Fellowship
k5] Manoj Mislua Cat3 | JRF (R&D Project)

My g Wt
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o Time ftute Fellowshi
WVechaniea! Fopp Warul Mism Full Timee lu:lu & b h!‘_
Ainol Pralhndrag More Full Time | lustitute F.E"HWEE
S . NN B NIL NIL
Nanoteclinolioges o . e p—— e
" N NIL (NL

Nt U dates tose ae already working in different Project! Schemes as SRFHEF![nme. ﬁz::hmh]p in
N1 e splestion as PRI eandidate will be considered in the same Suhptie (R RE URCEE RIS

tellowship)

A o=
Dean (R&C) "
Director

313
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Reimagining Higher Education for Development and Empowerment

Teaching, Research and Innovation
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Dr. Kowe's Clinic

Dr. Pradip Kowe
MD (A. Med), C. (Daibetology )
Reg. No - I-71594-A

General Physician &Diabetic Councillor.

Working Days : Mon,Tue,Wed, Thu,Fri, Sat
Visiting Hours : 11am - 2pm, 7pm - 10pm
‘®>ontact : 4918879408848
Mail Id : dr.pradipkowe@gmail.com
Address : Block No. 1,Mudliar Square, Shantinagar, Nagpur.-440002

Patient : Neha Sudhir Chourasia, Female / 34 yr

Treatment/Advice - This is to certify that Mrs. Neha Sudhir Chourasia
(Age - 34 year/Female) was suffering from "Acute Viral Fever” She was
under my treatment from dated -29/11/22 to 08/12/22 |

~ | advised her to take complete bedrest up to recovery periods

f . i i [l o r_'_‘”_||I
| e mentioned above. Now she is "FIT" can resume her duty's fram

09/12/22,

e
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e
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Regional Meet

Institutions' Innovation Council
MokE's Innovation Cell

Certificate of Participation

Sushma Telrandhe

Guru Nanak Institute of Engineering & Technology, Maharashtra
hias participated in the reqgional mest held on 1 Sth Dec, 2023 at

.
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SHRI SALSHIKSHAN SANSTHA'S *E; "
. NAGPUR INSTITUTE OF TECHNOLOGY, NAGPUR o
(Approved By AICTE New Delln & DTE Sumbai (Govt. OF Madiarashitra g At

RashtrasantaTukadojiMaharajUniversity, Nagpur HCe nter Coade 4
Campus: Survey Mo L3 /2 Mahurzar , Near Fetei, Katol Road , Nagpur 141 0 II i

DUTY CERTIFICATE
This is to certify that Prof, Wulfany  mulfc o
, hag worked as an Fxternal Examiner in it ol
Prof. = of, — , appointed by ©71

sogpur University  for  Conduction  of Practical Examination WINTER-2023  fn
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at \HE"IUTI!‘['-LII.ULEUfTECh]‘lD!DE’:{ Center No 315 i
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