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Human Resource Policy Manual

The Human Resource Policy Manual is prepared to

make all staff working at GNIET aware of rules and

regulations that governs their working in the
institution. It is expected that staff membﬂm:stﬁé;_ﬂg
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1. DEFINITIONS

GHIET means the ff"'-lﬂ-l tanak snstituts 0f Engine=ring & Mechnologr: flagpur

Employes means an employee whe I not covered by the Government SaIMGanu,
O incivdes any poron appolnted by the azpointing Authenty in any capanity =tk ar
thing ¢r nansteaching and indudes any employes already appointed :n-:rf s-:rki.ﬂ-;lr_l-!_n;;
e insntutlons run by the Gure Nanak Institutions bul doae nol In:!:'.:-‘-z cersen :rn;tr.t
Y b= 3 conflirmed employee of a-toatraciuval employes o 3 P*"““"fﬂ__ﬂ_"f Fm"“’!’“’-’? ;
" " a .. 1 5
Contractual employee medns 2n employes who is appainted ¢n a :mmfmﬂh.
Br a specifhic duration cf pericd or lor a duration requlced to comglete a sp.:drm -1:'_
@ssigament, subj=ct to the terms &nd conditions m:ﬂﬁeﬂ tre the sppoinidng nﬁ;l:!ltf =
Bhe Ictoer of agpointment. i
b) Probatlonary employee means an employee who'is serving bis mnneﬁ:nﬂj Eﬂ'ﬁﬂ«
J } Confirmed Emplayea means an employee who has satstzotonsy :':r'.ll:::_-_-.t,:d_ mgm_
probatian and whose servicss:have Peen conlinmed by an ercer of the (i"l:l{fnl_.'y ﬁf"_:.'be

- hoc/eon

probatienary Perkod mecans -

= | "

1'-'-*: ijin case of an employee who has Iebally Joincd a3 3 contractual Emﬂlﬂ'}'ﬁ, a p-encd of

g BOG [ BOM to be the probationary pecod.
ul In case of an employ2e whose first anmnmmt is not 35 a .:-:nm.:-u:i :r.:;rm# =
HH*H-?#'

;.-rl‘cld of dng: year from the date of appdnmm of -su.:h other m-.:a-"a.

ommission {u G.C) or Central an:l o
the Institubian.

'
e el

W hiree years of 3 lesser percd cf service cnmplct-d by the em-tn~,-=a nh-f.h 5 dmg& !w




5. Noi-Tasching vaff lncludes Negisrar, Mhance H“'“I}ﬂﬁ#ﬂulﬁr Ay
.ﬁlllrFllrI|‘-'rIl‘ﬂ|.ll'Hr Manager, Netwirk / System Adiministrator / -‘Iﬁm, H"-; lhqﬂl
h“"}

affice / ACCOUNS Gupdl, Fareman, Inatractor, Asst, II'I‘I.l'ﬂ.II_:'I'.I;H“I M'ﬂ“ﬂh, A Y
Glanographier, Het uptionist, Typlst, Slorekoeper, Drivar, lHH',Iﬂﬂ.n_ H’Uﬂ'tm- : E e
i [

. ! pe : ‘ul:h nlh'f -lm".f c“'ﬂ‘!l (B
Pasdiin qu Alteniles Fi H I]'i I “ F
. I. h‘ ANl L

posROG of the (NI,

14, Hag

6. Management means BOG (Board of Governanca of the Gii) o BOM (Bowrg 101 -
Management of tha GNI) or ITI' mm'{'gw“m h’th”ﬂ'ﬁbﬁlﬂlﬂﬂ'ﬂ: Munage

flpely of the Society ! | P
-3 fit e | I'd-‘r—_'i’ﬂ.- Viee Pri,
I, Salary means [
| a) In cose of a Confirmed employes ;- | ! r | 15, Mia
Ihe monthly basic pay and other allowances attached Lo the pﬂlm. p—p— ;-
1) In case of a Contractual employee: - ' : : : 16, Ine
Thee consolidnted manthly paymant, a8 stated In m.f- Order of A Ii | d i
conflrmed or cantractual employee. E ]
X )

8. Dearness Allowance means deamess allowance granted to an employes, s
allowance not being a matter of rdght of the employes, as laid down from s i~

under a resolution of the BOM / BOG. oo A
_ |
9. Year means the academic year unless otherwlse implied by the context, | -
| {
¢ L -
10. Month means the English Calendar Month | = o S Il .
; (] 1
11. Appainting Autharity means the BOM / BOG as the case inay b, "
: !

12. Disciplinary Proceedings means the Praceedings initiated by MM
ar any authority constituted by the appointing suthority for the sald purpose

13. Joining Duty / Service
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2. INTRODUCTION TO GNIET

3.1 About GNIET

GNIET, 3 threshold of knowledge & high learmiing 15 3 prirnfar
professional establishment that has curved a niche for itself not unﬁr In th‘:;ﬂej_u;ﬁr-w-
aducation but in the field of but in management studies as well, GNIEToffer lﬂlw“
system of aducation which Is respected by many companies in search of the finest tajant
across streams. The reason behind this is that right from its conception, it was ,_hw
piasned Lo emerge as a center of excellence The GNIETculture is a blend of ﬁﬁﬁfq';;iﬁg{;];ﬁ

% walua Campus lifa is vibrant & full of enthusiasm along with self-disciplined environmen,

.2, Locatian

.GNIET is located on the outskirt of Nagpur, an Kataol Hﬁud. The:
GNIT campus 15 spread on125acres, in the vicinity of green lush atmosphere and surrounded
with industries, GNIET vibrant college with open spaces; lawns and gardans supplement to

elevate the grandeur of the environment and provide caim and peaceful and conducive

astmosphers for academic pursults.

Postal address of GNIET: Dahegaon, Near Radha Swami Satsang, Kalmeshwar

Road, Nagpur - 441501, Maharashtra

2.3 Promoter Society N

~ GNIETissponsored by Guru Nanak Educational Society, which w5
founded In 1999 to educate, enrich and empower by the youth who in tum will BaY &
decisive rolein sheping the destiny of the nation The endeavar at the Instiutions Sreiches

2,

Tec
W
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Nag
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2.4 Growth af the Institution
J i
| Guru Nanak Irstitution’s first campus Guru Nanak Institute of Engineering and
rechnalogy (GNIET) was established in the year 2007 by Guru Nanak Educational Socsty:
- Its second campus Guru Nanak Institute of Technology (GNIT) was established In 2009,
t rhe Institutes is affilisted 1o Rashtrasant Tukadojl Mahars] Nagpur University (RTMNUY |
i Magpur. 10.was established with the sole objective of providing a perfect platform tothe
¥ students (n the fleid of Technology and Management applications for thelr academic snd
sverall personality development. GNIET has become one of the Premier Englneering WHH.-.
in the city with an overall intake of about 900 students in various undergmn‘ua:e and Post_, et
Graduate Courses Including B.Tech,, M.Tech and M.B.A. | | % o
T ¢ od
’ ! HIEESoT
: 2.5 Vision 1 ! - : E 1“
: ro become a world class, globally competitive and flexible, technical and management |
- du institution, respunsive to the growth ol an Individual, soclety, and the |nstitute Imtf, ey ;_'.,ni s
satistying the developmental needs of the people of Maharashtra and India; s R !
hasa e b
T = A LHAS 2N
2.6 Mission il s i it
» To educate students from all over India & other countries espedall*r.thﬂse from 0 ' ' :E”f 1 !
, the Jocal & rural areas, so that they become enlightened Indluiduals.i improving | | ' E N b
. the living standards of their families, industries & the society. We th prwldlt thﬂ r--*_":"'l"m l; 'I |
world class quality education & pay 5er~|uu5 attentlon tnwnrds‘. the dwﬂnnment l.f ' : $ ::E:t ;,l
an individual for character bullding & the nation I:lultd!rip : ’ : : I - : ':T-H::' ,L:.
5 Tolmplement a program of education fn Englnntring Tuﬂmulqu mu pys _.-4--1'";'1':"'".- .
. management studies, relévant to thes current needs of .th'_ Industry, alive l:a“tht- ‘3 :*.‘EE ’ ;'
5 long term requirements and responsive to the antlcipated changes ani BB 1 ﬁi’i :~f-
developments. — koot 1AL e
To serve as a centre for : ration, exd mn!l

the academiclans and the res
To create linkages betwee
organizations to pmnti-l
students.



—

2.7 Core Values of GNIET

rhe college is named after GURU NANAK DEV 11, the great teachar B0 g
" OHRder of he

sikh Religion: Guru Manak taught us way of life.
pNam Japa; To mediate on God's Name and recite the Gur's hymins to cidan
& ming

Dharam di Kirat Karni: To work and eam by the sweat of she Brow ang o
; f a
truthfuiness and honesty in all dealings. Acllcy
vand Ke Chakna: To share the firms 1abours with other to live as an ing Nnk
suppoart to the entite communiky. Lo 2

collowing core values of GNIET are the refiection of the teaching: l:lfiﬂllr Nanak Sl
would enkanca the institutional oulture. =

» Inculcating values : We embrace our respansibility to fiourish social, econgm
cultural and environmental values in students s it

- Empower Saciety: Encourage higher educational values for development of the
sachety. L
|
» Embrace Excellence: Cummitment to innovation, umﬁnudtu lﬁarﬂj}g-ﬁq |

adopting new technologles to ensure the best resuits.

Glabal Competencies: Frepare students to develop mmmpﬁmm
skills to face global challenges. ! !

v

Sr. N

B W M e

2.10

GMI ha
ventila
facility
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2.9 The GNIETManagemaent
&r. NO Name
1 Sardar Tavinder Singh Kohll
2 Sardar Navnest Singh Tull
3 Mrs. Tenpreet Kaur Tull
4 Sardar Rabjyot Singh Tuli
2.10 Infrastructure

GNI has two campuses GNIET and GNIT, with four major builﬁngs.ﬂuch
ventilated classrooms, staff rooms, labs, librares, audi’mrlurrmdﬂp

faciilty and other amenities along with Wi-Fi faciliby.

Designation
Foupder Chairman

Guru Nank Instituions | -+ = 3:'.':-"'

(GNI)

|

[

Guru Nanak Institute of
Engineering & Technology

(Established in 2007)

(GNIET)

kil e
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2.11 Campus Facllities

2.11.1 Laboratories GNI has the state-of -the-art laboratories in all the departme
Nte.

concerned:  Computer Seience & Englneering, [T, Arificial Inteligen
& Data Selence, Flectrical Engineering, mmammwmmmmm lhsh'

2.11.2 Library: The library has good ventilation with jma.-j-. sides H'
p maximum number of lights and faniamﬂttui We m Mﬂmsﬁ
parately and separate Technical Section Is avallable for
cataloging. We have separate Digital Library for e-courses. .
The books are arranged according to uubjm:t aiasslﬁmﬂun and mw H’l-.ll. %
systematic manner. We have a separate Newspaper section. "HE muﬂ i

pragram for fresher students every years ‘Separate reference section far textbo

the Lo
Bank Schame se

available in the lrary-

2.11.3 Auditorium: GNI has two well prepared fully air conditiar
state of the art audio, video facilities and seating capacity of around Eﬂﬂ”nrld
Auditoriums are utilized for vaﬁnus mrﬁﬂulum -!md co-curriculum: ai:ﬁnﬂs'
program, Guest Lectures, Ennvacaﬂnn Program, farewell functions ant
functicns. The college auditorium is a fantastic platform which pr
wibrant opportunity to present their curricular octvities.
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.12

Courses offared

GNIET
(Established in 2007)
Bachelor of Technology
i L. Electrical Engineering (60)
). Electronics & Telecormmunication
g TSl
(60) ) Ne
Computer Science Engineering (60) -
| 4. Information Technolgy (60) [ } :
| 5. Computer 5ci. & Data 5S¢, (60) BRSSO |
&. Artficial Intelligence (60) ; T
Mastar of Technology |
Vyrpr lectronics & |'l|:=n._-”_:;- ‘;?ﬁtem |
| I
2 nputer Sclence (12) [
3. Artificial Intelligence (12) |
4. Embedded System & Computing (12) | Shged
Master of Business saertsile
[120) e !
e = e Sl L
pretiaging
1 _._.._,.,,_Ill‘""":-'! :
- 'r e Bl
: et e W ¥
(. ks gy 3 S
ERORRBEC 2oe sy 32
' 4 Bl N e
[ U1 e T
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g & L
i | 1 ] 1 g _' ¥
H | ':.:,r..fa-f‘" e
: ]
A sl R . +
| R i T 1
- r 4 t an f:: ' ]
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I. | 2 e 1 ] Ry oA B0 i
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3. GENERAL RULES AND REGULATIONS

7.
1. Duties, tasks B Responsibilities

You are expected to perform your duties, tasks & aif ather responsibilities with fe

integrity & devotion, fun
2. Meeting the HR; i

You are advised to meet the concern person of HA for further Hlnﬁs "“

the offer / appointment letter, submission of dotumerits fﬂrlginlai EE WEIM" i
certificates, relieving letter ete.) and knowing your ]cinIng date: iull:e:- Wﬂ'l J'Mll A @
gt ULk L 18 i ne E

subymit your joining report.

-

3. College / Library Identity Card

The institute issues and ldentlt]r i Ilhmr}* earrE far \#h:h:h you' mu ti}
main libranian who provides you the library ID as well.

4. Partal

e m ——)
i

You are instructed to learn how to access the |nstitute's poreal Eadlﬁ:fwhmw
get updated with various important notifications and other information, You need to
your personal portal [D too fnrsaalng and uploading any Mﬂﬁﬁﬂﬂhr £

5. Opening Bank Account d %

The institute provides the ﬁ!ﬁlity to open the account in o
facilitating the formalities to be done in the- campus. H;gﬁr
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7. nrgnmzaunn's Reporting Channel
Though all your concems are duly taken care of but a staff member must follow the
foliowing reporting channal

Seaff member —> Head of Depanmeanl —-3 Principal s '

8. Leave Policy

vou can avall B casual leaves in an academic session in which 4 CLs can only. be tzken
in a 6 mMoNLN’s paripd. Prior intimation for avalling leave Is a mus-t; A beforehand
arrangement of classes and other respansibilities is expacted withaut which a leave cannot

be sanctioned. .

— ratBYE S

" - ! :.T:“,:-f-' "1

x i [ rettl ..:.: 11

9, Dress code/ Hygiene : §atagasess b
o i

' e s e B

y are expected to be in formals sirictly thus o rEeos8e 1y Ll

You P 1 r thus you. are suggested tﬁ wear sam R aeans S U

salwar Kurta (for female staff members) and Shirt with a Tie and Trouser(for male:

o

I
| .
'

member). You are also expected to maintain a high standard hygiene level: Tl&.alr:h»:rt ft s

faptwear must also be fully farmzal |

10. Preferred language

e =
1

English Is the only preferred language during college hours In the campus. .
R as | e
11. Lunch timing : BRASAS ooz 2802 e
One can have lunch when free from any assignment /task or regulac clm but strictly |- o0 i &
not during the recess. ret JH:"H o % 1
; _;;;...nl oo
‘ BaSa82 400 ne s I55
12. Basic Restrictions i A Sl Itj- t
.:+ ey + I:..
| You are Instructed not to consume alcohol/ tobacco and cther nur:aw: drugs. o :1-:'{-1?
-4 - . 3 'l ¥
. You are expected to be away from any unethical pru:ﬂnﬁ during the mﬂm e ag 2l GES .
bibe 1- ..;l-ﬂrﬂﬂﬁ%m! |
b VT L et el
{ii. One cannet, in any case, be in the practice ufuafnn lhuﬂve terms & language, i 'IJ%:':i I - d
N bk 5. ay - : - .
lv. You are advised not to entertain vmell through 11 lnﬂ to rnu 4 uqﬂlpﬁt'n, e ;'.Ei-wj:';'
} \Aaie g s Bk
frequent visits ta cﬂﬂlﬂﬂlﬂdﬂﬂ#ﬁg ﬁuﬁr'liwoﬁd IMU&I l,‘.:-"'if:‘:#* 2 - _l:i
! hi E TS [
B | R B a CUBREHYRE R0z ashs bl |
1 i bt Itltz'htb l- i B
13. In Lelsure syt £ [ ':; vhdds ' e I‘I
\ " o AR .¢__: ! 3 3 et
. One can list the Ideas by he developmantiof Ehe iy o frit _  She
Il. One can avall the class : a{s"_ 5 b
¥ j 4 gt
and other technical : =
) I'l-- ol -
One can visit librar '
iv. One may extend :
‘GNIET
Guru N



S -]

.— ® o
14. Protocols o meet higher Authorities

axpected 1o meet the higher authorities anly &35 per the i
eting the nigher authinties they s 9 M

PerMisgiey

One is

or with pror wpalntmcnt. For me

from their reporting officer first.

15. Dacumentation
all for maintaining standard documentation for |
dvised to 20 tor aimost E\'!fym

they can have the standard format from HR/ !Hnil'l.; de ﬁ'!—-

The empio
-breach or T

Itisa
by them. For this,

16. Note sheet
For meeting any atademic rem.llrr.mmt !hé'iﬂﬂm;";_'; Tides you moniter

which you need to fill up the approved format.

17, Training Required

You are advised to mpmdﬂwmattaastmﬂmmﬁﬁﬂﬁtdﬂﬂm ,.;w= ;‘:‘:
nouse training department for getting acquainted with the work culture of ¢ E d srstbutior
polished for commen behavioural aspects. ) = T

18. Respansibilities and Protection for College Property
A staff member is considerad responsible for taking care of col
protect it by keeping in mind liia!: :wdi BH-EIS ar'e ‘available fm‘Wi’&
case of any damage or loss of the property. done l'.w any mﬁm 2
amount is to be deposited turummliege. -

19, Tﬂnsp-nrl:ati‘-un
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rﬂ‘llmm‘
4. DISCIPLINE FOR EMPLOYE ES
l* ﬂu‘ﬂﬂ he nilpyeRs BEE 09 IFedd e ta e Talls 3 rulee ol rl'ﬂul’l;"hhlﬂh‘ll‘ Ln'
(] LR r-@dherence to e L ered an misconduct
Ot For 1 Absence from Headguisroy s R net leave tha Head Dusrtery without
: phiaee titing 80 Eha 1 ko Chatrman of the respecive
: . L il B 1 & i b o of tedvie o L&
} Accepting ovtside employmeni T #8 fanndl Meoept any other sither
he in-
n = Y sl Incture doyrment cagscity in any offioe - .
hh"l‘!l | - exi il with the perm) ' : i Avtharity in wrifing L---""'""T“-
| -ty
berrstitt]
Dleciplinge: Al crmployoes ahall '
[ i : ¥
b g
st 4. Ditigence in work: All employr Tm v g and rdv-resching cadre  shall b papdd
v. In 1 e T work dilgently at p v Frrstelalbond |/ Mo :H]Ilﬂlﬂlh"l;l'll-m !
alling ] o Ui 1',
k. Pervonal work: An employee shall not attend to b personal work during WA
Peivigrs t:::::.l
i ,
: &. Pundctuality: An empidgyer sholl be reguired (0 cbheserve the soheduled houry of “*i - s —
B fior :
durtng which he musl be presant at the place of My Suly. T' - £
m :' ‘ i i ¢
tion 7. Absence from duty: No empioyes shall remein absent from duty withoul "’:F“:::..‘ r
pgre L =
perristion pniesy such abaence is warranted by unforessen clrcumalances., h .- b [’_"
J—""""ﬁm '
« e
8. Integrity & Honesty: Evmmﬂluﬂmwm Irllrﬁrﬂ e amd :T
M -
devotion 1o guty and aiso be honest and impartial In his official dealings snd shall "" Reees:
e ¥
Inculge in any act of forgary, M angd malpractice, . :* Vot

!

9. Courteousnass 1 An
smpioyeos, students, thelr rents,
educationsl authorities e, |

10, Participation in




]
GNIET HR pyy [
& :

any commnal arganization or ackiv

b) Mo employee ghall participate 1N Ry which ur.m

the secularism af thé country

11. Connection with Prass: No employee shall, except with the prigr “"ﬂiuhﬂ ﬂ]'th.

Mahragement, OWn wholly or in part o conduct or participate in the: It or ma .
L=} ¥ :
wspaper or other penpdical publications or any other media; ﬂ“"‘!ﬁ

of any New: pF
No employee shall, pxcept with the prine permission of the, Minannmmt’ mw . s ar
dr item In the newspapears or periodicals or give interview or Issue mmmﬁmﬁﬂi 11
i
12. Protestation: No member af the Staff teaching and nun-t“ﬂhlng ﬂun ! :’
!Iﬁl n
himselffherself or participate in any protestations, demonstration mm'ﬂﬂ "..- L
controversy, l.'fllmml.lT'Iﬂl disharmony, strikes gtc. | o] ; 1t
13. Criticism of the Institution: No Employee shall take part in any public discussioney B!
make any public statements: which has the effect of criticism of any pﬂ?fﬁ?*ﬂi’ﬂaﬁ{ﬂ‘:&m 20
Institution in which he is working; which is capable of embarrassing the relations be tween T
the institution, State or Central Govt. or any ather Instibution o ufgamal:iun ﬂrnﬁlﬂhh-
a)
of the public. s

14, Canvassing: Mo employee shall canvass or otherwise frrtm‘fere with or use I'rm e fF

influence ir connection with or take part in an election to any I-Egﬁilﬂtﬂn‘ﬂt‘iGhl'mf. be
without prior permission of the Institution in writing. B
15. Private Classes or Tuition: No staff member shall conduct prwatn-h.liijun classes nor R

| (1

associate himselffherself with other persons for such purpese.

prior sancionin wﬂung of the smum shall gm e\-lﬁencn in cﬁﬂnécthn wm- amf IJ
conducted by any person, committee or authority.

Where any sanction In writing has been accorded, no employee giving such
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i 17, Gifts: No Employee shail except with the prior sanction of the Management acceft or
permit any other member of his/her family to:accept from any agrsen, {other than relatons

or parsonal friends), having ofMiclal L‘lEﬂ“f'ﬂ] with the Iﬂﬂitu[lnnr any wiluable gire

18. Investments, Lending or Borrowing: No employee  <hall sgeculale. in any
pusiness, nor shall he /she make or permit any member of his/her family to make any

investment likely to embarrass or influence him f her In the discharge of his/her dutle.
14, private Trade or Employment: No employes of l:h':; Institution shall except wlﬂifhﬁ '
prior permission of the Institution in writing engage directly or Indiréctly in any trade or :
business or negotiate for or undertake any other employment *"‘""!‘T‘-'rﬂ
PaY S R
: R 5
20. Insolvency, Habitual Indebtedness and Criminal Proceadings Involving Sry i I's !
wle : gy
Turpltude: gha ¢ E{T '
a) An empioyee shall so manage his/her private affairs as to aveld habitual indebtedness, | |\ & e
insolvency or criminal proceedings. When an employee is found llable to be arrested orhas 10 0@ .
i) L
- recourse o insdlvency, he/she shall be liable for dismissal from service: An cmployee llhn L :
- .. e =
becomes the subject of legal proceedings for insolvency or criminal action!shall forth ' .3-' :T—.‘L: g P
- report full facts to the institute R0 0E &
"B - by An emplovee who gets involved in any criminal proceedings shall immediately In 1' 'Et Fe li.;-
the BOG/BOM In writing Irrespective of the fact, whether he/she has been released on ballh= =510 24 - &
i ar not : :;Eii:i::
i ] . ol o + ‘:LL -
| c) An employee who Is detained In police custody whether on criminal charge or otherwises - S 151 EE —
1 ) 1 Ls
1 for a period longer than 48 hours shall not joln his/her duties at the Institute unless he/shes 2 S
'. y = il | .:
3 has obtaired writlen permission to that effect from the HﬂGf_HO:_ M. i' e R 4G
. i 2 @ 4
1 : i B - et
11. Representations ' . P - fh i R
a) Whenever an implwu m tﬁ F‘lﬂ‘ f“’”" 3'“" "'"" or seeks ”" 'mr H!

proper channel nm‘

or newspapers for g

b) No ernp-twn |
the authorities for ' d

€) Neo lmniwu
Hmmunmt{
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22. Prohibited Acts:
a) Prohibiled acts Include
I} Smaoking, Chewing tobacco Gutka, drnking of alcohol o being in ate gf

drunkenness in the premeses of Institute

It} Possessing of axpinsives |/ lethal wespons, II'|r[-=!i.EHing, intimidation, Bl'tr.mpt to

assgull any member or emphoy®&E or oy othed gerson
I5) Engaging In riotous acts or fighting-or disarderiy/ unlewful acts:
) Causing damage to the property of the Institutions;

¥} Holding meetings/demonstrations in the premises of Institutes, or n the vicinity uf

resigences of Managerment/HOL Oficers of tha Institutes.

t|'- Mo immaoral acts are allowed to be practicad in the premises of the: Institutes by any

member of the staff.
23. Permission for leaving premises

No employee is aliowed to leave the premises of the college during the working hours
without permission af the Head of the Tnstitution. & movemant Register shall ba maintained
and the employees shall recond his/her perioc of absencs stating the particulars of wark in
the sald register and put-his/herslgnature. Head of the Institute shall verify the cormectness
of the entries every day.

24. Behavior with lady staff: No employee shall behave with lady employaes which

ampunts to sexual harassment, fll-treatmant, indecency: or any other form of unacasptable

behawvior,

25. Dress code [ Cleanliness: Every Member of the staff, teaching and non-teaching is
expected to maintain cleanliness in the premises where he/she is working and adhere to
the dress code.

26. Order of Transfer/ Additional charge/ deputation etc.: E'n.rnw employee shall
comply with any transfer or deputation order or any order assigning additional m’qrgmll.lt'r
br the Hﬂhﬂﬂﬁmenh

27. Obedience subordination: No employee shall willfully disobey the orders of the
superiors or HO! or Management either alone or in combination with others,







5. MODE OF SELECTION

5.1 University Approved Past

o telleing prscedure 15 adopted in selection of faculty members.
Craflf requirement q-drntiﬁﬂhrﬂﬂﬂﬂ-

'F
Lot the norms and guidelines of AIGTE snd
N Tiye _lr.-ﬁffru-aunr-!daﬂdm s defi
jlated number of requines

Me N J"'Illl'-a

M Nagpisr Linkversity anprm'll

|l:.1|_‘ 5
F

vii BT, M. Nagpur =|n-m5lh*a polnt:
interiews of the faculty mmbﬁ!.
vl Interview dates gre schedule as; '--'
test [ demo [ Intérview, L
ix, Intimation to candidates about
and e-mall

Heporting of candidate and vennic
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8 PERFORMANCE EVALUATION PR

p— ol 19 IngUTAE M VN ualed 10 8 yWiermatic m"h“‘ B

———— L T r-.-".‘ﬂff"‘ isady the parformancs appr@sain m"’-“

-', peincipsl And the parpgement Sel-sppraisets see siso fled and it H

Maragemend. Areat 10 ne evhpsing moude adjustment o the “’

S meispention, BTUETOANCE and punciueity, pﬂ'ﬂdhmm W =

anability, gonis 3nd efficency il

ittt thon SW 'rﬂ"wﬁtﬂiﬁlmmﬂ-w IIIIII

'_, sUCATIO -»FJ--nmmvamhﬂ x.

Ieliowing categor rrd award! - - .
| =

llage recogrised awarts - F.IJM"
J wyr e EerArd - Rs 5,000/-
ciies racoaniset Swartl - Rs 5,000/
National Awards - Rs 5,000/~
intmenational Awarts Bs 10,000/

g. b Parametoers of Performance Evaluation ;

Coudnrt Feed Back: Confidential student feedtack shall be co

semester ang m.mmnmmmmhm_

Dopartment [Principal’s office.
I, Lecture monitering: Once in & year, the lecture of each faculty is mos
principal, Huddﬂ:wm wm&m Mo

b
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9. ROLE AND RESPONSIBILITIES OF KEY POSITIONS

g.1 Principal

W'

w

Y Y

responsible for College administration, monitar saper documentation, ss «
verification and maintenance of accounts relaszd fles and Fulfilt mm ﬁ.

regulatory requirements.
Moniter proper functioning of various committees, 1

Inculcate moral values amongst students and staff marmbers,

Guide ard assist all HODs for effective control. DR

Decammendations for Faculty member B-ﬂ“ﬁ'_i.'liﬂlf-"léﬂt. .

Create databanks of potential employees of callege, {

Academic Reviews. ' i
i (i e

Conduction of exams.
Provide Leadership for the academic, administrative and planning & mm‘

pPurpose. |
Provide guidance to all the head of the departments in successful conduction uéu!._-‘—-

.#
1

class work and the laboratory work, |
Impart the tezching skills to the newly recrulted teaching faculty and to heip mqm o

overcome the difficulties encountered in this process, ;
Ensure that the students are satisfled and confident in the leaming. prm’ 'l" FMT
Ensure that the peolicies and the objectives set by the marmgemmﬂ

effectively up to the root level. .
Review of Students refated services. ,._.,HL . et

Identify new areas of quality in aducation.
Ap;rwal nfmal tt:ailﬂng need of &nplwes




g.3 Teaching Faculty Responsibilities

Ee

e
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Ty pregace resources requirements, obtain approval of Masagem
S HErE ERv i

v
et il

ta fioal engulsy, get cuatations, make mﬂarau“ . B
recgrmmendations 1o Management through Pri

e orepare approved venders list sno malntain re-cev S0 e
Jusificaton of purchase produc,

posponsitle for tatal sdministration of the Departrment.

planring and implementation of the acadernic program,

&
v

<

planning & procunng equipment required for various laboratories in the Deparsment,

up-1o-dal= stock reqisters, regular auditing of depariment.

sian ane implemant extra-curricular activities of students, 1
pptivating staff & stucents for imgrovement in performance

Maintain & repalr the aquipment in the Isboratories

negvide guidarce B counseling the students in case of difficultios

ge. to provide extra-coaching for poor or lately adrmitzed students.

Arran

Arrange industrial tours B visits [0 encourage Industry -Institute Interzction

to maintaln movament register for any early leave.

praparation of Course file, Teaching pian, Slides/PPTs/Notes/ set of Questions and

answers for each topic [/ unit
cenduction of Descriptive Exam (Class Tests)

Agsignments
ntifying Good, average, weak, Irregular Student then take achion accordingly:

ide

identifying Nonsense and undisciplined student than taxe action accordingly.

Updated records of Attendarice, Internal marks, Assignments, Descriptive 2xam.

Overall o5jective (s to enhance the level of students, they should pass and get good

percentage apart from gaining knowledge In the subject | ¥ |
}
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& To piepa’® FESOUILT roquiremenis, obtain approval of Managemest ik
Ancinal

> Toffleat enquiry, get cuttations; make comparative staterments snd send
recommendations to Management through Principal

+ To prepare approved vendors list snd maintain re- Bvalyution and recards
verificatron of purchase product

Wi

¥

W

pesponsible for total administration of the Dapartment.
ptementation of the academic program,
planning & procunng equipment required for various laboratores in the Deparcmisnt,
up-to-dats stock registers, regular auditing of depariment.
plan anc implement extra~curricular activities of studants.
Motivating staff & stucents for Improvemant in performance:
Maintzin & repair the equipmeant in the Jaborataries.
~oylde guldarce & counseling the students In case of difficulties,
Arrange to provide extra-coaching for poor-oriately admitied students,
rrange incustrial tours & visits to encourage Industry -Tnstitute Tntermchion.

ra maintain movemant register for any early leave,
Teaching Faculty Responsibilities

sration of Course file, Teaching plan, Slides/PPTsiMotes! set of Quﬂst.-m.lsl and
answers for each topic / unik

Conduction of Descriptive Exxam (Class Tasts)

Agsignments

Identifying Good, average, Weak, Irreodlar Student then take action accordingly.
identifying Nonsense and undisciplined student than take action accordingly.
Updatzd rezords of Attendance, Intemal rn'arks, Assignments, Descriptive exam,
Oversll ohjective (s to enhance the level of students, they should pass and get good
Percentage apart from gaining knowledge in the subject. ol

9.3.1 Lab Faculty Responsibilities

»

Preparaticn of Lah Course file, ub manuals, Lab sesslon Plan according to. umh:
Sylizbus and
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»  Student must carry Lab records, Opservation book, complete the lap mﬁﬂfﬁm
performing assigned practical, Faculty should evaluate their lab F‘E'Eﬂrdn;. “'H!Iah_
up-to-date Attendance register
» Timely completion and submission of Lab records ) applicab
> Overall objective i5 to give practical ¥nowl=dge about the subject. .

9.3.2 Lab Assistant Responsibilities

1c

> Preparation of Lab Course file; Lab manuals, Lae session Plan according 'Mi'mrsll '“‘:"" L

Syllabus and Additional Program Up- ta-date stock reglster. f

% Ensure a student must know e guestions to be solved in'the lab. E i1
= ghudent must carry, Lab recerds, Ohservation book. .

3 Coordination with Lzb faculty and Lab in charge. { . AR
+  All the systems should work, Virs frae / all gqulprment shotld be In working e kN
condition, calibratac. J' )

L1

All the desired software/hardware must be available in the systemy/lab

w
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10. LEAVE RULES

‘Ppl‘lﬂh iy

Ihe provisions contained in these rules shall apply to all employess of the

right o jsave

Leave cannot be claimed as a matter of right and the leave san
anctioning sutherity.

¥
may refuse or revoke leave of any Kind

ii. Leove sanctioning authority cannot alter the kind of leave due and applied for
1

Authority empowered to sanction Leave
i Applications for leave shall be addressed to Principal by the other members of i

stall
Leave may be sanctioned by the Pancipal &r by a member of staff to whom the

power has been delegated by the Principal.

ii. Prncipal and other authorities may sanction leave from the “Management.

commencement and termination of leave
Leave ardinarily begins from the date on which leave as such is actually ava&lad

and ends on the day preceding the date on which duly is resumed.
Saturdays, Sundays, Restricted Holidays and other Holidays or the vacation may .
be prefixed as well as suffixed to any leave, subject to any limit of absence on

leave prescribed under each category of leave.

i

':

e of retirement and in the event of resignation
' mmmmwﬁmamwﬂmwm ,.—--'“

h.-...---o---—--I—--"--!L -
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A ——
Rejoining of duty on return from Leave an medical ol B

i An amployee W
produce 2 med cal certificate of fitness before resuming diky 4t

are requi
Fed ty

mredical prescripaon. 'Eh o
Leave sanctioring authority may secure second medical S
it

IF %% if.

necessany. = ‘

Genaral

| Leave should always be applied for and sanctioned before it s taken, axgan .

cases of emergency and for satisfactory reasons.
Absence from duty after expiry of l2ave entails disciplin afi .H..H "'"i’" i |
1 i

Hi. Absence without leave will I:Clnshtute an intEn; i in B .
o e
A staff on leave should not take up any Sewil:e o i

i,
without obtaining prier sanction of the cnmpetent amorl::y A SR

S

il

Kinds of Leave
The following kinds of leave shall be admissible to the members of the staff of this T

i it H"I

!
1
.
|
{

1, Casual Leave

i. Total casual leave granted to a teacher shall not exeeed 8 nnys in an aca

ii.  Casual leave cannot be combined with any other kim:l of leave. Humma‘ M s
leave may be combined with holidays including Sundays, ﬂuhdu'fs wwm
within the period of casual leave shall not be counted as casual leave. ;

2 amm ave:
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& samng (noa delegation or workin
i 4 0n a committee appointed by the Central

covarnment, State Governmeant, the UGE, a sister university or any oth
academic bogly; anc N
. For nertnrrning any other duty for the university or institution

e _ ne duraten of leave should be such as may be considered necessary by the
ganctioning aurhority of each ﬂtﬂﬂnn, i

i The lsave may ve granted on full pay, Provided that If the faculty member recaives

. teliowship or hororarium or any other financial assistance beyond the amourt

i Leeded tor normal expenses, he/she may be sanctioned duty leave on reduced i:"ﬂ'
and allowances :

v, Duty leave should be given Bisoorateatiting meetings In the University, UGC, bs-r
e, whore a teacner invited to share expertise with academic bodies; government

o Ml

3, Medical Leave {

Leave oo @ medical certificate for faculty members and staff may be granted on i
production of 2 certificate From such medical authority specify in this behalf and n;r

2 periog not sxceading that recommended by such medical authority. Medical leave
excaeding 10 days in a session shall receive approval of the management, Leave

on medical certificate will be admissiole to staff and faculty members to a condition

that no leave may be granted under this provision unless the authosties compelent

- to sanction leave is catisfied that there is a reasonable probability that the staff will it
. be fit Lo retu-n to duty on the exoiry of the leave applled for, In case of any duuht .
. the Director may seek the opinion of the Medical Board as approved by fim befpm !

g sanctioning the medical leave exceading 10 days. '

. Confinmed employees may be granted study leave for pursuing higher studies /
wmmaﬂmm elther with or without pay or stipend as determined by the

om time to time. Management may prescribe conditions, which simﬂ

i , 25 to the requlrenwnt ﬂl‘ such emplwie ruunmg




& Other Leave

Matemity Leave
Faternity Leave
Marriage Leave

Cpecial Leave y
Applications for leava shall be m m m‘ w EI!. Wm‘“.

Leave may be sanctioned by the Prrmipal{ Management.

Authority’s decision in menfnwmndﬂhﬂwlhm T
has all the memmmmwlﬂwmmmmﬁm. N e
e o
case basis. [ G e v, R
SRR kusousc 8 EE s
3 ERSRIUS TR ¥ 3

f | i)

‘ _____ i sTEEY
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11. CODE OF PROFESSIONAL ETHICS

11.1 professional conduct

- bahalf of The institution have 2 general duty to conduct themselves in3

Thoss arting on B3
3 ntzin #nd strengthen the public’s trust and confidencs in the integity.
of the institution 3 tions rrcm,ﬁatlhewldi their obiigations 1o the Univarsity.
neofassipnal condyc, thosa acting on behalf of the instlution should

yith regard o pr

that w

"ﬂl 1HEr

fnd take no &t

prches,
Integrity 5y maintaining an ongaing dedication to honesty and responsibifity;.
.ctrg in 2 relisbie and depencable manner;

inece Y S

i Even handedness by treating gthers with imparaslity;
¢ treating others with civillty and' gecency;
¢ Confidentiaiity by orotecting the integrity and security of InsStution informat-on

such as student records, erpioyes fles, and other documents.

11.2 Teachers and their responsibilities

whoever adogts teaching as a profession sssumes the obligation to conduct himself /
herself in accorgance with the idesl of the profession, A teacher is constantly under the

serutiny of his students and the scciety 2t large. Therefore, every teacher should see that

there |s mo incompatibility between his precepts and practice. The npational Ideals of
aduration which have zireacy been set forth and which he/she should seek 1o inculcats
among students must be his/her own ideals. Tnhe profession further reguirss that the
teachers should be calm, patient and communicative by emperament and amizble in

disgosidon.

Teachers should: . . : '
. Adneretca rﬁpmm,ﬂfm and demeanor expected of them by the

community - 7 1,



Wi

il

Wil

Perform their duties jn the form of

research work Consch tEHChlng l'i.iluriai

enhouslv and with dedicatinn

regnnnsmahneg af tha college

: and the uniy rsity
2pplications for admission - .

2dvising and counseling students

35 wel ﬂaﬂ[mnu
and college uarrinaum
+ Including. Supervision,

the conduct of University

invigilatien and evaluation

cormmunity service, : c“mmlaf g l“ﬁ"ﬂl"li_

11.2.1 Teachers and the students

Teachers should:

I
IF.

i,

wik.
wiil.

jxf

-Ald ﬂmtﬂm = RSB )

the right and dignity of the student in expressing h]'sfﬁer opinion;

Deal just'y and impartial Iy with students regardiess of melr raﬁgion, caste, political,
economic. secial and physical characteristics;

Respect

Hecognize the difference in aptitude and capabilities amaong students and strive to
meet their individual needs;
Encourage stucents ta improve their attsinments, develop their personafities and
at the same time contribute to community welfars; =
Inculcate among students scientific cutiook and respect Tor Ph‘fslml.lm :
idezls of cemocracy, patriotism and peace; i
Be =ffectionate to the students and not behave in 3 vindictive mamer towards
any of them for any reason; N— ¢
Fay attention to only the atl:alﬂrnent of I:I"E student in the assmmmt of mem:' ;

Make themselves available hu the students even beyond their dass haurs an& help-

"|

ration or reward; ' !
and guide students without any remune i
ﬂnﬁershndlng of our muunal ha-itageﬂlﬂ»nahmal §

411.2.
|_|_1:—jf-?:-'_’:
¥

[

R

£5 s
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‘ﬂd | !- i}
'h.l L4
‘ﬂg

g |

}hf

g

leachers

!
| I“

'I! I
3 V.
—_ ,t.l.
!: Wi,
e :i!h vil.
d S o Wil

Aefrain frpm lodging unsubstantiated allegations against eollengues (o Aigher

Futharities

pafrain from aliowing considerations of caste, creed, raligion, race or e i Lhwir

professians wrlegver

11.2.3 Teachers and authority

ghoyld

Discharge their prafessional responsibliities according to the existing rules and
and methods consistent with thel' profassion in intiating
steps cwn stitutional bodies andfor professional organizatians for
change of any such rule detrimental Lo the professionsl Interest

Refrain from undertaking any othir employment and cormnmitment Inc.hlding ﬂﬁ“’ﬂ!
luitions ang coaching classes which are likely to, Interfere with their professlon

adheie to Drog ot res

through thelr

responsiblitiog; i

Cosnparate n the formulation of policies of tha institution by hocepting warials
afhces and discherge responsibilities which such offices may dumand I

Co-aperate through their organizations |n the forrnulation of policies of the other
Institutions and acoept offices

Co-aperate with the authorities for the betterment of the (nsttutions keaping in
view the intarest and In conformity with dignity of the profession ,
Snould adhzre to the conditions of cantract . rL
Give and expect due nnti:n hefore a change of position is made; and '
Refrain from avalling l.hlmﬂilﬂﬂ of leave except on unavoldahble gmund; A ll

far as mm with prior intimation, keeping in wview their mmuﬂ#
responsibility for completion of academic schedule. g e

Inylt.lif
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11.2.5 Teachers and guardians

Neachors showkd 13
Try to see through teachers' bodies and organizations, that nstitutinng Maitagy i
contact with the guardians, their students, send reports of their Wh: e
the guardians whenever necessary and meet the guardians in mﬂ‘l‘ll‘lﬂ | et
for the purpose for mutual exchange of ldeas and for the benefit of the mﬂw bl
-
11.2.6 Teachers and society Jo
C)
Teachers should: | I 4
(¥}

I Fecognize that education is a public service and strive to keep the PUBHC informee
of the educational program which are being pravided: 1
i Work to improve education in the community and. -strengthen the tummumﬂ P
maral and intelieetusl life ; a
Be aware of scoial problems and take part In-such activities ac would b ’ﬂﬂdm:m .
to the orogress of sodety and hence the country as 2 wna!e, : | -2 y
Perform the duties of citizenship, participate in tarmnur*ltv acthrltles and il‘lnul'd!!r :
responsibllities of public offices; . s
v.  Refrain from taking part in or subscribing to or assisting in any way activities which 7 :
tend .to promete feeling of hatred or enmity: amﬁng d‘ﬁerer]t Wf;ﬂ%;;};ﬁ' :
religions or linguistic groups but actively work for National integr-aﬂnn ! .1
: ! Le ;"' 5 -i -
11.3 Hﬁn—ﬁnriminaﬂnn statement ' SH7 l y a

|

The commitment of the GNIETto the most fundamental e o

eq-.ﬁaﬂhr nfnp;pn:ﬂmlty, and human uﬂgnmr requires thal:*dl!dsﬁms irrv#lﬂng

 based on Mﬁm#mﬂanﬂmﬁum H&a&nha'ti;énﬂ Fnrrns. ik
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12. SER
VICE COMDITION
i 1 ivi e PTE e
L yE® %
Ll L}
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¥ 1 W
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ihich
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i
b
2.1 Application tor job in ether Guru Manak lastubions
No empioyese [whether tonfirmed, prode
tr arvy joi within Guru Nanak Institutions uniess L0 ! .
r *
ol imetiute In wihuch the employes i presed {fy worming
ard |
12.4 Grievances
¢ of Any grievance of employee shall be referred to the Gnevances LE i g By BN
i Lriagitrnent, for its corslde ation and Tor firal QeterT fation Ty e Bon o ol MAr-DQEmeTs

[CELELY (rstitutions.

e working 0 an \nsDbAR

¥ L,I:*rwl“-l"r or Govt

12.5 Transter/Deputation/ Appointment in another Gury
) It Is & condition of employment that services of sy QMPIOY
W% trangferable or may be depuled to any othar (nstitute or Lo a7

Wm—n‘“rull‘r [Page



%
Similan, Soryi
amploves working In-a department of an institute can he brafsTirreq 4 dm

other deparcment of the Institute,

b) A Confirmed employee has a lien on the post wheneyar !m:h employes v
transferred hy the Management and during the penod of such lien e s Depy Mﬁ;

"Fﬁl
for all the benefits I.e., increments, promotions etc. which ara avallable tq fpe

ﬂhst

L bie
to & post (0 a different cadre in another institute and such appeintment shall ba

as fransfer to other Institube. : i "‘Eﬂm

agency qr any othar institute for such period as BOM deems s

¢) An employee working In a Guru Nanak Institutions Ina p_aﬂcuhrmmm?

12.6 Additional Charge etc,

An employee may be assigned any additional responsibility or ':harge for a cs
period. Such additional charge may carry an allowance fixed by En-}rd ﬂ

ul‘ Mana;—m“t ﬂl'lﬂ
such allowance shall not be part of normal wage or salary of the employes

12.7 PF & other benefits

The Employses are entitled to the benefits of Provident Fund, Gratuity or any other benefir
as zpplicable and as provided by the respective laws. '

12.8 Seniority i
Following norms shall be applled while considering senlority of emmn_q,rb_és_.. .
z2) Dates of first appointment as a full time employee; I
b) Duration of service In the same mdre, (break in service or pmnd dunng whicn there 1
has been a faH in the work-load or leave without pay will not be mmleregr as partof
continuous sawlce} I '

c] Whemtlm da:e nfappmnmmt Is same in resped: uf l:wu or more

mmm—

12,10 8@




t | e GNIET HR Policy
! 11.4 o garvice Conditions
A porsnn shiall be deemed to have been apoointed 1o e e Wr
¢ maida tod post in-sccordance with the ssig IS A

"
¥

ppointmeny

109 ALCTE norms (buk it shall not intiuge

sralf appointed on deputation ar contract ar temperary)
£u
e seniority of and Employee in any grade shall,

unless he/she has be
Ly
r rank an punishment, leave reduced to

of LWP, ba determined by the date of Ms{ har firse

il
appolntment af probation

The appointing authority shall, at the time of appointing two b mars persons
simultaneously Lo a Grade, fix the seniority for them with reference to the rank fived
by selection commitiae at the hime of appolntment, irrespactive of date of joining.

All appointments in the academic services shall be made by opan compesition by 8n
- agvertisement and selection where in ail the In service personnel who ﬁuﬁ-ﬁm-lﬁ
| qualification prescribed shall also be permitted to spply, THe Management ey

however make appointments in Spedific cases or recruit by desutation } e

-.-.--l"-""

i i

v, Same as olherwise provided evary employee of the coliege shall be appoitited unden a
written ¢ontract and the concitions of service retating to them shall as far as possible
{ he uniform except in respect of salaries payable ta them The contract shall be lodged
with Director and copy thersof shall be-fumishad (o employes concermad,
vi. No application of the employee, seeking employment eisewhere, shall be forwarded
during the probation period.
vil. Inidzlly the appolntment of the selectad candidate will temporary and places on
probation for 2 perod of two years, after which the gerformance of the appointee will
; ' be reviewed to regularize the appointment. The period of probation can be exténdes
by management in case of non- satisfactory performancs |
¥ viil. If a person, having been appointed temporarily to pest s subsequently appointed
requlerty: he / she shall commence probation froim the date of regular appointment,
ix. Any candidate appointed on temporary / ad- hoc basis, his / her services can be
- terminated without any notice and without giving any reason.
X Fan.ﬂt:f }nlaum sheet duly signed to be submittad along with joining report the
rwarded by the at " i
' mmnﬂl he;pwemadhﬂh:nueswmgmﬁ




In casé of an employee Is pursulng higher studies a custodian certificate fram the bnmmﬁm

—H

|
\

concerned should be submitted.

12.12 Withdrawal of Orilginal Certificates

[

12.13 Relieving / Termination

fii.

h'r".;

Withdrawal of educational certificates (all or part) for any purpose L. higher stud
or any other purpose, a proof copy has to be enclosed almg with m.,
An undertaking letter should be submitted stating that shefhe
certificatas  within the stipulated ﬂfﬂﬂ or required action

management.

Motice pEr|Qd in case of m"nqul ::.-i-!.

letter can be accepted wlthnut.-d
of the semester. B
The Management reserves the thﬁfhﬁam
Service of faculty Is liable to be te
from students or reporting author
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13. CESSATION OF EMPLOYMENT

. Tarmination of Employment — on certain Spacific grounds

soarg of Management is competent to berminate the services of
any emplayas in the
e

Uk a0y notige ar salary In flew thergor:
‘Unsound rming tw ‘the. Enmp&tmt Cn.urt

fallowing CASES ard such tarmination may be withe

a} Where an employee is adjudaed as a person of

b) Where an amployee is adjudged insolvent.

whare an amployee is gullty of any miscanduct or

c) :;:p f; - :T.ZIcve«E o oy of sl guilty of any act of indiscipline,

:’;c::zri:dlua::::ee s wordng B S SR S of the Institute sither

) Where an employee habitually remains abset frem duties or is hanitatly negligant .::rf

his work or atherwise care'ess In discharge of his dutiés.

g) Where an employee is convicted in criminal £ase amounting to rmoral turpitiide.

h) Where employee is participating in strike, picketing and inciting others to 90 on 5':ﬂkfe,

go-slow, mass leave or causes damage to the property of the society/institutas, holds:

gemonstrations / meetings within the premises of institutes or in the viginity of resigenzes

of the member or afficer / HOI of the Inshitute;

[} Whare an employee indulgss in drunken Sehavior, fghting, riotous acts, disarderly or

unlawful acts, or indecent behavior with femala workers or any other person,

j) Where an employee is found to have accepted / engaged in a job eiseviliare sither of

contractual or any other nature without permission of the Managemens,

k} Where an employee is found to have contestsd eiccﬂqn without permission of the

Management.

1) Where an employee is found te have committed any breach of Marriage Law applicahle

to nim/her either before or after joining service

m) ¥here an employee refuses to offer himself f herselfl for ar: £ogperate in arqr

interrogation / enquiry / investigation held by the Management or at its

behest or refuse to aac{a;k eﬁamwg.e{, Suspension arder or memo or notice or '.litEr or

order signed by the su peric .

n) Wnere i-ttS mmm Eﬂpiﬂyee has committed breach of any of the Rules r:amm i

ment canceming i‘llw’her cenduct, tent amounting m’“m"d”m s\

ployee l-ests any cther employee, students, thic parents
:ﬂﬁwmmm”@mw- s

P
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2. Cessation of emplﬂyrnant on retirement
The amployee shall caase ta be In

the saryice of the institution fram the Iaat dar of HIE
month in whiek he/shie attaing tha

AG% &F retirement which shall be 58 vm

Y L s o e

3. Cessation of employment on expiry m' mnura
The sarvices of a contractual employee shall cease ﬂh
appointment after office haurs (except in cases covered
cases there will not be any notice of termination 'ﬁ' P

4. Closure of institution, branch, course etc,
Appointing authority may terminate the services of employee on th
3} Closure of any institution, divislon; bmnd"t.
Inadequate workload, insufficient admissions, nnn*ﬂﬂl:' hiliE
b} Or any other ground which s beyond the control of the

' .-I-

financial, academic & adminislrative nun—vlﬁhlliw '

Employee whose services are termingtad u":d&r H"ﬂs prﬁﬂﬁ
decided by Board of Management.

P —

5. Compulsary retirement: =
The services of an employee may be terminated
superannuation under provisions as laid down by

6. Voluntary retirement;
Services of employee may be termir
scheme that may be framed by.th




t by employoe:;
jon of employmany
g, Cessat

2} Contractud! &7 :
ctual panod / probationary perod, from Nis/her g

ne month’s salary in lieu theregf,

ployes of 8 probalionary amalayee may resigh prios

"fﬂLl'rE u.f Eﬂn"a

arigr notice of &
\ A confirmed employes may resign fram his pdst bY giving three

o |

ine sxlary in ligu thared],

priths 3312

or thres m

any shortage in the notice given by the employRe may be set off against the ba ,
an employee shall take effect only on it mﬁﬂﬁnm by 14 ance leave,
b Appointing

-y Resignation by
: shority and on {S5uUs of relieving order,
authont
i) Where .an employds SErVES nolice af resignation {ﬁr 508 month o thrad
¥ : B months,
asthe case may be) while on leave of any Kind or ¢n Vacation; the geriad d of v;j!'.'".
a : “jm

notice will be deemed o commence on the date of resumption of duty by th
: L4

employes. 'l

(ii) Where an employee serves nolice of resignation (of one month or three months,
%0 L

as thecase may be), and goes on any Kind of leave, the notice period stands extended
by the period of such leave availed or such period af leave will be regarded iﬁ

shortage in the notice penod.

e
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“

14. DISCIPLINARY PROCEEDINGS, SUSPENSION AND
PENALITIES

1

14.1 Disciplinary Action
(a) The Board of Management (BOM) shall have power to initiate disciplinary action against

an employee who commits misconduct, either on Hs own maotion ar on tha Hpmt ﬂf
Chairman of Governing Council of the respective Institution, for the purpose of hﬂlﬂiﬂﬂ an

enguiry and imposing penalty,
(b} The Board of Management may delegate this power to initiate disciplinary action against

the emploves, to haad of the institute,

(€} Where necessary a preliminary enquiry may be conducted Eq lnwﬂg’até“ any

misconduct or irregularity occurring in the institution ta fix the preilminarr respon l:llill:'r
[

an employee. i |
i

| S

14.2 Suspension
al The Board of Management may suspend an employes, against whom any praflln'!innm

- 4
enquiry Is initiated or misconduct is alleged, by issulng a specific order to that eﬂ'ecr

B) During the suspension period the employoe shall be pEIId submsterlce a!lawante ?t the- {=

of his gross salary for the first six months. ¢ I

€} Where the suspension perfod extends beyond six months,

For the reasons not attributable to the suspended arnphwes then suhsisl:eme aﬂn'ﬂanﬂe

i)

may increase by 25% of gross salary. , | pDOes 5 f
For the reasons attributable to mesuspenﬂademmuvmﬂunsmaﬂmmmmh

rame of 5 a5

if)

509% of gross salary till the completion of department enquiry. BEEE S
d) The suspension order will contain such terms, conditions and other dmllras thé B@M a1
deems fit. e “'f' ‘%"

ej 'I‘Iﬂt srhstﬂmm allowance to the employees shall be subject to PF an& utl'r_:i"ntrp tn.r?
: | ol




- GNIET
A N m g
Olicy —lly
— Hfﬂmdwmmmmumhh i
Y OfMcer Gatn of

’ employ
BOM's Order awarding any penalty.
iy In the event of any Investigation under Criminal ﬁm
¢ an employee and if such Wnﬂmm

atiowance of 50% only of the gross salary.
TR, 1 Whene any investigation ““dﬁﬁ’crﬂ’m hmtm'ﬁmh rpit
t of py an employee is initiated, such employee shall be kept ”M““‘mﬂﬂnhm 50%
| @ only of his Gross salary a5 subsistence allowance for the said periad of Suspens) :
k) The period of suspension-can extend beyond one year in case ﬂdrmmmm
nst 1o (i) 3nd (§) above. i ;_ % '!"a
~ * i RERELCy :o5
ny 14.3 Disciplinary Procedure ,l, % _ * ‘ | ‘::l.; EE;
ity ; a) After having come to know the misconduct or any irregularity in any ;% m : "’ ! %ﬂ
may hold 3 preliminary enquiry by constituting an Enquiry Committee dl’ana or w ; E.‘. EE?
persons who may be members of GNI or any respansible person from an Eﬁﬂﬂlhn S bt a A
v arrange to get report on such misconduct or imegularity, e f %5 :::.L«:_E
b) It may nct be necessary for the BOM to conduct prefiminary_enquiry in arm';_—*—#.:[ﬁ:
e : misconcuct or inregularity. L E “ i ek :::
{ c) i) A charge-sheet intended to be served on an employee and wrhu:htl'be i i :.E e j—;-:
employee refuses to accépt shall be deemed to nave been 5e;r*.re|;t ot ‘umjf_suh -ﬂ-*-'*"": e
| ) refuszl takes place in the presence of ancther emplayee. ' 'T | ERRE g e
x T ujtﬂnfﬂdm'geﬂmetw‘mch:ssentmmughr&gnsteredpnﬂtnham&ﬁm:t_,ﬁiﬁ*E‘i;
? his fast recorded residential address, shall be deemed to have been servedon L tie
n i mesﬂdﬂﬂﬂw&w“hmhemﬁﬁastnmemtheq_eﬂvwﬂﬂtf@ﬁuﬁ ”::‘E.‘
| posts i fEbeit b
S &}mmmummereportuprﬂﬁmmawamk?mmmﬂﬂfm'““f“ﬂ;;j;
a g mmm;mwmmmmrwmwmmw =3 e
: : 1 i
3 i
[Ees
| [y
p bper
63
I 5
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h] ™he BOM may runste fige plnacy actean, agmant ke -mpﬁh" aqrnT whem ing
Mipconduct 18 Alleged end s Sased on Ine 1372 Set of Tacls Svd 1N EHEumitanens on whigh
& oVMnal srocerdng 1 Ao pendieg. by hold ag demeshie eaguiny v;'ulml Suh emplnygs =4
1) lerespectve of Bny euicome of ihe Cfmerd’ grocerding a soled b cloute € abive the r
emdlcyee shall not be eronerated from the £AAHe marst M which ae Lhe wbjeg i
maiter of the domastk enguiry cing confuctod agalngt Mm,
1) Domeste encuery against an employee @A 3¢ conduded vough an indefendent
ENJury ONCer or sn Enqikny Comvminzes comaiduing of ane o more Pertons from Bmeng
the responsihe porsons rom any Institute o Members of GNIof any piher prrsong,
k) The BOM chan ~rmnlmtnmmkﬂ«hqaqmmhlw di

stbng the tenms and conditions ﬂhtmﬂtﬂhﬁ“hﬂlﬂuk of .
Bre E3Tuiry. Teh fered may be evtended where thare are reasonable grounds ﬁlﬂlﬁ

ETET SN |'
1 Dunng e corduct of domesiic enduiny the charge-sneetec employee may be
he 53 mooesnt v writing, o have Ihe Mdtance of & co-emplayee weiking
UBTIRS. Fanever, 03 outsider teing o lawver of any Urade UNieh 1eader ‘o any olher !
[erons mil b= Aliaes o 35sie O charDe-shoelmd emplayee In the domestic mqm .
Simiany e emiover witl 3l5o Nt e AMowed te utilze the services of a lawyer &m
tver outs Jer, (oIS e parties are r:cuiru... 2 give the bsts of their wilheases, ; .
T AL e Degenng o The eninry, Ihe Sressnting officer £ the manage ment ﬂ.-pruqﬁm
=¥ eaToe S owilaosses 0 suEpont of the charge’s of misconduct, The Eﬂﬂ:ﬂ‘lﬂ
eTn3rre wl De Gven 2 fak ofponunity 1o cosT-examine such wilnesses on. :mﬂtﬁn
o ther evdence. The chargesanested employee will 2lsp Be alicwed to H,‘Iﬂ!-nt his \
mFressen The froomany Officer / Manazement Redresenttve may n-un.mmg the -
Tu=Ne-shewws evpicree 3°0 v winesses, The Eaquiry Officer may fix H#Hw:,h
CorLT the COMESSC ea3TY 0 enture fair and prizer oxportunity Lo Both the Mﬂuﬂt
Mnmn-n#ﬂnh&m#ﬂdwﬁnnrwdmnh k4
waeﬁuﬂmnﬁmumm mmmmml& """‘i«
TINGEMETT EIMIAITVE Ty SUBMIL ezt Irgument aitner ocally or In \
mmnwmmmm.mmumtmmuﬂm cument .L
ﬂMmMMM:WM mmwwﬁ@
i

e [
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as of m eanduct against rha charge-sheeted employes Rave
prgEs bun
" 4o either 10 exonerate the employee or impose punishmant (refe
e ing a specific order Lo that effect, *

below) by 155 .
goM shall ersure to record initiation of disciplinary acsion,
. ] S, v
q) neet and impasition af penalty in the service book of the

establishad ang
s kil

chafyie™ employes it
rage ol the enguiry- Wﬂdm

9 I" case of imposition of penalty of dismissal fm service the ployes
sy compensation from the institution or any other payments “mmﬂ'ﬂmt not be
& legal

entitled 19

dues which are not subject to furfelture by any lirw

¢) In €25 of misconduct af the nature stated in E-Ectin:m 4 of the Payment of the Gratui

At 1972, the BOM shall forfeit gratuity payable to the Mnlwee aMter Giving :E. T
ppportunity tsy the employee to submit his explanation, : 1

() The BOM while following the procedure of disciplinary action shall also comply with l. i

provisions of other laws applicable to the institution In respect of disciplinary action =T

14.4 Punishment J Penalty

BOM can impose the following penaltes / punishments on its employge as may be

Tne
appropriate.

a) Minor Punishment

1) Censure and record in the sefvice boox
2) Suspension for a period of seven days or less - . prees b qh
3) Monetary fine not exceeding 25% of monthly gross salarys i | o

4) Deduction of leave due to his credit upto seven days . b i
5) AbseﬂceﬁumdutfmheH‘E&tuda;ltavewithuutﬂav oy & il e ' ;_”
6) Lateattuwanmtubeu-eatedas:aﬁualleaueﬂeavevﬂthwtnw ‘_ f e Eglled 1
Hmﬂfgwp_aj‘_pft.he whole or part of any pecuniary loss cauiedtntlminsﬂmﬂm i____,..'-ei-"“
ligence of an employee . o ——-;f‘_'_. '_,il:-:
.‘ . ¥ - E' .I.'rl':.tl.1:'lll
' :1ir:7i'
':I:Lfr"' -
J-'I"‘::_ h
(iaert
-i. ¥
i
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IR LN G MO AR POLYs BOHOC APPROVED BY AICTE, DTE & AFFILIATED TO RTH NAGPUR UNNMERSITY, MAGPUR
:rmmm Dahegaon, Opp 100 Pebnl puinp, Kalmestwar Road, Nagpir-44 1601 Fh- 07118-861400

I?H OF ENGINEERING & TECHNOLOGY

yilleiys, Mg {ijriie

e il a i Emal | gnigtnagpurigmal.com

GNIET S A Appid 301 8-36/ 1035 Cipke: 3004, 2015
Dewpink Deshpanda
HB-Estatly, Sonegaon
L BTTEET
APLREN T TMENT CXISLER
'1II|'|- ct: Appointment as an Assisiand rolessnl =
1 [+t
T 15 refarenco | | icalio U nterview on 245 Apdl 2015 lor the post ol 'ASSEGaEng
Efgctryonies & Telacommiunscation et
fagemenl 5 pleased to offer you above et s sulbect o terms and conditions given Selow
' e reborting o HOD peipal #ntl performing duties) work assianed by them (mim Gme {0
Lime i jLifred Lo sl o a1 P rvspansibiliby connecied with' the-callege. wssigned to oL
h
et

You will deawy o basic pay ol i 15000 in the pay scale of 15600 - 391004 AGP G000 with
TA;, DA, HRA and CLA, it bject to approval o (HeHon'blacVices Chancalior,
Rashlrasant Tukdop Mahhra ! [ |

billkles-as per £ teaching, lahoratory work, project guidance, ressgrcti B
: i ol lAboratores  and resource miateripic relaled o
| ' Jent eling and intergetion; Contbinding eduestionel activities;

pnt work at departrmental’and [nstitutenal
- . T ! nent and lrergase in salan will be aqu;l_"EI..'Eli

- HEl I 1331 W enanagement shall Cerminate your Service: alter: ghsing

’ y T i e on elther side or 01 (Qne) montivs salary
i e cama o ] Apr with | ce op elther side or 03 {Three) month's salary
f il i ni | seryvice may be terminated without amy notice

er perfarmar wolience of duly, breach of confidengal information, improper
1 ntereck of fstitutios The decision af the authorities shall be atatiute,

ve v ol v orgonizotions -under oun, Mapagemeants Yeu will not (be
s wd b4 AGE ¥ iy Ul I sensuliations, lulbons, &1,
A o will have Fooshtain pror perrnission af the Secratary before-apaiving fariany-othier jobf fiaher

v - v deposit the otginal certificetis /. documents incliding: LS PG Degrees & METH.EHE'I‘."'L*,

which will be Feturmed o you at e Gmve of jeaving the-collegesSeat willabide byt the Lo seaviée
el mnd leave rules faid down and as mended: Tnan Hriete Sime By the Callege-Suthaftesand
Manaoesgiedl

10, You should report to duty on o before 01,06,2015; lailibg whichithe arder-wil b tregted as cancelad
wikhout furthes intimateomn )

Yours faithiully

Eor Gurit fnutibute of Englmeadcy)y S Teehiringy #=

i5: "h, figh Tull] ' -

Secrelary

Copy forwarded to!

1. Head of Departlnmt

2. Accounts I:fepartrrmnt
3 PersongbFlle

.: Appaintment D




9 g Guru Nanak Edcational Soviety's
Q&(Gnl GURU NANAK INSTITUTE

- Gury Nenak Instituiis

Sut ot OF ENGINEERING & TECHNOLOGY

OLY*5CHO0OL

: AP
10 8001 2008 Cartfiod inatepie o "';5;5003? E::ETE OTE & AFFILIATED TO RTM NAGPUR UNIVERSITY. NAGPUR
Hk B 1) - Palrol pump, Kalmeshwa Roa .B‘EF b 1 ‘EEE o

——— Wiebsil - : T Bl o 441501 P Oit i

W gTiel aein E-mail ¢ gnieinagpur@gmall com

ENIET,-"Ader{App tr2016-1 L1060

Dater 29.06,2016
To;

Ms. Suchita Raut

Plot No. B, Guru Prazad N
il
Wadi Nagpur ot

APPOINTMENT ORDER

Subject: Appaintment as an Assistant Professor (Regular),

Dear Sir/Madam, ,
.'.. ]

This 'has reference to your application 2nd Interview on 28" June 2016 for the post “of Assistant .
Professar in =) e e LS RO S |

Electronics & Telecommunication Departmsnt.
@ Management is pleased to offer you above cited pasition, subject to terms and conditions glven below:: -
1 TI?nLiew‘ic'll be reporting to HOD / Principal and performing duties/ wnrk'.as.sfg'.l"igq hr? mumﬁwnump '

S r:u are required to shoulder any other réspensibility connected with the collzge, assigned to you |

2. You will draw a basic pay of Rs. 15600 in the pay scale of 15600 --!:ﬁ:lﬂln.#-:_ﬁﬁ_? Hﬂﬂﬂﬁl

TA, DA, HRA and CLA. Your appointmant is subject to approval of the Hon'ble Vice- Chi
2 Rashtrasant Tukdofi Maharaj Nagpur Univzrsity, Nagpur., ' T

. ) 3. Your job responsibilities as per AICTE, include teaching, laboratory work, project guldarice; research &
development, consultancy activities: development of laboratories and resource materials related to
teaching learning process; student counsaling and interaction; Continuing educational activities;
academic and administrative pianning and other development wark at departmental and Institutional
tevel; co-curricufar and extra — curricular Sitivities, o

4. “fou will be-on probation for a period of two years, Increment ard Increase in salary Wh&m#ﬂ
to satisfactory performance. ' . e N

5. In case of closure of branch /subject, the management shall terminate your sarv;fmquing
appropriate notice or paying salary in lieu of the notice perig il

6. The appointment can be relinquished with 01 months’ notice on elther side urﬂltﬁﬂé}mm&l@m1 |
R it .

in lleu of the same during April and with 91 months’ notice on aither side or 03 | _ month
in lteu-of the same during other manths. H“H""‘N'-WUT 5wmm bel&mﬂ : ith
in the event of poor performance, negligence: ﬂ{-dtltf.iﬂ‘ﬂﬂlﬁl' mnﬂdﬂlfﬂ |h(q tian,
behavior or conduct, in the interest of lastitution, The decision of the: T ;
({__I final and conclusive, .
7. Your services are trensferable to any other ol
permitted to engage yoursell in any nuts_ide_lg_gmﬁhh ons:
‘8. You will have to obtain prior patmis_r._h_uri !]Fm
" education. ' ik
9. ¥You have to deposit the original certificates
which will be returned to-you.at the of I
‘conduct and leave rules laid down and
Management. ol
10. You should repart to duty on or before |
g e e

Eﬁﬂ:f‘;ﬁ: 'm | .r.am:r,.

s

& 11

=y

i "'-| ';.
b W
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. GURU NANA}
G (INSTITUTE
:w.ﬁlm..u, EJFll:hc, NEERING & TECHNOLOGY
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Il
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GNIET/Ndmin/Appt/ 2022 2341078 ; 2i4701/2023
: Balas 24 3

¥

Tu, T —_— :
L Baleam Dy Timando T e
J'kllil..u'h Colony,

Near Katal MNaka, Nagpur

Appointment Orcder

= b Eck: Appointment as AN Associate Professor [ Munagoment Regular].

Dean Sle/Madam,

€. ki i!1.|.'t'.-.||.|i:1 referance Lo your-spplication and' Inteeylew an 247 Jan' 2023 Tar the postiof Associatz
asdiiManagemant Regular) in Eleclronics & Telecommutdication Enginearing fenartmsnt.

:'-t.'.'nli:'.'nj;::::!.'li:..i? [lil_‘:_'.-l.'!J o offer vou above, cited positian, sublect to tepmeang Lurlfjlﬂﬂﬂl I:_f]'u'i:r'l EIEIG 1
. gtWllibe reporting te Principal / HOD and performing ditless work asslgned by them from tme tol
leﬁ You aré requlred Lo shouider any other responsibiliteconnected with the college, assigned o ‘|.FD-1J
oy thiehy;
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EEafning procass, student capnseling and Inteéraction; Centinulng L,g;luc_ﬂnl,lunal achwllﬂs, acadam[c and
adminlsteative planning and other development work at departmental and | Instititional 1E1-rEl' co-
currlcular and extra — currlculakactivitles,
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APPROVED BY AICTE, DTE & AFFILIATED TO RTM MAGPUR UNIVERSITY,
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GAWIET  Adivin At S 201 2-13/3 18 Ml?.ﬂ-lﬂ!

To,

Mg Noeha Chourasia
Mohan Magar, Opp. Suvidha Lodge
Nagpur

AFPOINTMENT QRDER

Subject: Appaintment as an Aszistant Professor (Managamant Regular).

P Faps i e v s ETar
Frodigssas _-"*.’_-r.ﬁ,-.

igement s pleased to offer you above cited pasitian, subject o terms and conditions ﬁl\'lﬂ T T

Sir/Madam,

This has reference  your application and Interview bn 16'"May 2002 far tha post of Assistant

ment Regular) In Electronics & TelecommunicationDopartmignt,

You will be reporting to HOD / Principal and precfonming duthes/ work assigned by them fom ting to
hime, You are required to shoulder any other responsibility connacted with the college, assigved to you
oy 1heam

vou will graw a Gross salary of Rs, 17,000/-,

Tour joby responsibilities a5 per ALCTE, include teaching, laboratory wark, project guldance, raseorch &
developrment, consultancy activities; development of laboratories and resource materials related to
teaching learning process; student counseling and Interaction; Continuing, educationil activities;
dCagamic and administrative planning and sther development work at departmental and Institutional
level; co-curricular and extra — curricular aetivites _

Yeu will be on probation fora period of two vears. Incrament ard Increase in salary will be subjectad
w-satisfactory performance

In case of clesure of branch /subject, the management shall terminate your service after giving
Jppepnate notice or paying salary in llew of the notice period.

The appointment can be relinguished with 01 months’ notice on either side or 01 (One) month's salary
i liew of the same during April and with 03 months’ notice on either side or 03 (Three) month's salary:
in lieu of the same during other months, However your Service may b terminated without any notice
i the event of poor performance, negligence of duly, breach of confidentinl information, Improfier
behavior or conduct, in the interest of Institution. The decision of the authorities shall be absolute,
final and conclusive.
Your services are transferable to any other organizations under our Management. You will not be
permitted to engage yourself In any outside business, consultations, tultions, ate.

You will have to obtain prior permission of the Secretary Before applying for any other job/ m
education. ' .

You have to deposit the original certificates / documents including UG, PG D¢ Mﬂﬂl‘llﬂﬂhm which
will be retumed to you at the time of leaving the college. You wt}l:.ahldg%;?tﬁ! staff service conduct

£
=
W

Jng leave rules laid down and 35 amended from time to time by the Caflege Authorities and

W;ﬁﬁwnnm‘bﬂhmmuﬁmmmm the order will be treated i




)
GNIET § NGni GNIT

GURU NANAK INSTITUTE
OF TECHNOLDGY

GURU NANAK INSTITUTE OF

Guru Manak Institutions, Nagpur
ENGINEERING & TECHNOLDGY

Education First

SENGG *MBA® M.TECH=5CHOOL®
163 99O 2008 Carirfun Inassuissny NMC

Dahegaon, Kalmeshwar Road, Nagpur - 441 501. Ph. : 07118 - 661400 S
Approved by AICTE, Recognised by DTE & Affiliated to RTM Nagpur University

Walk In Interview

Applications are invited from eligible candidates for the following positions

PROFESSOR, ASSOCIATE PROFESSOR

AND ASSISTANT PROFESSOR

Department Date Time
ePhysics 17-05-2022 | 11 am to 01 pm
eChemistry 01 pm to 03 pm
eMathematics 03 pm to 05 pm
eCommunication Skill (English) 18-05-2022 | 11 am to 01 pm
oETC 01 pm to 03 pm
oCSE 03 pm to 05 pm
oEE 19-05-2022 | 11 am to 01 pm
oBA 01 pm to 03 pm
oCivil Engineering 20-05-2022 | 11amto 01 pm
eMechanical Engineering 01 pm to 03 pm

Also Required Non-teaching Staff for following posts

Designation Qualification

eRegistrar/Administrative Officer |Post Graduate with min 10 yrs. Exp. Govt.
officer or Military background preferred

eSystem Analyst Graduation with relevant experience
oClerk Graduation with relevant experience
' eComputer H/W Engineer Graduation with relevant experience

eQualification and Experience as per AICTE and RTM Nagpur University norms

ePay Scale as per state govt/AICTE norms/6th pay commission

eHigher start may be given to deserving candidate

e The Management reserves the rights to shortlist the eligible candidate.

eVenue for Walk-in Interview : Plot No.2, Samved Sankul Appt., Near MLA Hostel, Civil
Lines, Nagpur 440001,

efor Non Teaching Candidate : Interested candidates may apply with duly signed bio-
data, attested testimonials and 2 latest color passport size photographs with 10 days from
the date of advertisement and mail to gnesnagpur@gmail.com or postal address Plot No.2,

Samved Sankul Appt., Near MLA Hostel, Civil Lines, Nagpur 440001 e EITs 1 1ET R E1 | =
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GURU NANAK INSTITUTE OF

G Nanak Instituti M
ENGINEERING & TECHNOLOGY el o

Education First
SENGE *MBA®M.TECH® SCHOOL®
150 9001 1008 Certhwa instiutions

Dahegaon, Kalmeshwar Road, Nagpur - 441 501. Ph. : 07118 - 661400
Approved by AICTE, Recognised by DTE & Affiliated to RTM Nagpur University

APPOINTMENTS

Guru Nanak Educational Society's Guru Nanak Institute of Engineering
and Technology & Guru Nanak Institute of Technology invited
application from motivated, dynamic and experience candidate for
following positions.

PROFESSOR, ASSOCIATE PROFESSOR

AND ASSISTANT PROFESSOR

Department Designation
Professor | Associate Prof.| Assistant Prof,
e Physics 01 01 06
e Mathematics 01 02 07
e Chemistry - 01 07
e English - 01 04
e Ethical Science - - 02
e Electrical Engineering 01 02 10
e Electronics & Telecom. Engg 01 01 05
e Civil Engineering 01 04 16
e Mechanical Engineering 02 07 10
e Computer Science Engg. 02 04 12
e M.Tech Electrical Power
& Elect. System 01 01 02
e M.Tech Computer Sci. & Engg 01 01 02
e M.Tech Heat & Power 01 01 02
e M.Tech Structural Engg 01 01 02
e M.B.A. 01 02 06
e Basic Electrical Engg - - 04
e Engineering Mechanics - - 04
e Engg. Eco & Ind. Management - . 02
e Engineering Graphics - - 06
Also Required Non-teaching Staff for following posts
Designation Qualification
eSystem Analyst Graduation with more than 3 yrs.
oClerk experience in relevant field.
eComputer H/W Engineer
elab Assistant (All above branches)|Graduation/Diploma with more than 3 yrs.
experience in relevant field.
1. Qualification & Experience as per AICTE and RTM Nagpur University Norms. 2. Pay Scale as per State
Government/AICTE Norms/6™ Pay Commission. 3. Higher start may be given to deserving candidate.
4. The Management reserves the right to shorllist the eligible candidates to be called for interview.
5. Interested candidates may apply with all testimenials and 2 latest colour passport size photographs within
10 days by using email careersgningp@gmail.com or postal address Plot No. 2, Samved Sankul Appt.
Near MLA Hostel, Civil Lines, Nagpur 440001
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NAAC Accredited

Dahegaon, Kalmeshwar Road, Nagpur - 441 501. Ph. : 07118 - 661400
Approved by AICTE, Recognised by DTE & Affiliated to RTM Nagpur University

Walk In Interview

Department Date and Time

TEACHING
ePhysics
eChemistry 16-01-2024 Tuesday
eMathematics 11amto 5 pm
eCommunication Skill (English)
eComputer Science Engineering
eElectrical Engineering
eElectronics & Telecommunication
eMaster of Business Administration
oCivil Engineering 18-01-2024 Thursday
eMechanical Engineering 11 amto 5 pm
NON-TEACHING

eAssistant Registrar

eClerk

elLab Assistant (ETC/EE/CSE/PHY/CHEM/CE/ME)
eHostel Warden (Boys)

eWebsite Developer and Programmer
eSystem Administrator

17-01-2024 Wednesday
11amto 5 pm

19-01-2024 Friday
11 amto 5 pm

o Qualification as per AICTE Norms.eHigher salaries may be offered to deserving
candidates.eCandidates pursuing M.Tech/ME can also appear for interview.eCome
along with original documents, two passport size photographs & photocopy of
Aadhar Card. eVenue of Interview : Guru Nanak Eductional Society, Plot No. 2,
Samved Sankul Apartment, Near MLA Hostel, Civil Lines, Nagpur e EHsnELREN [ =45
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Guru Nanak Institute of Guru Nanak Institute N AAC

w Engineering & Technology of Technology Accredited

* ENGE. *MBA* BL.TECH * SCHOOL®

Dahegaon, Kalmeshwar Road, Nagpur 441 501, Ph No. : 07118-661400, 661450
Approved by AICTE, Recognized by DTE & Affiliated to RTM Nagpur University

WANTED

Application are invited for the following full time Non-Granted vacant posts in Guru
Nanak Institute of Engineering and Technology & Guru Nanak Institute of Technology,
Dahegaon, Near Radha Swami Satsang, Kalmeshwar Road, Tal-Kalmeshwar, Dist-
Nagpur-441501 College run by Guru Nanak Educational Society's, Nagpur, Plot No 2,
Samved Sankul Apartment, Near MLA Hostel Civil Lines, Nagpur.

TEACHING
S.N.| Designation Department
1 MBA
2 Computer Science & Engineering
3 | profassor Electronics & Telecommunication Engineering
4 | Associate Professor Computer Science & Engineering (Data Science)
5 | Assistant Professor Artificial Intelligence & Machine Learning
6 Electrical Engineering
Mechanical Engineering
7 Civil Engineering
NON-TEACHING
S.N.| Designation Qualification Experience
1 g:f:z:;g & Placement Any Post Graduation mifé{g:amntsf?:aeljgs Exp.
2 | System Analyst Any Graduation VIREIUD. 2 years Exp,

in Marking fields

Minimum 2 years Exp.
in Marking fields

3 | Marketing Executive Any Graduation

Lab Assistant Any Graduation/ Minimum 2 years Exp.
4 ; { :
(above branches) Diploma in relevant fields
Any Graduation/ Minimum 1 years Exp.
5 [Telecaller Diploma in relevant fields
6 | Graphics Designer Graphics Diploma Minimum 2 yearsiExp,

in relevant fields
Minimum 2 years Exp.
in relevant fields

Minimum 5 years Exp.
in relevant fields

7 | Office Clerk Any Graduation

7 | Junior Accountant B.Com / M.Com

1. Qualification & Experience as per AICTE and RTM Nagpur University Norms.
2. Pay Scale as per State Government/AICTE Norms/6th Pay Commission. 3. Higher
start may be given to deserving candidate. 4. The Management reserves the
right to shortlist the eligible candidates to be called for interview. 5. Interested
candidates may apply with all testimonials and 2 latest colour passport size
photographs within 10 days by using email gnietnagpur@gmail.com &
gniemnagpur@gmail.com or postal address Plot No. 2 Samved Sankul Appt. Near
MLA Hostel, Civil Lines, Nagpur 440001. 6. Walk in interviews on 20th April 2024
(Saturday) and 21st April 2024 (Sunday) 10.00 am onwards.
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Cerfificate of Appreciation

This is to certify that Mr./Mrs./Ms ﬁ@._.ﬂq.”_&...#n R hembe

for his/her hard work, dedication towards teaching & inspiring students to le

and also his/her achievement in the field of education

i _v \
LAk _.,_.ﬁq_
Dr. Hemant Hajare
Principal, GNIET
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¥ - - - ] J
Certificate of Appreciation
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This is to certify that Mr./Ms./MTs. .
worked as Convener / Co-convener / Committee Co-ordinator / Committee Member

for TECHNOFUN 11 - 2019 on 24th January 2019 organized by

Guru Nanak Institutions, Nagpur.

: \M%t& Koun

Dr. Sanjeev Shrivastava MrS. S:Emmﬂﬂ:\?:
CEO, GNI MD, GNI




