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List of Governing Bodies of the Institute:-

' Sr.No. Names Designaion
| S. Nawvneet Singh Tuli Chairman
2 3. Tanpreet Kaur Tuli Treasurer
3 5. Rabjyot Singh Tuli Dhrector
- Dr. Sudhir N. Shelke Director
3 M. Kunal Padole Director
6 Haji Mohd. Yusuf Sheikh Member
T Dr. Narendra Chaudhari Principal
g Prof Rajendra Bhombe Vice-Principal




Our Inspiration

Sardar Tavindar Singh Kohli

The Promoter of Guru Nanak Institutions is actively involved in the management
of various education institutions. Working with a missionary zeal for the cause of
education, he is a visionary with rich experience in the field of academics and industry.
His dreams of establishing world class institution took shape in the form of Guru
Nanak Institute of Engineering and Technology (GNIET), Guru Nanak Institute of
Technology (GNIT) & Guru Nanak Institute of Hotel Management & Catering Studies
(GNIHM) in Nagpur



Our Visionary

Sardar Navneet Singh Tuli, Chairman, ONI & GNES

Sardar Navneet Singh Tuli, Chairman Guru Nanak Institutions & Guru Nanak
Education Society, has always demonstrated how a focused perseverance can leave an
impression on whatever endeavor is undertaken. He is indeed multi-faceted
personality with incredible success. And fame in field of education, business, politics,
religious and social work. His commitment, planning, drive and zeal to excel are the
motivating force for the present development of GNIET, GNIT & GNIHM. He is also the
President of Guru Nanak Bahu-Uddeshiya Shikshan Sanstha, Guru Nanak Shikshan
Sansthan, HUM Foundation & Lt. Smt. Tejinder Kaur Tuli Memorable & Charitable
Trust Nagpur. Under his inspiring leadership, GNI Nagpur has achieved several
milestones and aims to be one of the comprehensive groups of institutions in India



Our Motivation

d i

Sardarni Tanpreet Kaur Tuli, Secretary, GN| & BNES

Sardarni Tanpreet Kaur Tuli, Secretary, GNI & GNES is charismatic and the
vibrant motivating force behind the growth of the three institutes, Guru Nanak
Institute of Engineering and Technology (GNIET), Guru Nanak Institute of Technology
(GNIT) & Guru Nanak Institute of Hotel Management & Catering Studies (GNIHM) at
Dahegaon, Nagpur. She is the energy personified whose sustained efforts have been
responsible For the development of these Engineering colleges and other institutions
run by the Guru Nanak Educational Society. She believes that education is the
fundamental requirement for the complete development of individuals and strives for
academic excellence and versatility in a way that meet the ever increasing needs of

the stakeholders.



Trustee — GNES

ardar Rabjyot Singh Tuli, Diretor & Trustes - GNES

We at GNI believe in continuous and holistic education. Students from varied
backgrounds are integrated in the societal mainstream and are empowered with
lifelong skill and knowledge. For years GN| has been educating young men and women
who entered its community and attained their transformation into responsible citizen
and leaders of various corporate. We continue to bring the cutting edge technology
and a research aptitude to our multidisciplinary academic programs ranging from
engineering, Management and hospitality. We believe in the true potential of the
youth of our country and nurturing these young minds will create wonders.



Director

Dr. Sudhir Shelke Director GNI & GNES, Principal GNIT (B.E. ME. Ph.D-Electronics Engg)

Every profession demands pioneering, dynamic, knowledgeable, adaptive,
sincere and committed professionals. Each and every industry and profession requires
these human assets in it's corpeoration. In my view, to become employable or a
successful person, there are some basic demands that are reguired te be professional
such as setting and scheduling goals, preparing the task diligently by managing time
and stress, thinking critically, developing self discipline and motivating oneself. We at
GNI, are devoted to induce these qualities in our students. Our team at GNI is
committed to provide quality education through well defined academic planning,
monitoring and controlling which include active classroom participation, enhancing
latest trend and technology, importing knowledge by providing practical training along
with the Indian value system. | believe joint effort of student and staff member will
lead the atmosphere of GNI towards the best of the academics and achievement in
our life.



Director

Prof. Kunal Padele, Director, GNES & GNI

We understand the importance of student’s involvement in their college
activities for greater academic achievement. GNI offers a number of ocpportunities for
students to get involved outside of the classroom through sports, clubs and
community service. We would expect that you venture beyond your “comfort zones"
both inside and outside the classroom. Take maximum advantage or these facilities,
participate fully and evolve into a brand yourself, Once again, welcome to the GNES
Family and welcome to our community of shared principles and values. Looking
forward to welcome you to the Institute.



Principal

Dr. Narendra Chaudhari , Principal GNIET. [ M. Tech, Ph. B- (L5 E) MA. Bandhian Thought ]

The aim of Engineering Education is to create a pool of Engineering Talent
contributing to the Prosperity and Security of the Nation! So far in India, the emphasis
has been more on general education, with technical and vocational education at the
back seat. And this has resulted in large number of educated people remaining
unemployed. But now for the economic development and to ensure a place for India
in the community of prosperous Nations, technical education has been given its due
importance. Besides this, in this age of unemployment, only technical education can
assure one of a job and a comfortable living. Those who are still in the conventional
institutions, passing examination that have little relevance in the modern systems, find
no opportunities of employment. It can be foreseen that in coming days, Technical and
Vocational education will play a major role in bringing our Honorable Prime Minister's
dream come truell We, at GNIET open heartedly invite and welcome the aspiring
Engineers to join us; we shall help you in becoming a quality Engineer and Be Partner
in the Transformation of the Nation! Improve quality of your own life and help in
improving quality of life of the people of India.



Vice-Principal

Prof. Rajendra Bhombe, Vice Principal GNIET (B.E, M Tech -Eectrical Engg.)

At GNIET, we provide quality education which enables our students to force
challenges at global level. Our systematic approach in classroom, laboratory-teaching
and unigue teaching learning process enhances comfort level of students in
understanding. We have Wi-Fi campus and all the laboratories are well equipped. Our
library is enriched with large number of books, international journals and magazines.
Expert/Guest Lectures by professionals are regularly organized to bridge the gap
between structured curriculum and current industry needs. Additional training is
provided to students to develop their interpersonal skills and soft skills to enhance
their employability potential. Institute is also successfully running Teacher-Guardian
Scheme for overall development of students. Qur faculty member are highly
motivated, experienced and are encouraged for higher education, research and
consultancy.



h

HETRLY

meulan 2 =221 T2h

Dated: 1 1/01/2022

e Bloard of Clovesnoes Is o seatwtofy Wisdy foemed under Dr. Hemant ajare (C lasirpierson Collese Development
Lammies) as per ditection 2016 Act 96 (1) of RIMNU for smoeth conduction & development of activities in the institute

o e Acadommi Yoar :k":.".'u?:,:'l:?:'lill_ 2024-2025.

Sr. No. Name

o

SardarMNavnest Singh Tuli
M= Tanpreer Kaur Tull
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LOCAL MANAGEMENT COMMITTEE
A list of Local Mansgement Committee membiers and the period of lenure from

2021 10 2024 in each case.

Sr. No Name

E

Sardar Nuwneel Singh Tuli
Mirs Tanproet Kaw' Tull
Sardar Rabjyol Singh Tuli
O, Mesuant Hajarie

D, Suidhir Shelko

Prof. Kunal Padale

Prof. Rajendsa Bhombe
Prof Neta Chowrasia
\Prof; Sadal Ganii

s 8 R 3 % 8 B 8 8

Designation
Chairperson

Secretary

Diirector GNES | Meinber

Principal, GNIET
Member Secretary | Director GNES

Member | Director GNES

Member { Faculty Representative)
Member (Faculty Represcntative)
Metber (Fuculty Repeeseniative)
Messber ( Representative of Norteaching stuff)
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The College Development commitiee is
(Chairperson College Development Commitiee
for smooth conduction & development of
2021-22, 2022-23 & 2023-24.
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¢ Hemant Hajare
of RTMNU
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a statutory body formed under D
) as per direction 2016 Act 96 (1)

activities in the Institute for the a/Ci

Post Seaff Name Designation

Chairman CDC GNIT Dr, Hemant Hajaare principal
[x-Officio Member (DHE) Dr. Manoj Daigavane Ex-Joint Director DTE
Member Nominated by 3 Ex-AJCTE Officio &
Management from Education Dr. §.G.Bhirud Prof.VITI

Member Nominated by - M.D JDM
. M. i [ I. S
Management from Industry ¢ Rajwardaan Technology,Nagpur
wember Nominated by Senior Seientist
Dr. G.1..Bodhe NEERI, Nagpur

Management from Rescarch
Coordinator IQAC GNIT prof. Yopesh Likhar Asst.Professor EE
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Principal Nominee Prof. Rajenda HOD, EE
Hhombe

Representative of Teaching staff  Prof. Neha Chorasia HOD,ETC
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GURU NANAK INSTITUTE OF ENGINEERING & TECHNOLOGY

Vision:

To become a world class, globally competitive and flexible, technical and management institution, responsive
to the growth of an individual, society, and the institute itself, satisfying the developmental needs of the
people of Maharashtra and India.

Mission:

» To educate students from all over India & other countries especially those from the local &
rural areas, so that they become enlightened indriduals, improving the living standards of
thetr families, industries & the society. We will provide the world class quality education & pay
seriols attention towards the development of an individual for character building & the
nation building.

> Toimplement a program of education in Engineering Technology and management studies,
relevant to the current needs of the industry, alive the long term requirements and responsive 1o
ihe anticipated changes and developments.

= To serve as a centre for fostering the co-operation, exchange of ideas between the academicians
and the research community.

> To create linkages between institute, industrial community and Government
organizations to promote the entrepreneurship and skill development among the students.
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Anti Ragging Committee

*What is Ragging?

Ragging is neither a means of familiarization, nor an introduction with freshers,
but a form of psychopathic behavior. Ragging is a violation of human rights.
“+ Ragging is a heinous crime, heavily punishable under law. Ragging may spoil your
‘career forever, All measures for prevention of ragging in campus are being taken
«  as per the Anti Ragging Suprem Court verdict 2007. As per regulations dated

1.7.2009 of All India Council for Technical Education (AICTE), the student has to
sign and submit an anti-ragging affidavit at the time of registration to
semester/year. The parent also has to sign and submit an anti-ragging affidavit.

Ragging Involves:

« Any disorderly conduct whether by words or written or by an act which has
the effect of teasing or handling with rudeness a fresher or 2 Junior student
or an admission aspirant student,

. [ndulging in rowdy or indiscipline activity which causes or likely to cause
annoyance, hardship or psychological harm or to raise fear or apprehension
thereof in fresher or junior student,

+ Asking a junior or fresher student to do any act or perform something which L
a student will not do in an ordinary course and which has the effoct of
causing or generating a sense of shame or embarrassment so as to adversely
affect the psyche of a fresher or a junior student

« Asking a junior or fresher student to copy and/or prepare notes, lend money
or any act that may adversely affect the psyche of a fresher or a junior
student.

» Any act of corporal contact, tquching, pushing, thrashing, scratching,
beating or any physical harm to fregher or junior student,
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. Any student or group of students who trics to harm or intent to harm diref-?lilf or
indirectly a fresher or junior student as pointed out above is an offender and liable

to be punished fittingly.

* Immediate suspension from the college
« Cancellation of admission
» Information regarding participation in ragging will be mentioned in the

Transfer Certificate, if issued.
» Ragger will not be given admission in any institute of India for the next five

years. Previous school/college will be informed about the action taken and

no duplicate TC will be issued to the ragger by that institute. .
Awaited examination result will be withheld, Action like stay or suspension

and recovery of all the scholarship if paid any, will be taken.
« AnFIR of the incident related to ragging will be lodged against ragger in the
Police Station. A case of violent and heinous crime will be registered

suitably to proceed in the Honorable Court,

Anti Ragging Committee

Committee Contact

Sr 3 y :
No. Name of the Faculty Designation Post -
Prof. Kishor Wagh Asst. Professor Chair Person
y ; 0881204567
I kishor 25may@rediffimail.com
5 Prof. Kalpana Malpe - Asst. Professor  MEMPET 9990086417
kmalpe@gmail.com
5 Profodyaekhen HOD,CSE  MemPer 7050667537
ayazkhan.gniet@pgmail.com
A Dr. Jur‘mthﬂn Joseph ' HOD, MBA Member 0665810350
josephjonathan5 1 (@gmail.com
. Prof, Biia Meshao, Asst. Professor VoD 9764093405

®  meshramekta962@gmail.com
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Dear Sir,

This is to inform that Institution's Innov
under the presidentship of Dr. Hemant Hajare, Principal, GN.LET. As an

prescribed format

Date- 15/04/2022

Institute Innovation Council

ation Council (IIC) for our institution is formed as per

Yed ¥ . : ; :
Institution we are committed to Support activities suggested for Innovation Council as per prescribed
schedule and timelines. Please find belaw the details regarding council members.
|5 1 s =R — . |- [ =
Sr. |Experts r Designation Nuame Email id - Contac
No. ' | No.
I. |Senior Faculty J President Dr. Hemant Hajare, Pringipal, GNIET, gnietnagpurf@amail com DREITI32]
Meniber of
|' | Institution |
} 2 | Faculry Membars Convenor | Prof, Sandip Buradkar, ETC Departrmzn (sandipburadkar2{@email com URa07Z199
i Prof, Manish Agrawal, EF Department
| | _ agrawal.manisk@rocer.edu.in B9T337RA2
| 3. Faculty ]‘rizmb::ni_ | Member | Prof. Rajendra Bhombe, EE Department msbhombe@ gmail.com HEE120456
| Prof. Ayaz Khan, CSE Department ayazkhan.gnist@email com TOZ06GTSS
[ | Prof. Sadaf Gauhar, ASLI Department hnd.fy.gnint@gmail.cum DR2226924
I' I| | I,Prn!'. Neha Chournsia, ETC Deparment | unieterc]23 @gmail.com 951165276
| & NCS Coordinator | Coordinator |Mr. Ritik Gedam, EE Department ritikgedamD4 @ email. com o BIS104315

“=r{Srudent)

5. | Technical Expert Member Mr. Vikas Wadnerkar, vikns@cis.ut-.cu.in 770901281
| from nearby Head Technical Cobsuliant & Expert
Industry Training in Centre for Industrial $olution
| | & Advance Training
|| 6. |r"|.lumni Membep Mr, Sumit Gawande gawandesumit] | @gmail com Eﬁnﬁsm
[ Entrepreneurs from Entreprencur, Royal  Smant Future
the Instituion Tuoken -
{Optional) b
7. | Students fram host Members M. Suniit Kathe, EE D'i:p:lrtmunl sumitkathe 1 T@gmail com 932771036«
institution g

Ms. Shraddha Samrit, EE Department

[
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Ms, - Ablia D) b Dhore, M5, e e Landanesios | 7re0m77a: |
l__s Ashwini Rau MBA, \ Depariment ::.s-sm;‘inlmu[:iiL’@Qﬂni].cﬂm 940435621
_.MLLEM]D_"- ASH Department | shampidhillon 84@gmail.com 96?3”“4 i
Mr. Tarun Jra_m_-:a.l'unu, ASH Hlarun[mg&varnpu@gm:hiE.':.u.m 84079109

Dﬂpﬂrlm:lu

. _ M. Sourabh  Shambharkar, ETC sourabhshambharkar | @gmail.com | 893683000
A | DLPnll'l:rru.fn: -
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£ a3
e

SC/ST Committee

= per The Scheduled Castes and Tribeg — Prevention of atrocities Act committee js
 stablished under Scheduled Caste g the Scheduled Tribyges (prevention of
Atrocities) Act, 1989, No.33 of 1989, Dated | 1.09.1989) committee is constituted for

Guru Nanak Instityte of Engineering & Technology, Nagpur. To comply with AICTE
regulations for the establishment of the Committee for SC/ST (as per the Scheduled
Caste and the Scheduled Tribeg (prevention of Atrocities) act, 1989, No.33 of 1989,

:I:;. g ﬂf‘ weuley Designation Cunl:::;:tree Mobile No.

I fr:;[i:b:r?:zg?;?ﬁa(ggmail.cmn Prn‘dkizzm' P{?:jlx.aclz-; 8329276450 J
) iﬁsigﬁﬁg&m i Pnﬁim Member 9764093405

: f{;{u‘?;if Sg’g’;ﬂﬁ}"’im Pr::}z;ﬂr Member ~ 8390578055

! zﬁ?ﬁnﬂ?{?ﬁié?i&icgm PI';LE::iZUI' Member 9850917133

3 Prof. Ankita Bhimgade Asst,

ankimbhimgade.?I@gma”.ccm Professor Member 9146119764

6 Dr. Roshnj Halmare Ksst
) s - T4
]'ﬂShﬂiFTﬂJlﬂﬂrﬂIﬂ-@gmﬂ”‘cnn] Professop ~ Meémber 9527663723
1
e
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GNIET/4D/Circular/21-22/ 1420 Dated: 17/08/2021

Student Counsellor Committee

% [he Students counsellor committee attempts to address the day to day issues of
concern relating to academics and routine activities. Counselling is a process that aims
to facilitate personal well being of the students through support and guidance of
trained counsellors, for g healthy mind and body.

With the intent to address and help resolve emotional and psychological issues of the
students of Guru Nanak Institute of Engineering & Technology, Nagpur the collepe
has initiated the “Students Counsellor Committee” in the college premises with the
help of a trained team of faculty members as Counsellors. Studenmts Counsellor
Committee of Guru Nanak Institute of Engineering and Technology is as follows-

S'r: Name of faculty Designation Committee Mobile No,
No. Past

I Prof. Ekta Meshram Asst. Member 9764093405
meshramekta962@gmaiul.com Professor

-~ 2 Pf'uf', Diksha Khare Asst, Member 9421919837
dlpavali_?ﬂﬁ@}'ahcu.un,ln Professor

= ﬁl.?ﬁ\

Principal
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GNIET! 4D Circulari21-22 {1734 Date; - 03012022
Academic Advisory Committee
Academic Advisory Committee at Institute level, respansible for regulating and implementing different
academic activities has been formed for the Academic Year-2021-22. -
_ . The Members are as under
- 4,‘- *
Chairman Dr. Hemant Hajare, Principal, GNIET
Coordinator Prof. Neha Chourssia, Associate Dean (Academics) & HOD ETC
Members Prof. Rajendra Bhonbe, Vice-Principal & HOD EE
. Dr. Jonathan Joseph, HOD MBA
Prof. Ayvaz Khan, HOD CSE
Prof. Sadaf Gauhar, HOD ASH
Advisory Member: - Dr. Nitin Ghawghewe,
Professor & Head of Departman;, Electrical Engineering,
Governmen: College of Enwmten ng, Nagpur,
e

Dr. Rajesh Dhoble,
Professor, Civil Engineering Depanment.
Privadarshini College OF EHEIHEETm“ Nagpur

D Mangesh Kotambakar
Associate Professor, Mechanical Engineering Departmant
Visvesvaraya National Instituee of Technology, Nagpur.
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i) GURU NANAK INSTITUTE
OF ENGINEERING & TECHNOLOGY
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WNIET]UD [Croadan [21-22. [ 1113 Daks? \H o 2o

Grievance Redressal Committee

. The objective of the Grievance Cell is to develop a responsive and accountable
©"  attjtude among all the stakeholders in order to maintain a harmonious educational
R atmosphere in the institute. The function of the cell is to look into the complaints
= lodged by any student, Parent or stall and judge its merit. The Grievance cell is
also empowered to look into matters of harassment. Anyone with a genuine
grievance may approach the faculty members in person, or the officer in-charge
Students™ Grievance Cell, In case the person is unwilling to appear in self]
grievances may be dropped in writing at the suggestion box kept at the Main Block
entrance. They can also submit their grievance online through College login portal

allotted to them.

Grievances Redressal committee shall receive and redress grievances reported of
following 1ssue:

« Academic issues: pertaining to teaching learning activities.

« Student-teacher, student - student relationship.

« Internal evaluation and assessment marking.

» Complaint related to library and IT services.

« Grievances related to hostel, food, water, electricity, safety, security ete,

. Grievance related to transport facilities.

« Grievances related Lo sports, cultural, and selection process ete.
Grievances related Lo women issues and harassment. However they are
specifically redressed by women welfare and anti-sexual harassment
committee.

Grievance related to ragging; however, the matter is referred to anti-ragging
committee for appropriate redressal.

« Grievances related to internal examination.

« Grievances related to behavioural of office staff.

Grievances related to delay in issuance of records and documents

“Trincipal :
Gur Nanak bestituts n
Enplneering & Tovh
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e
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Members
S . . Commiftee Contael
No. Nitime Designation Post Nembor
Prof. Rajendrn Bhombe Vice-Principal - Chair Person
) ! A wb i .2[ Fn(‘jr
risbhombe@pmail.com HOD, 1L I8l A
"rof, Neha Chaurasia Dean/HOD Member ”
y i B ' i [ i
gnietete | 23 (cmail.com ETC G008
rol] az Khe J " —
Prof, AyazKhen: Hod, csp Member 7020667537
ayazkhan.pnict@pmail.com
] Gl 5t g0 " , .
Prol :‘mdn‘l {u.‘.mh.lr. HOD. ASIH Member 0822269240
hod. [y.enictéoomail.com
"D Jonathan Josep . : £ <
oonatan Joseph e py Member 9665810330
1osephjonathans 1 @gmail.com

l"rifﬁ?.i,}?'li

i m%NPnLE Tﬂ'ﬁl othag &

Techislogy Nsgpue- 441304

Pricinnl
(IRTERT) 7"1.|| L [I- h e nf
it apineeil | |
SNanmn X

|

(¥ scanned with OKEN Scanner



Gury Nanak Educational Sociely's

GURU NANAK INSTITUTE
«Gm

_
OF ENGINEERING & TECHNOLOGY | NA@

Guru Nanak Insﬂ!uilnns NaELr
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websile ; www gnietac.in E-mail : gnietnagpur@igmad com

o ACCREDITED

GNIET/ 4D/Circular/2021-22/1725 Date:- 24/03/2022

Research Advisory Committee

Research Advisory Committee at Institute level, responsible for regulating and implementing different
Rescarch activities has been formed for the session 2021-22.

"~ Committee - Name Designation
Chairman Dr. Hemant Hajare Principal, GNIET
Coordinator Praf. Sandip Buradkar Assistant Professor, ETC
Members Prof. Rajendra Bhombe Vice Principal, GNIET & HOD, EE
Prof. Meha Chourasia HOD, ETC
Prof. Ayaz Khan HOD, CSE
Prof, Sadaf Gauhar HOLY, ASH
Dr. Jonathan Joseph HOD, MBA
Prof. Diksha Khare Assistant Professor, EE
Dr. Vivek Korde Assistant Professor, ASH
Prof. Manish Agrawal Assistant Professor, EE
Adyisory Members Dr. Anant Pande Director, R & D, ¥.C.C.E., Nagpur
Dr. Neeraj Khaty Professor, L.I.T., Nagpur

G.N.LE.T., Nagpur

Copy to (For Information):-

1) Hon’ble Director, GNES
2) Vice — Principal, GNIET
3) Associate Dean, GNIET
4) AllHODs (ETC/EE/CSE/ASH/MBA)

5) R & D Coordinator "'E’rinciml
Guru Nanak lu | win nf
Enpnuuuu' E Puchimology
Nappur AR
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ACCREDITED

. GNIET/4DiCircular/21-22/{ F02 Dated: 11/01/2022

- COLLEGE COUNCIL

K The College Council is a statutory body formed under Dr.Hemant Hajare (President College
. Council) with the preview of establishing academic and administrative governance at the
Institutional Level.

Sr. No  Post Staff Name Designation Contact No
1 President Dr. Hemant Hajare  Principal 9881713211
2 Secretary g’t':f'mﬁj““d” HOD, EE 7620465940
3 Cobrdinator Eﬁuxi’f HOD, ETC 9511652769
4 Member Prof. Ayaz Khan HOD, CSE 7020667537
) Member Dr. Jonathan Joseph HOD, MBA 9665810350
- b Member Prof, Sadaf Ganhar HOD, ASH gp22269240
7 Member Prof. Yogesh Likhar Tead , IQAC 0425845444

Akli:&ﬁﬁf-—r
Principall GNIET

[!F}f;' rcinal

Gury Nanik Instiwnte of
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GURU NANAK INSTITUTE
OF ENGINEERING & TECHNOLOGY

APPROVED BY AICTE, DTE & ATFILIATED TO RTM HAGPUR UNIVERSITY, HAGPUR

[Rabvegienan, Opp. 100 Petral pumgs, Kalmeshwar Road, Margur-44 1508 Pl OF 1G4
Wbty vt il e i E-mal - gnieteangarsBinuy com

GNIETAD/Circular/21-22/1 729 .

Student Council

Date : 11/Q1£2022

.. A Student Council is a group of elected and volunteer students working together with an Faculty
- advisor, within the framework of a constitution or by laws to provide a means for student
{_-» expression and assistance in college aflairs and activities, give opportunities for student

Ex[mrimtce in leadership and encourage students. The student council helps share ideas, interests
and concerns with teachers and institute administrative authorities. It also help raise funds for
college activities, including social events, mini & major projects and helping people in need |

Sr. Mo, Nome

01 Atharva Wankar

(02 Prashant Mishra
‘E}B Bhavna khar

04  Mahesh Musale

05 Gaurav Dakhare
06  Dhanashree Charpe

07 Prof, Diksha Khare

Copy to (For Information):-
1) Hon. Director, GNES

2) Vice - Printipal, GNIET

Designation

Student/ 6 sem CSE

Student/ 3 sem CSE
“Student/ 6 sem CSE
Student/ & sem EI
Student/ 6 sem EE
Student/ 8 sem EE

Asst, Professor/ EE

3) All HODs (ETC/EE/CSE/ASH/MBA)

L

Committee Post Mobile No.

President 1552994261
Vice President 9395906946
Secretary 73975954361
Member 8379077084
Member 8261990449
Member 9309904119
Faculty Advisor 9421919837

Aliwfﬂ/
Princip

G.NLLET., Nagpur

e

. Fincin:|
m;ru Nanak Lis

» : Ttk
Eagineering & T, nofon,
Nagpur - g apgy

_——.

(¥ Scanned with OKEN Scanner



Guru Nanak Educational Society's

N GURU NANAK INSTITUTE
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Gurg Nanak lnstitutions, Nagpii APPROVED 0¥ AICTE, DTE & AFFILIATED 1O RIM NAGPUR UNIVERSITY, HAGPUR
1N MR, Ay
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GNIETAD/Clrenlar/21-22/ Dated: 2570472022
. Institution Industey Cell

teraction between the Tndustey and Instiote is essential 1o strengthen tie relationship between
Industey and Institate, the pndustry-tnstitution heeaction Cell provides an excellent platform for
students to be aware of Industry expectations fron the pradoates,

As stuclews it is fmportant to get exposure o Idustry and subsequent placement in various
diseiplines.-On the other Tund even Industries also need pood students who are well aware of
e Edustry standavds ad capable of achieving so. Theretore, hridging the gap between Industry and
Institute Indusiey Tostinaee Interaction Cell bs formed at Guro Nanak Institute of Engineering &
Technology, Nagpur. 11 cell of GNIET is as tollows -

S No. Name of faculty Designation Comnittee Post Muobsile No.

01 Prof. Manish Kumar Agrawal Asst.Professor Chair person 09755786206

mkmanishGa534@pmail.com

02 Prof. Puja Nagpure Asst. rofessor Member 9356649705
pujana gpure? @pmail.com

] i’ruf.l Harana Bodele Asst M rofessor Mumber OEN4345%551
haramawaglmare@pmail.com

K Prof. Shubhanei Ghadinkar AsstProlessor Moembyer 5175447705

shubu861995@gmail.com

06 Prof, Rojenrda Katole AssiProfessor Member H784612081

raju_katole@redifimail.com

Principal

CoNLLET,, Nagpur
Copy to (For Information):-

1) Hon. Director, GNES

2) Vice - Principal, GNIET =
‘e firﬁﬁll,:_‘_ll
1) Associate Dean, GNIET Gurn Nanats bistitute of
tngineering & Fucli Tt
4y All HODs {I'i'l'('_'.a'liEICSE.-'I"LSl-if[vH’:f"'.} Nagpur - 44 1501
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Guru Nanak Educational Society's

& GURU NANAK INSTITUTE
Vi OF ENGINEERING & TECHNOLOGY

APPROVED BY AICTE, DTE & AFFILIATED TO RTM NAGPUR UNIVERSITY, NAGPUR

Diahegaon, O 10C Potrol pump, Kalmestwar Rood, Nagpur441501 Phy: 07 118661400
' Website - wivw gniet acin E-mail . grielnagpurigmail.com

GDI

| NAAC |

ACCREDVTED

—

GNIET/ 4D/Circula r/2021-22/§ 72 7

Date:- 04/01/2022

Intellectual Property Rights Cell

Intellectual Property Rights Cell at Insticute level, respansible to create awareness and educate on

“lutellectual Propeny R ights (IPR) among faculty

Academic Year 2021-22.

Committee Nampe

Chairman Pr. Hemant Hajare
Coordinator Dir. Jonathan Josepls
Members

Prof. Rajendra Bhombe
Prof. Neha Chourasia
Prof. Ayaz Khan

Prof. Sadal Gauhar

Copy to (For Information):-
1) Hon'ble Director, GNES
2) Vice-Principal, GNIET

3) Associate Dean, GNIET

4} AllHODs (ETC/EE/CSE/ASH/MBA)

and students of the Institute has been formed for the

Designation

Principal, GNIET

HOD:MB A

Vice Principal, GNIET & HOD, EE
HOD, ETC

HOD, CSE

HOD, ASH

G.N.LE.T, Nagpur

.-‘L—-—"_'_- -
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GNIET/ 4D/Circular/2021-22/f 72 & Date:- 04/01/2022

Media Cell

This Cell is responsible for handling Public Relations activities of the college. It
caters to the three major domains of the institute including Public Helations,
Website and Facebook Page Management and Otfleial I.‘*:uwspapf:rmiu\'.'a‘lr.".tr.-r of the
We institute. The Cell manages the media relations of the institute and keeps the media
updafed with the happenings at the institute. This primarily involves covering
v variotis events of the college, writing press releases, taking photographs and
ensuring that each and every event of the college gets its due media caverage. The
Cell provides content for periodic updating of the collepge website. Also the official
Facebool page of college is managed hy this cell. The Cell also arganizes various
interesting events at the institute as well as during the academic session such as
Orientation Program, Induction Program and various such activities,

Committee Name Designation

Chairman Dr. Jonathan loseph HOD , MBA

Members Prof. Shweta Wasnilk Assistant Professor, MBA
Prof. flarma Bodole Assistant Professor, ETC
Prof. Pallavi Barekar Assistant Professor, Electrical
Prof. Vijaya Kamble Assistant Professor, CSE
Prof. Vijay Tayde Assistant Professer, ASH
Mr. Aditya Parate Technical Co-coordinator

- 2y
Pri Nﬁ?ﬂ/

GNIET, Nagpur

Copy to (for Information):-

1. Hon'ble Director, GNES

2. Vice principal, GNIET '

3. Associate Dean, GNIET .

4, All HODs (ETC,EE,CSE,ASH, MBA) il

5. R&D Coordinator G Namale 6]t of |

Engirrmn'iu;: & Terlie
Nagpur - 1501
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7a GURUNANAIPINSTITUTE OF ENGINEEI®NG & TECHNOLOGY
w Dahegaon, kalmeshwar Road, Nagpur-441501

[ e e |

Academic Year 2022-2023

1 Academic and Administrative head :

Institute Level Portfolios (Coordinators)

1) Principal

2) Vice Principal

3) Associate Dean (Academic)

4) Associate Dean (R & D)

5) Associate Dean (Students)

6) HOD Electrical

7) HOD Computer Science

8) HOD Electronics & Communication
9) HOD Master of Business Administration
10) First year coordinator

11) Registrar

12) Administrative Officer

W
imcinal

{;L“'u r=. B

wal Ll Tosiin
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1apug - 15 Ly

Date:-01/07/2022
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I:'_Sr. No. Name of Portfolioc  Name :ﬂ’am]ty FRESPUHLihi]theg . ;
|
1 ficademic Prof. Neha Chourasia 1) To form Academic Advisory Board
Excellence Cell

2) Preparation of Academic calendar

Prof. Rajendra Bhombe
Prof. Neha Chourasia
Prof. Avaz Khan

of. Sadaf Gauhar

{. Vinita Dighorikar

Prof. Diksha Khare
of. Yogesh Likhar
Dr. Nandkishor Sawai
(Registrar)

3) Load Distribution

) Subject Distribution

5) Examination :CAT-1,CAI-2 , sessional Exams
5) Verification of subject File/Personnel File

7) Academic Manitoring

d) Feedback Analysis/ Student satisfaction Sarvy
o) Preparation for NBA/NAAC /LEC

10) Apply For PG Courses

11) Awards to be finalized

12) Faculty development Program, Teacher Guidance Scheme
13) Monitoring Question Bank

14) Remedial Classes

15) Project Seminar

16) Industrial Visit

17) Parents meet

18) Prepare guideline for teaching learning process

b

esearch &
evelopment Cell

Dr. Sushma Telrandhe

1) To form a research advisory body.
?) To motivate R&D Activity

1) Prof. Manish Agrawal
2) Prof, Sadaf Gauhar
'3] Prof, Vijaya Kamble
4) Prof. Kishor Wagh

5) Dr. Jaspal Gidwani

6) Dr. Sanjay Uttarwar
7) Dr. Nandkishor Sawai

3) Preparation of guidelines for R&D activity
4) Conduction of Guest lectures/Workshops for R & D.
5) To apply for research grants.(AICTE/DST/IE etc.)
6) To apply for 12(b) 2(f) of 1956 act for UGC grants
7) To apply for grants for student’s project
9) MOU with research Laboratories
9) To conduct Project comperition for diploma holders/B.E students.
10)To form research group containing list of expertise faculty
for conducting a research workshop to other institution,

12) To mativate & publish paper in journal.
13) To orzanize the international conference.

11)To implement the scheme of project based learning at second year level.

(¥ Scanned with OKEN Scanner



ced studems in various companies

eneurship
Development Cell

Interaction/Entrepr

3) ‘;‘nining & 1) Collection of data of
lacement/Students Mrs. Meher Lalwani 2} Correspandence (o various campanies for placement
Career Guidance 3) Correspondence to various 1&P officers of various institutes. For pool
13 Prof. Akshay Pillewan Campus
2) Prof. Shweta Wasnik 4) Preparation of timetable for aptitude tes:.
3) Prof. Shubhangi Ghadinkar |5) Conduction of aptitude test of final year students
4) Prof. Deepak Deshpande  |6) Collection of data of Alumni
7) Conduction of Alumni meet.
8) Summer Training program for 3" year students
) Conduction of personality development classes a
1) Admission Cell 1) Visit in various schools and tuition classes.
Mr. Prashant Wankhede D) Collection of data of students.
3) Preparation of request forms.
) Program for 12" school students.
,11) E’;ﬂi ‘:ﬁkﬁsha }:31; 5) Preparation of action plan for marketing.
) Prof Vijays ba = ) Preparation of PPT about management & college.
3) Prof. Shwem Wasnik ) Counseling program at various places along with marketing team.
4) Prof. Vijay Tayade Project competition / models for 12* class students.
5) Prof. Deepak D_Eﬁhpande ) To apply for ARC center
6) Prof. Akshay Pilewan 10) To promote online submission of JEE/CET exam form for students at our
college.
11) To conduct crash course for 12" class students.
5) Industry Institute [Prof. Manish Kumar Agrawal [1) Formation of advisory board of industry experts

) MOU with industries.

1) Prof. Gunjan Nema

) Prof. Yashraj Chopkar
3) Prof. Puja Nagpure

1Y Prof. Yogesh Borate

5) Prof. Rajendra Katole
A dvisory — Prof. Rajendra
Bhombe

3) Arrange guest lectures from industry person.

4) To apply for sponsorship for gramis for final year BE projects from
industry

5) Arrangements of industrial tour.

%) ‘To conduct job fair in association with industry.

7) Workshop on entrepreneurship.

3) To apply for grants for conduction of seminar /workshop for EDP to
various agencies

9) To organize conference on industry institute interaction

10) To produce the list of industries in MIDC area

11) Membership of industry association

Gutru N
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6) tra-Curricular .' 1) To prepare caienda.f extra-curricular activiries month wise for session.
Activities Prof. Kalpana Malpe 2022-23, ;
2) To canduct extra-curricular activity informed by RTMNU, DTE & AICTE.
1) Prof. Diksha Khare 3) Formation of student council.
2) Prof. Akansha Kale 4) Teacher and Engineers day celebration.
3) Prof. Pranali Kharwade  5)Forum formation in each department.
4) Dr. Jaspal Gidwani 6) Annual function,festival celebration extra should be organize
/) Organize farewell function for Final year students
d)Founder Day celebration.
9) To motivate the student for participating in extra-curricular activity at
University level,inter college completion etc
10) Wall magazine
7) And Prof. Rajendra Bhombe 1) Awareness program for students for Anti Ragging.
Ragging/Disciplina 2) Display of rules for Anti Ragging.
ry Committee Prof. Neha Chourasia 3) To maintain the discipline in the campus.
Prof. Ayaz Khan
Prof. Sadaf Gauhar
iProf. Vinita Dighorikar
Prof. Diksha Khare
a) Short Term Prof. Rajendra Katole 1) To promote the activity of STTP /continuous education program.
Training & : 2} Certification of laboratory from MSBETE
Continuous ;} Ermif' ,E,{ ajal Eirhﬂﬁ ) Conduction of technimi?mhing programs for internal students /external
Education/ ) FIOL 108 students./ industry person/ faculties
Skill Development ) Peaks Showete Rumeeks 1) To apply for grants for STTP
4 Prof. Sanadip Bhopade -
) Sports Activity Mr. Rakesh Karmarkar 1) Preparation of schedule for swdent's participation in sports activity at
university level, college level, state level.
1) Prof. Ayaz Khan 2} To make the provision of the facility of sports to students.
2y Prof. Rajendra Katole 3) To conduct practice session for students.
3) Prof. Deepak Deshpande W) To conduct sports meet annually
4) Prof. Akshay Pilewan
5) Prof. Motiram Bannapare
10) Mahila Takrar rof. Kajal Dhwale 1) Fermation of inquiry committee during crisis,

=
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Nivaran Grievance 1) Prof. Diksha Khare

, s Cell & Women
| Development

12) Prof. Jonophar

?3} Prof. Kalpana Malpe

2} Counseling and resn'.g Issues.
3) To ensure the fair and timely resolution of complaints

1) Publicity Cell

AIr Shital Likhar

1) To contact to media person.

Media Cell |( Deputy Registrar) ) Collection of press note for event organized by various deparuments for
| Ll,] Prof. Ankita Bhimgade |  publicity.
2) Prof. Vijay Tayade 3) To arrange a meeting of journalist with Director & Principal
| Prof. Akansha Kale
| =) Mr. Yogesh Borate
%11] ?miﬁsiunal “[me. Yogesh Lihkar 1) To promote professionals society activity for fa culties and students.
ociety Activity D) Preparation of faculty data for memhbership of professional societies
r f. Rajendra Bhombe 3) Guidelines for affiliation to various society ISTE/ IEEE etc.
Prof. Neha Chourasia 1) Student’s membership for professional society.
of. Avaz Khan
of. Sadaf Gauhar
of. Vinita Dighorikar
Prof. Diksha Khare
13) Consultancy 1) To prepare Guidelines for consultancy.
ncharge Prof. Kishor Wagh 2) To prepare list of laboratories eligible for consultancy.
3) To apply for consultancy to various agencies.
1) Prof. Akshay Pilewan 4) To apply for NABL for centificate of Lab.
) Prof. Ayaz Khan 5) To visit the MIDC for consultancy
3) Prof. Meenakshi Dhage
4) Prof. Suharshana
Somkuwar
14)  |Canteen 1) Preparation of guidelines for canteen.
ommittee brof. Suharshana Somkuwar 1) To monitor the quality of Snacks, tea, cofiee, in a canteen.
3) To conduct surprise visit fortnightly
L. Ms. Sushama Mandale
2. Ms. Ritiksha Pund
3. Mr. Vilin Kumar Shende
rﬂ. M. Prashant Wankhede
15)  [Library Committee M. Prashant Wankhede |1) To prepare list of requirements of baoks as per AICTE requirements.

E'r?ﬁ'fﬁiml_
Garu Nanalk fnstitte 'TF,.
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| \ ) List of journals.
[ Dr. Sushma Telrandhe ) To motivate the students for use of library.
~ . Dr. Jaspal Gidwani ) Library automation,
l . Prof. Kishor Wagh
'16) LEC/DTE/ACITE rof. Rajendra Bhombe Ereparatiun of document required during submission as well as at the time of
'E(:ummittee! EOA Prof. Neha Chourasia isit of committee of all statutory hodies and documents related to extension
f AICTE of approval.
r 1} Dr. Nandkishor Sawai
Registrar)
) Prof. Yogesh Lihkar
) M. Shital Likhar ( Deputy
pgistrar)
17) College f. Diksha Khare 1y To update the website.
Magazine/Annual - 2) To display of events to be conducted.
Report of. Rajendra Bhur_nhe 3) Achievements, Latest news, Photos of events to be updated on website.
rof. Neha Chourasia 4) Facebook Page should be created and updated regularly.
Prof. Ayaz Khan
\ rof. Sadaf Gauhar
rof. Vinita Dighorikar
| rof. Diksha Khare
18) F\mhiente of “r. Prashant Wankhede 1) Maintenance of lassrooms ambience (Desk Benches, black -hoards, fans,
ampus and ~lights, etc.)
lassrooms rof. Rajendra Bhombe D) Maintenance of College Campus Ambience (Ground Lawn,Elc)
rof. Neha Chourasia 3) Maintenance of Computer section(Software, Hardware etc)
rof. Ayaz Khan
f, Sadaf Gauhar
of. Vinita Dighorikar
rof. Diksha Khare
\ r. Nandkishor Sawali
| ( Registrar)
19) Alumni Cell Prof. Vinita Dighorikar 1) To prepare data base .
e ) To wrma registration Alumini cell.
1) Prof. Kalapana Malpe 3) To conduct alumini proposal programs.
\ D) Prof. Vijay Tayde
3) Prof. Ankita Bhimgade

e o
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1) Prof. Aknasha Kale

fzi)

r.lnn:ll Bharat Prof. Akshay Pilewan
A

bhivan

1) Prof. Minakshi Dhage
2) Prof. Puja Nagpure
E} Prof. Pranali Khawade

) Mr. Yogesh Borate
) Dr. Nandkishor Sawai

1) To do the summary of five villages mentioned in the scheme by the students

nd staff.

) To fine out the requirement of villages.

) To prepare the project for reimbursement of amount from AICTE.
4) To implant the scheme as per direction of AICTE,

rll

Ei&:iplinmjr Action rrof. Rajendra Bhombe
ommittee

As suggested by statutory bodies.

1) To update website from time Lo time according to requirements.

2) Vebsite IPruf. Ayaz Khan
etworking - 2} To up lode the report of academic with photocopies within two days.
College/ Annual E:;ff i?ﬁ;gﬁgsﬂhe 3) To coordinate with all in charges activities & HEDs :
port/ Magazine/ me.. Ayaz Khan
acebook Prof, Sadaf Gauhar
Prof. Vinita Dighorikar
Prof. Diksha Khare
3) aculty 1) To organize workshop for faculty.
evelopment Dr. Jaspal Gidwani ) To apply for grunis.
pmmittee 3) To prepare guideline for welfare scheme & faculties.
1) Prof. Pallavi Barekar
D) Prof. Vijaya Kamble
3) Prof. Yashraj Chopakar
] 4) Prof. Divya Lande
24)  [Co- Curricular Prof. Kishor Wagh
Activities
1) Prof. Diksha Khare
2) Prof. Shubhangi Ghadinkar
) Prof. Pranali Kharwade
I5) Prof. Minakshi Dhage
25) Competitive Exam ’me. Neha Chourasia To organize the competitive examination as per requirement.

e
it

; 1cir
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"r.*-l-”'!:'l‘:'ll_-lp & F-'!...ll“r{.i. “r

NAgRE « g s T

Fai

(¥ Scanned with OKEN Scanner



I{mnmim&‘

D. Nandiishor Sawai
{ Registrar)
Mr. Shital Lihkar
[Duput}' Reaistrar)
Ir. Prashant Wankhede

06) TMNU Exam Prof. Rajendra Katole
Winter/Summer \
B7) | Social Aaivities Prof. Vijaya Kamble

:r[ ommilee
F.;SS.-N CC/Rotract

|

Prof. Shweta Wasnik
&’mf. Akansha Kale
Prof. Divya Lande
aLPTﬂ![. Apkita Bhimgade

Note: The Portfolio in charges are

requested to submit the action plan for the respective portfolios allotted to then.

ema
Princi
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=7 GURUNANAK INSTITUTE OF ENGINEERING & TECHNOLOGY
%ﬁw‘:} Dahegaon, kalmeshwar Road, Nagpur-441501 '
ODD Semester |

Institute Level Portfolios (Coordinators)

Academir Year 2023-2024 I Date:-14/07/2023

1 Academic and Administrative head : 1) Principal

2) Vice Principal

J) Assaciare Dean {Academic)
4) Assoclate Dean [ B & I7)

3) Associste Dean (Students)
6) HOD Electrieal

7) HOD Computer Science

8) HOD Electronies & Communication

——

9) HOD Master of Business Administration
10) HOD Applled Science & Humanites
11) Registrar

12) Deputy Registrar .'}
13) Administrative Officer |'




Fr Nin fN'm:u.' of Pﬂnfﬂ-l\m of Faculty Ftspunﬁﬂ.'rflltie.'i
1) To form Academic Advisory Board

I raﬂﬂﬂ*ﬂﬂ"ﬂﬂhﬂm r. Satishchandra Ragit el 1)
:II ) Preparation of Academic calendar
E} Prof, Rajenrira Bhombe 27 B) Load Distribution

/ ) Dr. Balram Timande | Subject Distribution
"M b} Preparation for NBA/NAAC /LEC

1 Dr. Sushama Telrandh
JP“I}{ SJEf-lf{Jauh.]r -
|
- Op Apply For PG Courses
1) Asvards to be finalived

5) Prof. Puja Nagpure * 1) Academic Manitoring

e ———

,'-'- 3) Monitoring (uestion Bank
;' 2 4] Remedial Classes
{ -_ &) Project Seminar
/ &) Industrial Visic
17} Porents meat

To distribute the activity criteria wise,

1] niernal Qual[r;' r Satishchandra R,agm
)2 ssurance Cell . _ ETG upload the activity day to day basis.

———

Jbr. Sushama Tekrandhe \%// L} To form a research advisory body,
# ) To motivate R&D Activity

F} E-tiea.rch & :
evelopment Cell

) Examination :CAT-1,CAT-2 ; sessional Exams
Verification of subject FilePersonnel File

) Feedback Analysis/ Student satisfaction Sarvy

2} Farulty develapment Program, Teacher Guidanee Scheme

8) Brepars snideline for teaching learning process

}'Ib start the procedure for cycle of NAAC,




=N

i & F il e T e e ST RS

) Preparation of QHW
3} Conduction of Guest lemw-mrkghnps for R & D
) To apply for research grang (A TR/DSTIE etc.)
To #pply for 12(b) 2(f) of 1956 act for UGC grants
To apply for grants for studens’s project
)} MOU with research Laboraggries
1 To conduct Project competition for diploma holders/B.E students.
0yTo form research group comaining list of expertise faculty
or conducting a research workshop to other institution.

1) Prof. Rajendra Bhombes 2
2} e, Balram Timar.deé,/
3) Prof. Sadaf Gauhar-

4) Prof. Puja-Mappure v

Pl Vel

aviel,

[12) To motivate & publish paper in journal.

11} Ter implement the scheme of project based learning &t secomd year

) T 2 !13} To organize the internatianal conferonce. -
titute Innovation Prof. Sadaf Gauhar -—ﬁ&,‘fﬂﬂb camy out the activities as per IIC council, Ministry of lnnovation,
Council < [‘l-wﬁ!' =+ n— ———{Govenment of India. Il
bl SO r@afﬁ g iﬁ ;Enﬁmmhamﬂnﬁ]e e ) To upload the activities on the Website/ College Website.
_ 3) Prof, Shubhanel Ghadinkar ~
B) Ed‘mﬂ* Institute Prof. Manish Kumar Agrawaly{ |1) Formation of advisory board of industry experts
teraction/Entreprene : — A DYMOU with industries. f
urship Development |1} Prof. Shubhangi Ghadinkar ange puest lectores from industry person.
Cell I - ) To apply for sponsorship for grants for final year BE projects from
. Qs MN#E} Prof. Sandip Buradkar - dustry » . ] .p *IEr
Bl W T, jﬁ:rﬂngemerfis of I.I'.II:_]IISEI'IHI wup
; ) i ! Ta condact job fair in association with industry.
") Worlshop on entrepreneurshiy
To apply for grants for condoction of seminar fworkshop for EDP to
arious agencies i
) To orgenize conference on industry institute interaction
10) Tor prowduce the list of Industrips in MIDC area
A 11 Membership of industry association
6) Training & hes. Melier Lalwani- 1) Collectinn of data of placed students in varions companies
Placement/Students e 2} Correspondence to varlous nies for placement
ICaresr Guidance 1) Prof_Ankita Sherde- a.\,;,p } Correspondence to various Tﬂlﬂ‘ officers of various institutes, For pool
P b PIPiof \aishaliBhemmate GfFTPNS | A

L O
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) Prof, Deepak Deghpande—

Preparation of timetable for aptitude tost. :
) Conduetion of aptitucle test of final year students i
) Collection of data af Alamni
} Conduction of AJwmni meet.
) Summer Training program for 3" year students
9) Conduction of personalit development classes.

7

Extra-Curricular
Activities ;?L
{Culiural + sports)

L

r
1

Prof. Rakesh Karmaddar

Prof. Deepak Deshpande = {2 1AL 1) To prepare calondar of extra-curricular activides month wise far-

keasion 2022-23. |
) To conduct exira-curricular activity informed by RTMNU, DTE &

=

29 Prof. Mayuri Sheingae
3) Praf. Swati Gajbhiye
) Brof. Mehor Lalwani -

™

1) Prof, Shamina Siddigue 7g2-

ICTE.
) Formation of stedent council.

Teacher and Engineers day celebration.
3JForum farmation in each department.
) Annual function, festival celebration extra should be organize
) Organize farewell function for Final year students oo
\Founder Day celebration. iy F
To motivate the stdent for participating in extra-curricular activity |
Universicy level,inter college completion etc o Lt
10) Wall reagazing :

11) Preparation of scheduie for sodent’s participation o sy arts
ctivity at university level, callege Jevel, state level. ;.
12) To make the provision of the facility of sportsto students.
1) To conduct practice session for students,

14} ‘To conduct sports meet annually

s

|

el

]
Co- Curricular
Activities |

LEC/DTE/AGITE
Committee/ EOA of
AICTE :

10)

Short Term Training &
Continuous Education/
Skill Development

¥

Praf. Sandip Ruradlar- gf

1) Organize the Workshop! Seminar/ STTP for swdents and faculties.

Prof, Diksha Khare — -

Prof, Pranali Kharwatle-
prof. Harsha Wathade
palkisher-Saven

[

[irtdal
nir. Shital Likhar —

e

Prof. Rajendra Bhombe -
F )

} To collect the data from all department.
w] Mol with industries, o
daly,

Preparation of document required doring submission as well as at .
bime of visit of committee of all staturory bodies and documents
oa i extension of approval.

Prof. Kalpana Malpe W "} To promote the activity of STTP /continuous education progre =

1) Mr_Prashant-Wanled

4} Prof, Deepak Deshprande

i) Certification of laboratory  from MSETE

i, ) Conduction of technical tralning programs for i :
é'f?:‘m:q-nzﬂtmuiurm;rp*induartr;]r peson’ fﬂmm%-s 1= for incemnal &

I
9 o bl movte




sl el T def s kl}'l’u apply for grants for STTR v’/_/_//_/j
11} Unnat Bharat Prof. AkshuyPitewan — -2, |A) 1) To do the summary of five villages mentioned in the scheme by the

Abhiyan/ NSS! Rotract T students and staff
l : W Ell v
"E" Al e T ﬁt%ﬂ ﬂ"iJ}-ﬁ:E: Pﬂ]ﬂmm | . AT Tine out the qull]'rﬂm ¢[u|l[ag'-'."='- AICTE
o, L 3) Prof_Sanip Rurdkar 3) To prepare the project for reimbyrzement of amaunt from |
iy S 4& AN ' {3"",}" } To implant the scheme as per directinn of AICTE. .
: eR 1. To conduct social activities |n campus as well 35 atside.
)

WA, 2. To organize blood donation camp, Tree plantation program.
Al S OAY g 3. To ovganize various activitles elated to RTMNU calendar, i
12) Alumni Cell {‘E_r.uf. WM 1) T prepare data base . y .
ey ) To turma registration Alumng cell.
1 b A Prof Kalpana Malpe "%" 3§'T-:u conduct Elurrmi meel b
W ~ 23 Prof. Milind-Rede—

- {, Meher Lalwapi -
13) Women Developmemt  [Frof. Shubhangi Ghadinkar 0 organize the woman related problems.
iCell (o Prof SwitiMagke Fhyo ) To 2pply for grants for womsn development actvity.
N b ; e AProf. Swati Gajbhiye (% B) To promate and apply foc research grams for woman.
- 13 2] =) =

S WM Prof, Pu ppure— !
pnev * o™ special Invitee %
o LA 1) Dr. Sushama Telrandhe Yoo

2) Pref. Diksha Khare

31 Prof. Kalpana Malpe—
1) Prof. Sadal Gauhar -
14) Mahila Takrar Prol. Sadaf Gauhar - 7,

::::f:gzzfﬁ“ 1) Prof, Diksha Khare  Co
' £) Dr. Sushama Telrandhe ah~—

15) Professional Society [0, Balam Timande = {&/ 1) To promote professional society activity for facuities and soudenrs.
Activity Dr. S Thams Telrandie I‘W' ™) Preparation of faculty data for membership of professinnal societies
B e vl 1) Guidelines for affiliation 1o various seciety ISTE/ [EEE eic,
4 Student's membership for professinnal sociery,
. T T 1LF, e =
16G) Consultancy Incharge  [Prol Milind-Rofe- - § 3" fl-,'r'l'u prepare Guidelines for consultancy.
= 1] A i
” PlU[. |.:.-|]|:|j I.d!'.j Bhombe ‘:f:';ﬁ I.-‘I Tﬂ i"[('[h_lﬂ 1list Di hb‘]mnﬂtﬁ [ g_lb!E' fﬂ-r Eﬂnﬁulmnqr.

[;_n ' 2) Dr, Balram Timande - VAE! Lo apply lor consultancy b various 2gencies.

L il |4) To apply for NABL for centificats of Lab,
3) D, Sushama TelrandhenSZ | 53 Ui the MIDC for consultaney

1) Formation of inquiry committee during crisis.
) Counseling and resolving isga’es.
3) To ensure the fair and timely resolution of complaints

ol Rajendra Bhombe - =




1

) Prof, sadaf;q%‘ﬁ %
———apas ) Prof” Puéa Magp !
g &

17 [College e Prof. Bilsha Rhare  Qyn~ 1) To collect the data of all events / academic /research / awards, eic
Magazine!Annual monthly.
Report ' M Cocurricular & Exira- 2) To prepare the annuzl magazine, ,
1 Curticular members [ & ) Achievements, latest news, photos of events to be updated on webs
L - g 4) Facebook Page should be created and updated regularly. ;
1) Litirary Com m M@_fashum M“W' %gn prepare list of requirernents of hooks a5 per AICTE requirements
- Y 45
ki . T HEnd choice bazed control system.
| 1} Prof. Rejendra Bhombe -
! 7 DBr. Bal il 27 List of jrurnals,
, } Dr. Baleam Timande -4 3) To motvate the students for use of library.
) D, Sushama Telrand Libta GOt
43 Prof. Sadaf Gaunar - ) Library
x 53 Prol, Puja Mappure P2 . -
19) Welisite Networking / ~|Frof. Shubhang! GE!Hdi“h%% update website from time to time aceording to requirements. ;
Facebook ;?'-;’- s e et > ) To upload achievements, latess news, photos of events to be updated
b oteh '-J*’?!_-- ﬁr%li;m E i:ﬁ!nf.‘:ﬂgi;rka. pm website ¢ Facebook, [
I"'.L'.'Jh:"_!'!' A3k 33 PE r' qg%a Miilm:'wzlﬁr = 01 To coordinate with all activity incharges & HODs .
Qs e |y l*rofi:Fl_u_]'ii_NﬂEﬂ!.Ig,i 3
20) Grievances Cell Piol. Rajendra Bhombe~ o~ Prepare the puiceline for Grievance Cell,
Wi ”ﬁ‘f "’r” 1) D7, NandkishorSawai &
T I l_.g] Mrs Prashant Wankbedas.e=
21} Disciplinary Action 1] Pral. Rajendra Bhombe = > [s suggested by statutory bodies,
Commitiee 21 D, Balram Timande -
d 3) D Sushama Telrandh
| & ) Praf. Sadal Gaubar :
1 - 51 Profyfuie Mappur il i
02) e, Prashant Wankhede =27 |1) Malntenance of classrooms ambience (Desk Benches, black -boards

O Nanckishor Sawal™
17 Frof. Rajendrd Bhombe -
©) Dr. Balram Tlmande -
1) Dr. Sushama Telrandhe
1) Prof. Sadaf Ganhar

5) Profl. Pujs Nagpurs

—{fans, lights, elc)

2) Mainzenance of Collage Campus  Ambience {Ground , Lawrn,Eic)
H) Maintenance of Computer section(Software, Hardware o),
4} HoD ta infiorm to Administration officer for maintenance,




W

11 Awareness program Jor stdens for Sotl PRZEUE

Anti Ragging/
b!m linary
ommiltes

#rof. Rajendra Bhombe —
E} Dr. Balram Timande -, ﬁ‘g_/ gmﬁﬁ :;‘:;Em uf-’: gEps-

D) Dr. Sushama Telrandhe

FPublicity Cell/ Media
Cell

IB’] Prof. Sadaf Gamhar —
&1 Pl Puja Wagpure 4| ! :
1 £ ira Bhombe 4" 1. To contact io media person- i - e
51; E‘?thﬂg: ii.{:mande : b. Collection of press noe far evest grgenized by vanious e
3] Dr. Sushama Telran _Eurpubhcn:r . & Principal

l3) Prof. Sadaf Gauhar - . To arrange a meeting nf}umuj_r_, with Diredior oo BLEES
5) Prof. Puja Naspure
Event Coordinator at institue

level

3) Canteen Commirtee f. Suharshana Sombuwar Preparetion of guidelines for canrsen. -
F: rﬂi cﬁﬂtﬂhﬁs’b To monitor the gualiry of Snacks, 1e2, coffes, In 3 cEmesn
l 81 Prachant Wankhede j%ﬁrﬂ To condoc surprise visit fornmishls

lﬂ =
E-'!EJ Eum,penmt Exam Prof. Rajendra Bhombe — _J,-"" oTganize the competitive exsminztion 23 DEF TEQUIRIREE
ammittee |
iy} C/ST/OBC ¥ ﬂ}-Praf A%EHay Pilewan _"‘gf ) To apply for grams for smdems belozgs w0 SC ST.OBC
r ommittee . } Prof Vijavr Tavde ) To provide facility for thos= :mﬂn'-' if reguired.
] W“ st "By Prof Divva Lat
2s) Green Campus’ Rain ~ Prof. 1 1}32%@;1 1) To find umr.bﬂa.-eemﬂn:pum . En =W cn =
| Water/ E waste :![’-"‘P'l_n.'jhim W e&_:ﬁ!ﬂh’ D} To apply for grams for &p s=id issie ekher CGOVEmmEND S2IU
I Tanasement, eic Mr. Prakash Kanfade — . Government/ NGO/ Indnsory:. = ) L
| Special Invitee E}Cundun awareness progam for smdeots and ==t
| ) Prof. sz&ndeth% ¥ i :é
’ } 2) Dr. Balram Timande 4=
. . 3} Dr. Sushamsz Telrandhe
| | H) Prof. Sadaf Gauhar - 3 5 ¥ -
; | 5) Prof, Puiz Naspure ] 2
24) APTELS SWAYAM Prof Diksha Khare i 1) To preznize the awarensss prog=—. |
| !
: Prof. Kalnena Malpe D) Do registration pf smdents / Facaiiss,
| Prof. Despak Deshpan Collaction of dara for the same form MBA deparrsns 204 o :
| f Prof. Fougiya Ansari @%” _r:lepamu! for past twD FeaTS. ;
! Prof.Pujz \azm:e

‘-‘_-._.- -

| D




-
. - _SPECIALTASK
p1)  Griteria (AQAR) Dr. Satishchandra Ragit Gl |L) Colect the data for 2022- 2023 criteria wise
NAAG F <17y Download SSR for second cycle.
1} Prof, Rajendra Bheiche fj 3) Find our the lapses In the previous data & do the alternative
£ % Belou Tigre: “rrargement for construction of the missing data.
4) Apply for secand cycle of NAAC upto 30" Ocrober 2023

) Prof. Sadal Gauhe
5} Prof, Prol. Puja Mapgg
3} Prof, Kalpapa Malpees

[} r. Baleam Tlmande — . Prepare proposal for submission to Chairman, GNES for approval.

T NEBA 1) Prof. Rajendra Bhomoe %E To [inallze strength and weakness of department wise.
0} L. Sushama Telrandhe s

03) International = L} Praf. Rajendra Bhombe— t"’ 13 T prepare the proposal.
Confercnce ) T Satishchandrs Hagil ) 10 apply for grants if possible,
2 D, Balmm Timande To prepare strategic plan.

Mall & correspondence with the agencies Le. Government, Semi

P 1) T, Sushama Telrand]
- vvernment, NGO, Privace Universiries.

=) Prof, Sadai Gaul -
5} Prof. Halpna Malpe.

Dr. Hajare
Principal, GNIET

Copy (Fu:lnfq-r,zaihnj .
Hon'ble Chalrnen, GHES, Nagpur:
[

i

-@J
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Governing Council

nd exercises geners) gye.,
Job Role: The Council is the govarning body of the Institute a

i L "
its deliberations & w4,
the institutior and jis, altalrs, Councll members bring 1o L5 I

alanced and disinterested (.,
<howledge ang expertise, and are expected to apply balanc

ce and their objectiviv, .. o
these deliberations, Thelr maln assets are thelr Independen .

- an externasl view, o,
RrnEial contributions are to see Issues from all aspect, represent a TR e

nterest 2ng Drovide
skillz, give an indepandent view on possible Internal conflicts of | oy
centacts, advice on the public presentation of the institute,

Responsibilities

* Governing council should determine and prescribe courses of study znz ¢y z- .

restructure and redesign the courses to sult local needs, make it skill srzrse-

Consonance with the job reguirements,

Prescribe rules for admission in consonance with the reservation polizy - the =
government/national policy/ AICT E/ UGC/ RTMNU.

* Promote research in relevant fields,

» Eveclve methods of assessment of students' performance, the conduct of EXaminzres
notification of results,

-

Use modern tools of educational technology to achieve higher standga-ce and grears
creativity,

~ Constitute Academic Council and Board of
nemenclature specified by UGC and amend

~ Constitute Finance Committee to evaluate,
insthute,

Studies to formulate naw COUrses witns
it from time to time.

maintain and conduct the intermna

Code of conduct

< Ta o B agreed set of ethical prinelples

# 16 promode and maintain confidence and Lrust In the qoveming body of the
T present the tevelupment or heceptance of unethical Practices
” [ prtrnitte the hibgh el h-u"I. aregen el il ethileal standards 1n all the activit
institute

= 1o promste compliance willy

best eurre VOVBrmance and management

e =0

Guru Nanak Institule ol Enginoaring & Technology Role & Re'*pnnsib].‘ty Handbook | ©
L] | i
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Board of Trustee

Job Role: The bonrd of trustees is the governing body of Institute. The btsrd 14 respanuibile for
strategic planning antl oversight of the Chairman & Seeretary wha 18 responsinle Tor Carryineg oot the
plans of the board of trustees, Under the leadership of the board chailr, the trustees offer advice
and counsel to therindpal As the final authority far Institute, trustees make all legal and fiduciary
decisions, althouah they delegate some specific powers and duties to others, The board of trustees
i« responsinle for oeveloping and approving the institute’s mission, strategic goals and agjecives,

and establishing pohicies relaled 1o programs and services,

Responsibilities

» Tre fundamental responsibilities of Board of Trustees Is providing the institute with sourdg
governance, fiduciary and strategic oversight, and direction.

The board oversees the operations of the institute, ensuring the mission addresses =
community need, the practices are ethical, and legal requirements are met.

» Tha board ts responsible for assuring the financial integrity and solvency of the instituts 272

'l.l'

est=blishing procedures to safeguard the institute from fraud and risk.
» S==rc members should exercise care in all activities relation to their role as bozrd memoers
2nd should commit to participate in the work of the board.
. Board members should attend board and committee meetings and carefully be preparss o7
meetings in advance.
=rard should review financial reports and other critical information regularty, Reguess
~fermation needed for decision making and exercise independent judgment in good faith.
outy of Loyaity requires board members to act in the interests of the nonprofit rather han
2 r owin personal interests or the interests of some other person/institute.
5.z Members should avoid the use of the institute's opportunities for personal gain mamtan
e fizen glity of information held by the institute
L #rE e mission in mind, the board should establish broad policies and strateqic in directio
vey faeilinzee the institute in fulfilling s purpose and evaluate It perlodically

» The poarsd rmonitors the institute’s adherence Lo all laws and regulations of the UGo, AL

BTMNL and Cogsrnttuent policiets,

»  The board atauld engage o budgel planning and approval Lo ensure inancal controts are
Glace, and rranitnr and evaluate the tinancial success of all programs and fund ras
prtivitios

»  Potential rises to the institute and s programes should be carefully identified by the board

The Gaard friliates thaaghtiul plans an programs 1o miltigate risk and < alk
plans - SR TN

,IF‘HIH__ _
Luet Noanal i

Enpineeyng

Guru Nanak Institute of Engineering & Technology Gl .'F-'t:hn & Responsibility Handbook | 02

(} Scanned with Oken Scanner



Code of conduct

- T B [ r l}]” ”rf..tjl_lf“‘ 'I'._-‘., 1 :l'-a:u._.
O 2liculats owision wih []Lh’l[‘:[lllﬂi:ﬂu !‘ll}}l..*{:ﬂ'h"ﬂ.‘:, that will PJ”U‘Q 1 ity
institure ar the cauntry, C'l'lﬂh"l‘l-ﬂ Flﬁ‘.t'”\ﬂ'! wantributions ta th LIS L /

v Teserout an agrend ser of ethical prineiplis,

. w ool Lhe inetitiste
" Topremote and mantain confidence ane tadl (1 Uhe governing body o
To prevent the developmoent o aceeptance of unctbicnl praclices

; areds in 8l the selivities o
" 1o promote the highest legal, management and ethical standards in &l #

Mstitule,
To promote compli

ance with best current governance and managernent.
= Agt on behalt

of the Institute and on thelr personal behalf, with honesty, ntegety a-,

fairness,

= Fulfill the fiduciary obligations and act in the best interests of the Institute, its stakeho -z,
and for the protection of enviranment,

~ Natto engage in any business, relationship or activity, which may be in conflict with irts-e..
cf the Institute,

Meticulously comply with all applicable laws,

gecgraphies where the Instilute operates, both
= Confidentia) information

edmission plans,

rules and regulations, in 2!l zrezs =-

in letter and spirit.
» Including educational strategies, commercial secrets, technzio- =

advertising and sales promation plans which Is nat in public domain muzr ==
Peld in confidence, unless autherized to do

requirement of law.

so and when disclosure is requires == -

Guru Nanak Institute of Enginoonng & Technology Role & Responsibility Handbook | O
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Local Management Committee (LMC)

Job Role The meal management commillee canssts of a representalives of rmanagernent of the

socety, Life member Accountant, Representalive of thie Boaard, Representative of the teaching

and the non teacting stafh and the Director of the mstitate, The commpitlee i< appointed by the

Governing Body of the institution with the representatives of the teaclityg sne pon teachn g siall

glected ampng tse etaft of the inatitule. The | MO 15 the body (or initiating management peley

Responsibilities

w

W

W

LM shaould prepare te budget and financial statements,

LM should recommiend to the management the creation of the teaching and slhes D55
LMT nas to determine the programime of instruction and Internal eveluation and o Siouss The
progtess of academics In the Institute.

LMC should make recommendations to the management for the improvement of the slancerc
¢’ teaching in the Institute.

MC should farmulate proposals of new expenditure not provided for in the college Duczst
_MES should advise LMC regarding the intake capacity of various classes, prepareton of nma-
s=hies, distribution of the avallable teaching wark-load and such other matters relzting o Ins
imternal management of the college and discipline of the college students as may be referred
o it by, LMC, from time to time.

_MC should consider and make recommendations on the Inspection report, if reguirec

g-form suen cther duties and exercise such other powers as may be entrusisZ oy 0

management and the university.

Code of conduct

s ebmit sl -approval, budgel and financial matters pertaining to the institute
M eeenlters admiasions, examinations, evaluation for smooth functioning of the sveiz
M sseedinaten and motivates the faculty, administrative authorities ana the soppoting

sttt wn an v play ther respective roles more effectively,

pee givees Tar the cormmmon goeal of providing effective facility and guding to snabls ‘

cripgeers 2o parge aat promising coreer and Welong leaming, Act on behal! of 1he

gt ther preosnnal biebiall, with homesly, Integrily Al Tkt ress

Fultifl she feducaary sbdbgations and act o e Bast Inberests of the Tnstitute, its takeholden

and for the protection o apdronrnen)

Mot to engage in any Husiness, trla 1-ll'4|'|tll ar-ackivily, which may e iy conf ith inle

6 the [n ite

Weticnluusly rriply wiith all applicalde laws, tules and regulation '
=T

RTINS
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!
y mnd SpEE
ptes, both in jetté S

slitute opel .r}..lfrh't"-"" g !

. % wheie [he 1N .
geographles whaie . |,",qr.1l o may o
& hip rilias which are @i aae (e [0S

) PRI SO n 1 it i et ©

r it :
. Dedicate sutficlent time, enargy and atle e maetings, If a0y .
welings (Including ComEES

--'J'u-

# Fivaeavid 1o attend all Lhe 1 tructively @ ot
- g (il
seeameis o and when requited, and particlpate o

aro i and develapimeit of the Insbitole

L,
Never comjiromise thee interast of the Instit g

a gl MFE

P LA A L i
v Pay saicient altention and make sure that prop S
1 '."r"-"l'¢ of Uhe fra
decrsipns, and be sure Lhat Lhe Shme are In L best ot ! , .
actual or suspectec frawe <

«  Report concerns aboul unethical behavior,
Institute’s Code of Conduct or Ethics Policy.
= Itis the ethical responsibility to abide by and enforce the Cade.

fauty ”nh"i lrvehitiste oif § rgrereatitig & Techne |||I-J'I

R ‘I"-'\-lll.l'.|-| wabsilite b

¥ Mangdions
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Chairman, Secretary & Principal

Job Role: Strong academic credibility, intellectual curiosity and sympathy for the values and
culture of the institute. The Chairman & Secretary are responsible for creating and nurturing a unique
academic model with an equally unique pedagogy in the Institute and ensure the capability of
competing on the national and global stage. Make high-level decisions about policy and strategy,
report to the board of trustees and keep them Informed, develop and implement operatlonal

policies and strategic plan and deveiop the institution culture and overall institution vision and
misslon.

Responsiblilities

» Oversee the preparation, compilation, and distribution of financlal, academic and

adminlistrative reports,
» Assist In the development of the Institute's strategic plan.

Prepare plans and reports on the Institute’s short and long-range goals and operations for
submission to the Board of Trustees,

Evaluate all heads within the division of Academic, Finance and Administration, Including
Institutional effectiveness reporte and Action plans.

Develop procedures and policles in view with the Government norms, AICTE, UGC and R.T.M.
Nagpur University for the smooth and effective working of the institute.

Review all policy statements in Academic, Finance and Administralion and coordinate
development of new or revised policies.

Represent the institute at official University, Board and community functions and meetings as
required.

Develop a public relations and marketing program that supports and advances the |nstitute.
Oversee and external communication program to ensure that standards of high guality are
maintained.

» Develop and implement the campus's media relations for social,

print, and broadcast media
at the local, state and national levels.

Organize the institution in @ manner that provides effective matches of talent and needs, as
well as to ensure resources are allocated to achieve institutional priorities and purposes,
Ensure institutional resources are used in the most effective and effici

ent ways and in
accordance with government norms, Board policy,

and standards of ethical practice.

Lead development activities, Including fund reising and the reinforcement of the institute’s
reputation and scope, both in India and overseas,

* To build and lead the institute with passion, conviction, and commitment and inculcate the
culture and spirit of design across the institute,

‘f

P
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Faseareh, ”""""ﬂprr..-..,

eolinboration®,
In the frystitute,
demic and DUSINNGS Grgar .,

jeatian;
1o promote the wninue clruluw:nril“"’d adt !
|l EiEs
consulbancy, entreprencurial, and qutreach act with aca
i :
o To tuther the Instilule's Intarasts by networking

auress the world ship 10 the institute and efisgre o,
I

[
o Te provide acadamie and administ ralive lesdl

jactives In B timely, Inclusive, ard goe,

governance and administration achieve the ob
Wy,

Code of conduct
. half, with hanesty, integre, ..
» Act on behalf of the Institute and on thelr personal benat
falress,
5 af the Ins
» Fulfill the fiduciary obligations and act In the best interest
and for the protection of environment. "
i i i e jn conflic w
» Not to engage in any business, relationship or activity, which may
of the Institute,
iscovered throush se
» Not to exploit for their own personal gain, opportunities that are disco - -

el
-

FRre, % e

of Institute’s property, information or position, unless the opportunity is C=Tiozec
writing to the Board of Governance and approves to pursue such opportunity.
Meticulously comply with all applicable laws, rules and regulaticns, in 2 2-:=

gecgraphies where the Institute operates, both in letter and spirit.

L

= Should not accept practices which are unlawful or may be damaging Instituia's == 120 -

= Practice and encourage the spirit of free discussion and debate in the Instituts 2rz ==

respact for all the colleagues, Irrespective of their grade, position, pay, zuthssr.
creed, race or gender.

- Confidential information, including educational strategies, commercial sacre:

=

- .-

gdmission plans, advertising and sales promotion plans which is net in put ¢ ¢
held in confidence, unless authorized to do so and when
requirernent of law,

-+ Hot to receive or offer, directly or Indirectly, any gifts, donations, renuineration =
egel payments and comparable benefits  which
renoumnpetitive) favors or influence any business

< Leedirate sullicient tme, energy and

disclosure s rac

are likely to optas s
decision for the coMdurct of bus

attention Ly uphifrt dg better the institute's pe

meetings (Including commutioe meatings | f
rasiuns o sod when veguired, ang

e Erddemnr Vo altend gl U
Ay
Partlicipate constigetive

||* and achive v o

urtasith and develppmsnt of (s livedihigie,

# Nut tmake any statomon o any tllyey ommilment witho r |
Der a Iy

Liav ! i

kntieeledye that it s falen

= NEyor campromize He intorect wl 1he st te
- ]
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pay sufficient attention and make sure that proper discussions are held before making any
decisions, and be sure that the same are in the best interests of the Institute.
Have proper inductions, regularly update and refresh their skills, knowledge and familiarity

with the Institute and the environment in which the Institute operates.
Get proper clarification and required detils of the information and, where necessary, take

and follow appropriate professional advice and opinion of outside experts at the expense of

"

The Institute.

Report concerns about unethical behavior, actual or suspected fraud or vialation of the
Institute’s Code of Conduct or Ethics Palicy.

% It is the ethical responsibility to abide by and enforce the Code.

ﬁmﬁ
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Principal

ge of prﬂfﬁﬁﬁfﬂﬁﬂ[ duties LTI Lol T

L4 a T

a ran
Job Role: 4 arincipal shall be reguired to carry out

ed b
Wn the Institute's palicy and objectives as delermin ipal shall be responsible for 14,
reasonabte diections of the relevant body, The princlp

: h e,
fraanisation, management wid control of the Instil

5 AN Shall s
y the relevant body and «h by |

WY g

Reporting to; Chairman / Secretary

Responsibilities

of the academic prog...,
* The Principal should oversee and monitor the administration

i nd effectiveness in the o, .
and general administration of the Institute to ensure efficiency 2
administrative tasks and assignments.

» The Principal should plan the budgetary provisions and go through the finzncizi 5. . e
statements of the Institute,

~ The Principal has authority to take all the necessary actions as and when required 1o - . teir
discipline in the Institute,

# The Principal should form various college level committees which are NEcessary fo-
development of the Institute,

- Ensure that the evaluation system for staff is carried out in each department.

» The Principal should encourage Faculty Members to update their knowledge Sy zrie-- -
seminars/workshops/conference.

P

The Principal should enceurage Faculty Members te author text books and publish -

papers in reputed International / Indian Journals/Magazines and Pericdicals.
~ The Principal should provide leadership,

direction and co-ordination within the 1nsrs -
~ The

Principal should periodically review this Code of Conduct.

The Principal is responsible for the development of a

~ The Principal should econvene meetings
and when required.

cademic Programmes of tha Tnst
of any of the authorities, bodies o

I oMMt

Tne Princlpal should ensure that directions issued by the management are <tr

Cuiy &

#ith ar, as the case may be, implemented.,
# 'he Principal should ensure Lhal quality in educ

atlon and academic services
continusus Improvement and turn the studenty Into b

elter ndividuals ang responsible |
ol the country,

(L

= The Fringipal thitaniled e thal e |UIIU".T_'HI'I and

short-term deve
Institute in thelr academic pBrogrammen,

lapmient plan
e duly Wracensod
commillees gy i

riled Tarvward Co)
subirmil b1 te e Management.

ang implemented
relevant authoritles, b,

tembers .

#  The Frincipal ) Mdentinl repor of all «

taff membors of the Trnstitat

I T
o
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nnual report on the progress achleved

all be respansible for submisslon of an a
mes to the various committees and

» The Principal sh
rogram

in different developmental and collaborative p

Management

3 The Principal should chal
» The Principal should promote indu

development activities.
3 Recommend and forward communicati
5 Monitor, manage and educate the administration of the institu
pased on the stakehalder's fesdback.
tone.
pers of faculty, non-teachin

xecute the vision and mission.

k out a policy and plan to &
n interaction and Inculcate research

stry institutio

on to the authorities.
tion and take remedial

measures / actions
Listen to the student’s ideas and set a supportive

Be fair In his disciplinary actions for gll the mem

g staff and

students.

gmpower all his staff and students to reach their maximum patential.

>

code of conduct
» The Principal of an {nstitution should always e honest, fair, objective, supportive and
protective and law abiding.

» Carry himself/herself with the highest integ

leadership skills.
¥ Fulfill the fiduclary obliga
and for the protection of environment
» Nol to engage I any business, relationship of

of the Institute.
gain, opportunities that are discovered through the use

Mot to explolt for thelr own personal
nity Is disclosed fully In

ation or position, unless the oppartu
ch opportunity.

in all areas and

rity and he has to exhibit outstanding and strong

tions and act in the best interests of the Institute; its stakeholders

activity, which may be In conflict with Interests

of Institute’s property, infarm
writing to the Board of Governance and approves to pursue su
with all applicable 1aws, rules and regulations,
poth in letter and spirit.

wful or may be damaging Institute's reputation.
in the Institute and shall

position, pay, authority,

» Meticulously comply
geographies where the Institute aperates,

» Should not accept practices which are unia
» Practice and encourage the spirit of free discussion and debate

respect for all the colleagues,

creed, race or gender,

information, inclu
advertising and sales promotion pla

unless authorized t@ do so an

show irrespective of their grade,
caste,
» Confidential

admission plans,
be held in confidence,

ommercial secrets, technologies,
in public domain must
as a

ding educational strategies, ©
ns which is not
d when disclosure is required

remuneration, hospitality,

requirement of law.
n business {or

% Mot to recelve O offer, directly or indirectly, any

illegal payments and comparable benefits which are [
noncompetitive) favors or influence any business decision for the condu

i
_ PG
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"F

pedicate sufficlent tme, energy and attention to uplift and better the [nstitute’s
any}, proceedings

d actively for the

performance.
Endeavor to attend all the meetings
and occaslons as and when required,
benefit, growth and deveiopment of the Instituie.

Not make any statement or any other commitment without proper

Zincdluding committee meetings, if
and participate constructively an

authority or with full

knowledge that it is false.

Never compramise the interest of the Instituie.
Pay sufficient attention and make sure that proper discussions are held before making any
decisions, and be sure that the same zre in the best interests of the Institute.

Have proper inductions, regularly update and refresh their skills, knowledge and famillarity

with the Institute and the environment in which the Institute operates.
Get proper clarification and reguired details of the information and, where necessary, take

and follow appropriate professional advice and opinicn of outside experts at the expense of

The Institute.
Report concerns about unethical behavior, actual or suspected fraud or violation of the

Institute’s Cade of Conduct or Ethies Policy.
1t Is the ethical responsibility to abide by and enforce the Code.
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Training & Placement Officer

Job Role: TPO is the interface between the stages of completion of academic program of the
students and their entry into the suitable employment, TPO is responsible for arranging In plant
tralning for students, inviting various organizations for campus recruitment and training to suit

various needs of Industry.

Reporting to: Principal
Responsibilities
The Tralning and Placement officer holds the head responsibilities of the following cells.

i. Training Cell

» Organizing training sessions in making the student community employable and to meet the
corporate expectations.

¥ Train, develop, groom and makes student ready for final Placement.
Prepare students to face campus interviews by arranging training in Aptitude tests, Group
Discusslons, Preparing for Technical and =R interviews through professional trainers

¥ Providing requisite training to students in the areas of Personality Development and

Communication Skills,

il. Placement Cell
¥ Drganizing and coordinating Campus Placement Programs
Malntalning updated database, job profiles, and recruitment patterns of the companies

e

which help to analyse and prepare the mindset of the students.
» The Placement Cell has to maintain active file of the database with ample record of the

corporate world, which should be updated continuously.

¥ Correspond to prospective companies for interview date and schedule of events.

» Receive the personnel and provide necessary inputs about the college and to co-ordinate
placement co-ordinator for smooth functioning at various locations (interview halls, written

test halls, canteen etc).
% Collect and distribute appointment letters and collect acceptance letters from the students

and dispatch to employees.

iii. Industry Institute Interaction Cell
¥ Establishing a cordial relationship with the Industrles, inviting them for Campus recruitment

drives, organizing technical seminars, workshops, and other technical sesslons. Industry
personnel Is invited periodically to enrich the knowledge of our student community with the
latest technological innovations and industry practices.

——
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| well-developed Infrast,
sector and provides Uttypg
* Coordinates well with the corporate s

facllitate the campus selection programmes.
» Bridge the gap between institutes and indu

Students, D
» Coliaborate with industry for live projects, Resea

e B S with lmm!ﬁ to develop knowledge and skills of Studentg
> Industry Institute Interaction activities

to
stries and link between the Manaﬂ““ﬁent

h work, Workshop or lndu.',trqal Visy
sf

iv. Alumni Cell

» Provide a forum to establish a link
rk with area businesses fq,
> Organise events to allow students and alumnl to NEIWo Clirg

and future career opportunities, part-time and full-time job opportunities, ang Polengy
Internship sites.

> Enable the alumni to participate in activities which would contribute to the Gehery
development of the Institute. |

> Keep the alumni abreast of scientific and technological developments of g,
Importance.
Help the alumni with their technical problems.

» Inslitute prizes and scholarships, and render financial ald to deserving students o e
Instilute,

¥ Conlribule towards Lhe wellare of the alumni.

between the alumni, staff and students of the l“"“t‘tukg

V. Career Counselling Cell

» Promating career counseliing through guidance lecture programs by suitable corporale
represenialives.

» Helping every student to define his/her career Interest through individual expet
counselling.
» Detalled career guidance considering careers in higher education or its related fields.

» Effectively allowing students to realize their true potential and find work that

aligns witn
their natural indlinations.

vi. Entrepreneurship Development Celj
» Pn.:muting Entrepl'"eneurship skills, self-employment angd related skills in the students.
» Briefing about Project Identification and Planning
r
support from institute and government schemesg
» Organize entrepreneurship awareness .
camps, entre Famimés
skill development programmes : PR e aptanl g

» Arrange students-to-entrepren eurs

and Financing of Projects with 3"

face to face” Programmes

Guru Nanak Institute of Engineering g TBdﬁMIﬁg; i Role & Handbod® [
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& Scanned with Oken Scanner



" -

[nitiate innovative student projects for innovative product development
» Guide and assist potential entrepreneurs in the process of setting up, growing and

managing the new venture
¥ Arrange guest lectures by successful entrepreneurs and provide a platform for interaction

between professional entrepreneurs and student entrepreneurs
» Mentor student who have business ideas by pladng them under the supervision of
entrepreneurs, under a mentorship scheme
» Organize faculty development programmes to sensitize the faculty members in the college
regarding the Importance of entrepreneurship in real life, carporate life and economic
development of the country

Code of conduct
% Ald the growth of institute by enabiing students with Integrity & sustainabllity and encourage

Individual abllity and creativity.

% Act on behalf of the Institute and on their personal behalf, with honesty, Integrity and
falrness.

% Fulfill the fiduciary obligations and act in the best interests of the Institute, ILs stokeholders
and for the protection of environment.

» Notto engage In any business, relationship or activity, which may be in conflict with Interests
of the Institute.

» Metlculously comply with all applicable laws, rules and requlations, In all areas and
geographies where the Institute operates, both in letter and spirit,

¥ Should not accept practices which are unlawful or may be damaging Institute’s reputation,

% Not to recelve or offer, directly or indirectly, any gifts, donations, remuneration, hospitality,
llegal payments and comparable benefits which are likely to obtain business (or
noncompetitive) favors or influence any business decision for the conduct of business.
Dedicate sufficient time, energy and attention to uplift and better the Institute’s performance.
Not make any statement or any other commitment without proper authority or with full
knowledge that It is false.

Never compromise the interest of the Institute.
Pay sufficient attention and make sure that proper discussions are held befare making any
decisions, and be sure that the same are in the best interests of the Institute.

» Report concerns about unethical behavior, actual or suspected fraud or violation of the
Institute’s Code of Conduct ar Ethics Policy.

% 1tis the ethical responsibility to ablde by and enforce the Code.

.-——"-"'-'_._.-
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ment Is to provide ST : erehip,
Head of Depa sgniond develop the department to ensyr, i
"::a:ce in all its activities of the-depariment,
e

Job Role: The prime role of the
The Head of Department is required to lead:

achieves the highest possible standards of X
Reporting to: Principal

Responsibilities
» Ensure proper functioning of the department. the completion 0
Ensure that class timetable is strictly followed. To supervisé

the university guide lines by various faculty of the department.
Malntenance and menitoring all marks registers, absentees, NO
Planning and implementztion of the academic program

Plan and implement extra-curricular activities of students.

Motivating staff and students for improvement in performance. Head of
The work load (teaching and departmental) of all the staff should be fixed by the Hea the

department.
» The Head of the Department should be responsible for academic planning and academic audit
of the department and implementation of academic policies approved by The Head of

f syllabus as pe;

¥
n-performance of students,

b2

L T

Department.
b The teaching load should be allotted by the HOD after taking Into account of the Faculty

Member's Interests/cholces,
The Head of the Department should arrange the weekly meetings of the staff to appraise the

progress of ncademic and administrative work.
The Head of the Department should encourage Faculty Members to update their knowledge

by attending seminars/workshops/conference.
The Head of the Department should encourage Faculty Members to author text beoks and

publish research papers in reputed Internztional / Indian Journals / Conferences.
The Head of the Department should arrange for feedback responses from the students, and

the parents on guality-related department processes.
The Head of the Department should write confidential report for all staff members of his/her

department and submit it to The Head of Department.
The Head of the departments shall be responsible for creating & maintaining discipline and

decorum in the department.
The Head of Department should plan the budgetary provisions and go through the financial

audited statements of the department.
» The Head of Department should form departmental level committees which are necessary for

the development of the Institute,
i

ﬁv\/\
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» To maintain harmonious relations between students and faculty while ensuring discipline and

ethical behavior of students.
$ Should ensure that all classes are held as per the Hme - table and make alternate

arrangement for the class work of teachers absent on that day.
» Should recommeand for disciplinary action against those availing leave without prior
ammangement for class work,

Code of conduct

» Exercise leadership, demeonstrate vision, and empower others In order to deliver the agreed
departmental strategy within the Faculty.

¥ Carry oul their duties and the extent fair delegation.

¥ Create a dynamic and forward looking research environment for both staff and students.

» Create and exploit new opportunities for knowledge transfer activity in order to secure
additional streams and rew areas of teaching and/or research.

Exercise the above responsibilities with utmost honesty, integrity and falmess.
Not to engage In any business, relationship or activity, which may be In conflict with interests
of the Institute,

» Not to exploit for their own personal gain, opportunities that are discovered through the use
of Institute’s properly, Information or position, urless the opportunitly is disclosed fully in
writing to the Board of Gavernance pnd approves 1o pursue such opportunity.

¥ Metlculously comply with all applicable laws, -ules and regulations, In all aress and
geographies where Lhe Institute operates, both in letter and spirit,

¥ Should not accept practices which are unlawlul or may be damaging Institute’s reputation,

» Practice and encourage the spirit of free discussion and debate In the Institute and shall show
respect for all the colleagues, irmespective of their grade, position, pay, authorlty, caste,
creed, race or gender.

» Confidential information, including educational strategies, commercial secrets, technologles,
admission plans, advertising and sales promotion plans which is not in public domain must be
held in confidence, unless authorized to do so and when disclosure Is required as a
requirement of law.

» Not to receive or offer, directly or indirectly, any gifts, donations, remuneration, hospitality,
llegal payments and comparable benefits which are likely to obtain business (or
noncompetitive} favors or influence any business decision for the conduct of business.

# Dedicate sufficient time, energy and attention to uplift and better the Institute's performance.

» Endeavor to attend all the meetings (including committee meetings, if any), proceedings and
occasions as and when required, and participate constructively and actively for the benefit,
growth and development of the Institute.

> Not make any statement or any other commitment without proper authority or with full
knowledge that it is false.

Princinal
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Never compromise the interest of the Institute. 5 B i
ussio
Pay sufficlent attention and make sure that proper i efore m

h NG o
declsions, and be sure that the same are [n the best inl:erestsk::‘ t : IHSIﬂthe. ny
Have proper inductions, regularly update and refresh thelr skills, tr:w edge ang ﬁ’"“!ia '

e : Hh,

Get proper clarification and required details of the Information and, where "Eceﬁsam i
and follow appropriate professional advice and opinion of outside experts at the peng, m
The Institute.
Report concerns about unethical behavior, actual or suspected fraud or violat,, of 5,

Institute’s Code of Conduct or Ethics Policy.
It is the ethical responsibility to abide by and enforce the Code.
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Faculty Members

f the
Job Rale: The primary responsiblility of fulfilling the misslon, vision, values, strategic plan o

ine
institute and providing a quality education for all students. Directly responsible to a dlscll:p‘: th;
academics and administration of the institute. The relationship of the faculty member to

student is one of leader, teacher, adviser, mentor, and facilitator of learning.

Reporting to: HOD

Responsibilities
Signing the attendance register on arrival before the College begins and also before leaving

the campus after the College hours.
» Reporting for any additional duty 2ssigned by the HOD/Principal of the College, whether before

or after the College hours.

» Devoting the requisite number of teaching hours as assigned by the HOD/Principal of the

College according to the teaching load recommended by the Head of Departments.,

Making sustalned ottention in correcting dlass work or home-work done by the students.

» Every faculty member shall be punctual in attendance and in respect of his class-work and
also for any other work connected with the duties assigned to him by the HOD/Principal of the
College.

» All the Facully Members are expecled to follow the rules and regulations of the institute as
prevalent from time te time,

» Faculty Members are expected to  update their knowledge by allending
seminars/workshops/conference,  sfter oblaining necessary permission from the

»

v

Principal/Management,

» Faculty Members should attempt to publish text books, research papers In reputed
International / Indian Journals / Conferences.

» The Faculty Member must strive ta prepare himself/ herself academically to meet all the
challenges and requircments in the methodology of teaching so that the input may be useful
for the student community at large.

¥ Every Faculty Member is expected to extend his/her beneficial influence in bullding up the
personality of studernts and he/she should associate himself/herself actively with such extra-
Curricular activities.which he / she is interested in or assigned to him/her from time to time,

» The Faculty Member shou'd always first talk to the HOD and keep the HOD in confidence about
the member's profossianal and persanal activities,

» Whenever a Faculty Member intends to take leave, the Faculty Member should get the leave
sanctioned in advanes and with proper alternate arrangements made for class / lab /

Invigilation, In case c* smergency, the HOD or the next senior faculty must be informed with
appropriate alternate arrangements suggested,

Pinecinal
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Code of conduct

i with information about aj
» Faculty members are responsible for presenting syllabi W

, ignments.
including projects, examinations, and other ass ie to maintain the academic inteq Fity of ¢
. P ts ali
» Itis the responsibility of “aculty and studen
Institute in all respects i
cted with exam nationg

Cou mawurh

other college activity.

. wful orders
Not committing acts +7 in-uberdination and defiance or la

» Not propagating t+-=:1~+ ~is reaching lessons or otherwise, communal or sectarian Outlogk
or Inciting or alic:in7 any student to indulge in communal or sectarian activities,

*# Indiscrimination ap7'net sny sludent on the ground of caste, creed, language and pjac, o
origin, social and «1ltr2! background cr any of them.
Not Practicing or freit v - v student to practice castelsm, communalism or Lintuuchablnt-f_

» Maintaining dece r by not rsing 2busive language, quarrelling or displaying riotous
behaviour,

»  Maintaining confic 1 ¢ atter

* relating to the Institute.

and tegulations of the institute and alse show due respect to the
constituted authority.

Abide by the riloe

> Faculties should cooperate »-d 41 borate with colleagues and external agencies, necessary
to support the deve!s

A ant of the college and students.
* Faculties should act in

a prolessional and congenial manner
of their relative position, gender

* All Faculties of the college
students.

towards colleagues, irrespective
Or status within the Institutional hierarchy,

should maintain harmonious relations with other Faculties and

Faculties must maintain high st2ndards of punctuality,
All Faculties should strictly adhere to tha academic requ
the sanctity of academic environment.

» Al Faculties shal’ extend their s=rv

honesty and professional ethics,
irement of the institution and maintain

ices for the welfare of the community & society at large,
meintain the records of respective portfolio,
All Faculties should make and effort for the continuous deval

programs, workshops and research and development activities,

‘.f

All Faculties shou! properly

opment through training,
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Administrative Officer

Job Role: Primary functig ;
N is office ang administrative management. Manage, co-ordinate, and

rvise a grou F .
s:gp;mte ks Eent:I : Subordinates thar provide the administrative support functions to the
8 s a i1 a
i wide variety of responsibilities, such as assisting, preparing, contraolling,

recommending and supervising all the administrative and supporting activities.

Reporting to: Principal

Responsiblilities

¥ Plans, directs and Manages the operation

related to Transport, Security, Civil, Electric,
Housekeeping,

Store, Garden, Hostel and Medical activities.
¥ Supervise administrative program, which may

involve coordinating the work performed in
several departments,

» Supervise and train subordinate staff,

Performs other dutles as assigned by management, principal or head of department,

» Maintain and review all records of purchased goods, including their costs, dellverles, and
Inventories,

» Lead, direct and mentor administrative sta® 1o achieve maximum output.

Coordinating bullding and maintenance issuas for general repair (heating and air conditioning,
security, etc.) and updaling (carpet cleaning, painting, etc.).

Oversee all bullding-related activities, so that institute working Is hassle free.

Preservation of Infrastructure, maintaining safety standards, and hassle free management of
day-to-day tasks,

» Managing documentation to put oul tenders for contractors.

Crisis Managemenl - Responding appreprately to emergencies or urgent |ssues as they arise
and dealing with the consequences.

» Co-ordinate and plan for office services, such as accommodation, relocations, equipment,
supplies, forms, disposal of assets, parking, maintenance and security services

» Effectively communicate via phone anc email ensuring that all Administrative Assistant duties
are completed accurately and delivered with high quality and in a timely manner,

Code of conduct

» Support and ensure efficient operation of variety of tasks related to the institute,

» Demonstrate behaviours that reflect the institute values of Learning, Integrity and Respect in
all their interactions.

» Promote and support a respectful, inclusive and safe work environment where everyone Is
treated with respect and dignity.

Heinal
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~ Act with transparency and impartiality to ma
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= ACt in a professional manner that inel
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rwork and civility ir s

cooperative with institute management,
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’ nable precautions Lo ensure their o,
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Registrar

Job Role: Primarily to plan, organize and manage all of the activities related to the records and
registration of departments and institute, including serving as the official authorized keeper of
the institute's student records, Their responsibilities include administering of registration, tultion
assessment and academic records, and to ensure the confidentiality and accuracy of student
records. It seeks to demonstrate through action a commitment to building a sense of community.

Reporting to: Principal

Responsibilities

» A registrar should maintain the academic record of all students and plans and implement the
registration process.

» Registrars need to compile enroiment statistics and advise students regarding loan and
scholarship eligibility.

» Registrar will be responsible for collecting tuition and other related fees,

» Reglstrars need to be familiar with college, university, UGC academic policies when advising
students on how to meel distribution ang graduation requirements and resolving Issues related
to Individual academic records, such as creds attribution,

» Process new student records, including requesting transcripts and records from other schools
or colleges, setting up cumulative folder, and entering student data Into appropriate
databases,

% Custadian of the records, the common seal and such other property of the Institute as the
Management may, commit to his charge.

» Ensure communication and help in monitoring and evaluation of policies, decisions, statutes,

ordinances, rules, and regulations of the institute

» custadian of the common seal and records of the institute
» Responsible for collacting, recorading, maintaining and reporting of student records e.g.,
grades, registration date, transcripts, and other asscciated audits, and provide maximum

service to students while ensuring efficient and effective workflow.

Official correspondence on behalf of the institute on all academic, administrative, and other

‘I’

matters, as may be directed by the Governing Council.
¥ Ensure smooth function and address all issues related to infrastructure, academic and general

administration, student services, law, tax, finance, HR, contractual & outsourced agencies etc.

¥ Maintain records of the Institute such as papers of land and maps, plans, other properties and

rules and regulations.
wers and perform such other duties as may be determined by the

i : Amud Nanalk lnstitu e
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I. Student Section
pocuments to submititte R, T M

Responsibilities re related d
d prepa

» Ensure the eligibliity of the e ?n .::innit.

Nagpur Universizy within prescribed i

verification by R
oo oy i S ::mn forms to R. T. M Nagpur
s ncem divisianal office.
rious committee reports.
BC and Minority] work,

rsity-

. Nagpur Unive
= University.

W

Ensure timely submissio
Ensure caste certificate/caste validity from €0
Provide all necessary student data to Frepal"f-‘: va nots BTS
Responsible for online scholarship and freeship [SC, OBL, T

- ficate.
Preparation of bonafide, character certificate, other certi
Admission work and finalization of ment list to DTE.
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ii. Account Section

Responsibilities

7 Prepare, examine, and analyse accounting of records, financial statements, and other

financial reports,
¥ Prepare accounts, laxes and tax returns, ensuring compliance with payment, reporting and
other tax requirements.
Establish tables of accounts, and assign entries to proper accounts.
Report to the Principal regarding the financal status of the college al regular Intervals.
Assess accuracy, completeness, and conformance to reporting and procedural standards.
Pravide all the necessary account statements and documents for varlous committees of the

¥ ¥ v v

institute,
» Provide all necessary accounting documents and financial statements for annual account

audits.
» Responsible for student related account work - Collection of Fees, Refund of Fees
. : j‘
SChD"*"-“’ShW Freeship / Stipend, Fees Structures, Prizes to meritorious students, Students’
Activities and Educational loan from Nationalized banks

iii. Establishment/ HR Section

Responsibilities

review and termination processes of faculty
Principal and Management.
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teaching staff, "ﬂn-teachlng & ::Ierit;!“t: e m b S o S SR
. staff
» Correspondence with Univers '
» Eamed Leave, Medjca) Leav:y‘:ﬂfi?emment' OTE, AICTE etc. regarding establishment.
certificate, circulars g Notice ;m i t::d:?n”“‘—‘ﬁ Outdoor duty, Office Orders, experience
Ing staff,
» Maintaining of confidentig
re :
carrespondence. ot of mmll‘*ﬁ:’nuﬂ-teadﬁng staff increments & its

» To oversee all aspects of Human R
needs and ensure the proper
» To promote Corporate cyjry
FeSOUrces management
training and developme
and employee benefits,

» To bridge management and empioyee rela
other issues

BSource practices and processes, and support institute
[mPTermnann of the management strategies and objectives.
'€ In education; to enable institute success through human
" Ind”&i"ﬂ job design, recruitment, performance management,
nt, employment cycle changes/job rotation, talent management,

tons by addressing demands, grievances or

Support current a .
p nd future institute neecs through the development, engagement,
motivation and preservation of human capital.

¥ Nurture a positive working environmesns

Development of uniform and comprebenzive HR policy by the development of human
resource, capacity building, performance sporasal
Timely revision of HR policies and manual as 2

and incentive manual,

nd when required.,

¥ Design the formal and develop a performance appraisal system that drives high
performance,

¥ Maintaln pay plan and benefits program. Doing salary benchmarking for the critical
positions.

Develop open and transparent communication channels

Assess tralning needs to apply and monitor training programs.

Report to management and provide decs.on support through HR metrics,

¥ ¥y Y ¥

Designing and driving the reward and recognition programs for academics and non-
academics employees.

Managing HR liasoning and statutory compliance requirements,

Agency tie up, negotiation and contract finalization.

iv. Scholarship

¥ Acts as liaison between students and government and management schemes by providing

infarmation, guidance and resources regarding scholarship activities and programs.

» Prepares scholarship application process for students and coordinates scholarship process,
» Briefing and making students aware of the varlous scholarship schemes and its processes,

: rincinal .
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Code of conduct
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ol pra'-’ldlng the Ssame o the
ted datd
scholarsh

» Preparing and maintain the university and UGC normsg.

management when required. ccording to the
ea

» Llpdating the scholarship schem

institute.
related to the In
of tasks Integrity and Respect in

g variety
ot : jues of Learning,

jtute va

Support and ensure effic

Demonstrate behaviours that reflect the inst
imnment where everyone i5

all their interactions. fo work env

treated with respect and dignity. bia
Act with transparency and impartiality to make sound, un

bligations, being truthful, being

sed decisions in order to avoid

any perception of conflict of interest.
Act In a professional manner that includes meeting © :
rity In their work and civility in their

cooperative with institute management, maintaining integ

conduct and communications,

Never compromise the interest of the Institute.
Pay sufficient attention and make sure that proper discussions are held before making any

decislons, and be sure that the same are in the best interests of the Institute.

Get proper clarification and required details of the information and, where necessary, take
and follow appropriate professional advice and opinion of Principal and the management.
Report concerns about unethical behavior, actual or suspected fraud or violation of the

Institute's Code of Conduct or Ethics Policy.
It is the ethical responsibility to abide by and enforce the Code
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ole: Managing, selectip,
ga dEVEl
ss as per the guidejj °PINg, cataloguing an
"1eS of the instipyte M3 and classifying library and learning

organization and f'-'”ﬂiiﬂnlng oF the i and Management. Librarian should provide for
ra

¥ documentation services and updating the stock

ng to: Principal

ssponsibilities
Responsible for the overay in charge

» Maintains documentatigne of books
. materials. « JOumzls, magazines, newspapers, CD's & library

of the library.

Prepare & periodical requirement of books and soumats to students and Faculty Member.
Responsible for maintaining 3ng Updating e-journals and all ents and Faculty Member.
Keeps record of library malerials ang report to the Pring a! :Hd'! Im;nlds‘

Arranges periodic Inventary of O Tt pal for any discrepancy.

Manage, organise, evaluate and dissem:
members of academ;c

p S e L )

nEte infarmation, providing support to faculty

Including students ressarchers, faculty and stafl,
¥ Facllitate and support learning by |

learning environments,
» Develop digital resources of lsarning and
resources, Involving database managemen!

."l'l'.l-."l"'l"l'ﬂ‘t?-.‘rl resrieval skille within t|H55mnmg or vlrtuﬂl

pend considerable time working with electronic

¥ Ensure collection of tities ang Journais {both paper and electronic) and assist researchers with

Ilterature searches using databases, printea resources and the internet,

» Participating In professional groups or networks; cresting, updating and managing Information

resources, both electronic and printed: selectng, acquinng and cataloguing
library and information software

infarmation using

Code of conduct

» Lbrarians shall promote a proper balance between the right of accessing information i
and the rights, both ethical and legal, of authors and publishers. Commit themselves to
promote, In particular, the ethical use of informetion and the fight against any form of
plagiarism,

* Pursuit his dutles in accordance with the known expectations of the institute in general and
the needs of the users of library in particular.

> Should not discriminate between or against library users and respect the confidentiality of

each library user.
i Support and ensure efficient operation of variety of tasks related to the institute.
- e o o e
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of Learning Integri pect in
Demonstrate behaviours that reflect the institute values g

all thelr Interactions. ecisions in order to ayg

* W ¢ impartiality to make sound: unbiased d voig
ransparency an

any perception of cenflict of interest. ing obligetions, ———— i

E i I des mee -
A T - (N e g integrity in thelr work and civility in their

¥

cooperative with Institute management, maint2inin
conduct and communications.
Never compromise the interest of the Institute.

. : fore makin
Pay sufficlent attention and make sure that proper discussions are iy b:e o
decisions, and be sure that the same are in the best interests of the Institute. |
Report concerns about unethical behaviour, actual or suspected fraud or violation of the

Institute’s Code of Conduct or Ethics Policy.
# 1L is the ethical responsibility to abide by and enforce the Code.
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0y -l.ulu: Technical ang admin;

- Stratiye
_thority, assist and gy Staff's Prima
3 PPOTE the instityge , SihAlbe :”"““"'“" 's following instruction of reporting
aaporting to: Head Or effective wo
..'Fwﬁ ; °f Department , Registrar ; -
; Administrative Officer

me Lo time,

efforts for
for the progress of the Institute.
» Mission ang

- Punctual, sincere ang Fegular in the

A their best
x -_cantrlbute to the vision

@o2ls of Institute through engagement of working hours.

o T Bporoach
» Attend all functions of 1he collee as

- per the | i
respective departmente. instructions of coordinators and Head of the

= 3 L t|'U

and collaborative manngr  wi
mar th others through academic and
administrative activities :

3 to achieve Institutiona: goals.
;.-} Maintain the confidentiality regarding the

or Indirectly, any
College's staff,

Lollege’s affairs and should not to divulge, directly
infarmation of confidential nature sither to a memnber of the public or of the

I-I i
_-{@Ml of conduct

> Act with the highest standards of honesty and ethical conduct while working on the college
¥ premises and at offsite locations such as workshop, seminar and social evenlts, or at any other

place where the staff are representing the Institute.

_: ::-:ﬁ:'r-" . |

Avoid any activities that would involve stakehalders in any practice that is not in compliance
with the Code of Conduct of the Institute.

Staff must respect the person, privacy of students and other staff members of the Institute,
Staff should treat students, parents and colleagues with courtesy and sensitivity to their
rights, duties and aspirations.

Staff should respect the dignity, rights and opinions of colleagues and students,

»  Staff should respect cultural, ethnic and religious differences of colleagues and students.

pificipal
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