®

© 'R

' : ' Bnot ot > Tec oy
Guru Nanak Institute of Engineering & Technolog)
Dahegaon, Kalmeshwar road, Nagpur
NAAC Accredited

1 8 3 o
Session 2022-23 Date: - 01" June 2022

Academic Guideline

I. Teaching Learning Guideline

l. Follow Academic Calendar. )
2. Semester-wise Load calculation of every dept. to be done two months before & accordingly the
requirement of faculties need.

Subject Distribution should be done one month before. oy

HoD's has to inform: well in advance the requirement of Teacher to teach the Subjects of their
own dept. by the other Dept one month before the commencement of Semester.
Time Table should be prepared 15 days before.

Teaching of Class is of 1 hour i.e 60 min.

Faculty to be present in front of the Class Room 5 mins before the start of class.

Each faculty should have minimum load of 20 lectures per week.

. Each faculty should teach minimum three Subjects per Semester,

10. The load of Head of Dept should be less than six than Assistant Professor.

11. Submit lesson plans before the commencement of class work and ensure that the information
provided is in accordance with the format.

12. Prepare Notes (Softcopy & Hardcopy both), Course File, Subject File, Lab Manual, Lab File,
Lab In-Out Register, Stock Register, Lab Notice Board, Working & Non Working status of Lab
equipments etc in proper format.

13. Question bank of each Subject having 30 question of each unit should be

14. Course file should be maintained.

15. Model Answers of afl Last three years of R T M N U Exam should be prepared.

16. Elective to be finalized with Student choice.

17. List of elective to be displayed on the notice board One week before

18. The induction Program for 1™ Year Students should be as per Al C

19. Attendance registers to be maintained daily.

20. HoD's verifiy student attendance registers maintained by
submits to the principal for verification once in a fortnight,

21. Weekly Audit of every week has to submit at the end of week ;.
of next week i.e. Monday.
22, Syllabus Coverage of a fortnight should be submitted on the
3, Academic Audit 10 be carried out monthly.
24, Feedback to be conducted in each Semester.
25. HOD Collect the student feedback about the facul
taught to the students of their branch) and comm
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